
   

APPEAL FROM ADMINISTRATIVE DECISION  

 

 

Primary Mandatory Items 

1. Development (Universal) application  

2. Legal description on Word document 

3. Application fee of $500 

4. Written explanation  

5. Certificate of  Notice to Mineral Estate Owners and Lessees 

6. Certificate of Surface Development  

 



Guide to Development Application Submittal 

The submittal documents for all Land Use/Development Applications are listed below. Detailed explanations of 
the submittal documents are also provided.  

All development application submittals shall comprise of one (1) electronic copy (USB or CD) and one (1) hard 
copy of each document. Application submittals that do not conform to these guidelines shall not be 
accepted. 

Electronic Copies: 
 (1) PDF file which includes all documents

as listed on the checklist.

Hard Copies: 
 The binder shall be organized with tabs that

correspond with the order of the checklist.

Written Explanation: 
 A clear and concise, yet thorough,

description of the proposal.

Site Plan: 
 Should be to scale and include: a north

arrow, date of preparation, identify streets
and roads, intersections, driveways, access
points, parking areas, existing structures,
wells, Onsite Wastewater Treatment
Systems, easements, utility lines, lot
dimensions, no build  or hazardous areas.

 An Improvement Location Certificate or
Improvement Location Survey may be
required during the official review.

Proof of Ownership: 
 A deed may be found in the Office of the

Clerk and Recorder.
  A title commitment is prepared by a

professional title company.

Proof of Taxes Paid:  
 All taxes on the subject property must be

paid in full. Please contact the Adams
County Treasurer’s Office

 Or  http://adcogov.org/index.aspx?NID=812

Proof of Water: 
 A written statement from the appropriate

water district indicating that they will
provide service to the property OR a copy of
a current bill from the service provider.

 Well permit(s) information can be obtained
from the Colorado State Division of Water 
Resources at (303) 866-3587.  

Proof of Sewer: 
 A written statement from the appropriate

sanitation district indicating that they will
provide service to the property OR a copy of
a current bill from the service provider.

 A written statement from Tri-County Health
indicating the viability of obtaining Onsite
Wastewater Treatment Systems.

Proof of Utilities:  
 A written statement from the appropriate

utility provider indicating that they will
provide service to the property.

 Copy of a current bill from the service
provider.

Certificate of Notice to Mineral Estate Owners/ 
Certificate of Surface Development:  

 Mineral or Surface right owners may be
found in the title commitment for the subject
property.

 You may also search the Office of the Clerk
and Recorder for any recorded deeds,
easements, etc.

Neighborhood Meeting Summary: 
 Please refer to Section 2-01-02 of the

Adams County Development Standards and
Regulations for the specific requirements
regarding time, location, and notice.

 A written summary shall be prepared
including the application submittal
presented, any issues identified at the
meeting, and how those issues have been
addressed.



APPLICANT 

Application Type: 

APPLICANT 

Name(s): Company:

Address: 

City, State, Zip: 

Phone #: Email: 

OWNER 

Name(s): Phone #: 

Address: 

City, State, Zip: 

2nd Phone #: Email: 

TECHNICAL REPRESENTATIVE (Consultant, Engineer, Surveyor, Architect, etc.) 

Name: Company:

Address: 

City, State, Zip: 

Phone #: Email: 

      Conceptual Review        Preliminary PUD       Temporary Use 

      Subdivision, Preliminary       Final PUD       Variance 

      Subdivision, Final       Rezone       Conditional Use 

      Plat Correction/ Vacation      Special Use       Other:     

Development Application

Have you attended a Conceptual Review?    YES  NO 

If Yes, please list PRE#: 



DESCRIPTION OF SITE 

Address: 

City, State, Zip: 

Area (acres or 

square feet): 

Tax Assessor 

Parcel Number 

Existing 

Zoning: 

Existing Land 

Use: 

Proposed Land 

Use: 

I hereby certify that I am making this application as owner of the above described property or acting 

under the authority of the owner (attached authorization, if not owner). I am familiar with all 

pertinent requirements, procedures, and fees of the County. I understand that the Application Review 

Fee is non-refundable. All statements made on this form and additional application materials are 

true to the best of my knowledge and belief. 

Name: Date: 

Owner's Printed Name 

Name: 

Owner's Signature 



 

 
 
 

CERTIFICATION OF NOTICE TO MINERAL ESTATE OWNERS 
 

I/We, ________________________________________________                                                           
(the “Applicant”) by signing below, hereby declare and certify as follows: 

 
With respect to the property located at: 

Physical Address:  __________________________________________                                                           
Legal Description: _____________________________________________________                     

    ______________________________________________________                                   
Parcel #(s):                                                                                       __________________________ 

 
(PLEASE CHECK ONE): 

 
_____ On the ______ day of ___________________, 20____, which is not less than thirty days 

before the initial public hearing, notice of application for surface development was provided 
to mineral estate owners pursuant to section 24-65.5-103 of the Colorado Revised Statutes; 

or 
_____ I/We have searched the records of the Adams County Tax Assessor and the Adams County 

Clerk and Recorder for the above identified parcel and have found that no mineral estate 
owner is identified therein.   

 
Date:  ___________  Applicant: __________________________                                                 

   
    By:  ___________________________ 
    Print Name:  ___________________________ 
    Address:   ___________________________ 

       ___________________________ 
STATE OF COLORADO ) 
 ) 
COUNTY OF ADAMS ) 

 
Subscribed and sworn to before me this _____day of __________________, 20___, by 
___________________________. 

 
Witness my hand and official seal. 

 
My Commission expires: ______________ ______________________________ 

Notary Public 
  
 After Recording Return To:   Name and Address of Person Preparing Legal Description: 
  
 
 

A recorded copy of this Certification shall be submitted to the Adams County Community and 
Economic Development Department with all applicable land use applications. 

 



 

 
APPLICANT’S CERTIFICATION CONCERNING QUALIFYING SURFACE DEVELOPMENT, 

PURSUANT TO C.R.S. §24-65.5-103.3 (1)(b) 
I/We, ____________________________________________________________  _  

___________________, (the “Applicant”) by signing below, hereby declare and certify as follows: 
 

Concerning the property located at: 
Physical Address: _____________________________________________________  
Legal Description: _____________________________________________________   

               
Parcel #(s): _____________________________       

 
With respect to qualifying surface developments, that (PLEASE CHECK ONE): 

 
______ No mineral estate owner has entered an appearance or filed an objection to the 

proposed application for development within thirty days after the initial public 
hearing on the application; or 

 
______ The Applicant and any mineral estate owners who have filed an objection to the 

proposed application for development or have otherwise filed an entry of 
appearance in the initial public hearing regarding such application no later than 
thirty days following  the initial public hearing on the application have executed a 
surface use agreement related to the property included in the application for 
development, the provisions of which have been incorporated into the application 
for development or are evidenced by a memorandum or otherwise recorded in the 
records of the clerk and recorder of the county in which the property is located so 
as to provide notice to transferees of the Applicant, who shall be bound by such 
surface use agreements; or 

 
 ______ The application for development provides:   

(i) Access to mineral operations, surface facilities, flowlines, and pipelines in 
support of such operations existing when the final public hearing on the 
application for development is held by means of public roads sufficient to 
withstand trucks and drilling equipment or thirty-foot-wide access 
easements; 

(ii) An oil and gas operations area and existing well site locations in 
accordance with section 24-65.5-103.5 of the Colorado Revised Statutes; 
and  

(iii) That the deposit for incremental drilling costs described in section 24-
65.5-103.7 of the Colorado Revised Statutes has been made. 

 
Date:  _________________ Applicant: ______________________________   

   
After Recording Return To:            By: ______________________________ 

               Print Name: ______________________________ 
         Address: ______________________________ 
               ______________________________ 



 

 
 
 

STATE OF COLORADO ) 
  ) 
COUNTY OF ADAMS ) 

 
Subscribed and sworn to before me this _____day of __________________, 20___, by 
___________________________. 

 
Witness my hand and official seal. 

 
My Commission expires: ______________ ______________________________ 

Notary Public 
 
        Name and Address of Person Preparing Legal Description: 

 
 

 
A recorded copy of this Certification shall be submitted to the Adams County Community 
and Economic Development Department within thirty days after the initial public hearing 
on all applicable land use applications. 

 



 

 
 
 

APPLICANT’S CERTIFICATION CONCERNING QUALIFYING SURFACE DEVELOPMENT, 
PURSUANT TO C.R.S. §24-65.5-103.3 (1)(b) 

 
I, _                                                          (the “Applicant”) by signing below, hereby declare 

and certify as follows concerning the property located at:  
 

Physical Address:  
 

     Legal Description:                   
 

Parcel # (s):           
 

With respect to qualifying surface developments: 
 

Access to existing and proposed mineral operations, surface facilities, flowlines, and pipelines 
in support of such existing and proposed operations for oil and gas exploration and 
production, including provisions for public roads sufficient to withstand trucks and drilling 
equipment or thirty-foot-wide access easements, were provided for in a “                         “ 
area as recorded in Reception #   
 on  .  

 
Date:  _________________ Applicant: ______________________________   

        By:                  
                            
        Address:             
          

STATE OF COLORADO ) 
  ) 
COUNTY OF ADAMS ) 

 
Subscribed and sworn to before me this _____day of __________________, 20___, by 
___________________________. 

 
Witness my hand and official seal. 

 
 
My Commission expires: ______________ ______________________________ 

Notary Public 
  
  After Recording Return To:   Name and Address of Person Preparing Legal Description: 
   
 
 
 

A recorded copy of this Certification shall be submitted to the Adams County Community and 
Economic Development Department with all applicable land use applications. 
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