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ii---ADAMS COUNTY 

STUDY SESSION AGENDA ITEM 

DATE OF STUDY SESSION: June 16,2015 

SUBJECT: Justice Center 'Draft" Building Use Policies 

FROM: Mike Goins, Director of Facility Operations 

AGENCYIDEPARTMENT: Facility Operations 

ATTENDEES: Mike Goins 

PURPOSE OF ITEM: Justice Center Building Use Policy Implementation 

STAFF RECOMMENDATION: Adoption ofthe Justice Center - Building Use Policies 

BACKGROUND: 

In 2009-2010 the Building Users Group (BUG) designed building use policies for the new 
Government Center. These policies were developed to ensure the facility is used consistently and 
uniformly, and to keep the facility environment pleasant and comfortable for clients and 
employees. The board of County Commissioner's adopted the Building Use Policies for the 
Government Center July 2013. 

Facility Operations partnered with Chief Judge Patrick Murphy, Court staff and the Sheriffs 
Office to develop these policies for the Justice Center. 

The Facility Operations goal is to develop Building Use Policies for all County facilities. 

AGENCIES, DEPARTMENTS OR OTHER OFFICES INVOLVED: 

Facility Operations 
Chief Judge Patrick Murphy 
Sheriff s Office 

ATTACHED DOCUMENTS: 

Draft Policy 
Adams County Government Center Building Use Policies 
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FISCAL IMPACT: 
Either mark X ~ if there is no fiscal impact or provide the following information for the 
recommended action: 

Fund(s): 
Cost centet(s): 
Self-generated / dedicated revenues: 
Annual operating costs: 
Annual net operating (cost) / income: 
Capital costs: 
Expenditure included in approved operating budget: 
Expenditure included in approved capital budget: 
New FTEs requested: 

$ 
$ 
$ 
$ 
$ 
$ 

APPROVAL SIGNATURES: APPROVAL OF FISCAL IMPACT: 

Todd teO;old County Manager Budget! Fi ce 

lily County Manager 
~:.t-======::~-

anager 
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1. PURPOSE 

The Adams County .Justice Center is a 21 st century judicial complex designed to 
meet the needs of the court staff. The purpose of this Building Use Policy Manual is 
to ensure that the .Justice Center will provide a pleasant and comfortable 

environment for all occupants and that the building and the surrounding grounds are 
well-maintained for years to come. All occupants, whether visitor or staff member, 
are respectfully asked to comply with the policies outlined herein. 

2. HOURS OF OPERATION 

The .Justice Center general hours of operation for the public are 7:30am to 5:00 pm. 

3. ENFORCEMENT OF BUILDING USE POLICIES 

Everyone is responsible for enforcing the Building Use Policies as defined in this 
document. Safety and security of the facility and staff members is imperative. 

4. GENERAL RULES OF USE 

4.1· Due to city ordinance and state law, the .Justice Center is a smoke-free facility. 
Smoking is prohibited within fifty (15) feet of all entrances. Signage stating the city 
ordinance and state law is posted at each entry way. 

4.2· Solicitation or distribution of flyers, pamphlets, sighs, posters, or other 
literature, except for governmental notices and announcements, are prohibited. 
Solicitation by organizations or vendors who promote business and/or sell goods for 
profit is also prohibited. 

4.3· Pets, with the exception of service animals, are not allowed inside the .Justice 
Center. 

4.4· Being under the influence, use, possession or consumption of illegal drugs, 
controlled substances or alcoholic beverages, in or on the .Justice center grounds, is 
not permitted. 

4.5· Skateboards, rollerblades, and roller skates are not permitted in or on the 
grounds of the .Justice Center, except on established trails; bicycles are not allowed 



in the building except in the authorized bike storage area. Bike racks will be 

available for the public outside of the building entrances. 

4.6- Proper attire, which includes shirt and shoes, is required in the Justice Center. 

4.7- Children must be accompanied by an adult and supervised at all times while in 

the Justice Center. Children shall not be allowed to play in halls, elevators or 
restrooms. Children shall not be left unattended in the parking lot, on the grounds or 

in other non-reserved areas while visiting the Justice Center. 

4.8- Equal access shall be provided to all groups and individuals. No group or 

individual will be denied admittance to the Justice Center because of considerations 
of race, gender, sexual orientation, religion, or political persuasion or because of the 

political, religious or social endeavors expressed by an individual or group, or by any 
of the group's members. However no demonstrations of any kind, political activities 
or rallies, including political signage, shall be allowed in the Justice Center. 

5. SAFETY & SECURITY 

5.1- There are three (3) access levels in the Justice Center. Public access, Staff 
secure access and In-custody access. These three accesses never have to cross 
each other. Employees are expected to wear ID badges at all times. 

5.2- All users of the Justice Center are obligated to keep the building and 
surrounding grounds safe for tenants, other users, and the general public by ensuring 
hallways, stairways, exits and high traffic areas (including entrances) remain free of 
all obstacles; provide clear egress from the building in case of evacuation; and 
ensure standards are maintained for Americans with Disabilities Act (ADA) 
compliance. 

5.3- Storage areas throughout the building must remain neat and clean at all times 
and chemicals, such as janitorial products, must be stored properly in designated 
areas as determined by Facility Operations. 

5.4- To avoid slips and falls, any food or beverages spilled on the floor shall be 
cleaned up immediately. Facility Operations shall be notified when any major spills 
occur. All employees are responsible for helping to keep the Justice Center clean. 

5.5- The Justice Center is a secured facility. Upon entering or exiting the building 
through any secured door way, all employees are responsible to make sure those 

doors close and latch. 

6. FIRE CODES 



6.1· City codes, including the Greater Brighton Fire Code, apply to the Justice 
Center. Any exceptions to this policy must be submitted to Risk Management for 
approval. 

6.2- Open flames are not allowed in the facility or on the surrounding grounds. 
Lighted candles, candle warmers, or open flame of any kind is strictly prohibited. 
This is not applicable in the case of Sterno burners used for catering. 

6.3- In accordance with insurance requirements and best safety practices, no 

personal/outside electrical appliances may be brought in and used. Request for 
exceptions to this policy must be made to Risk Management. Risk Management, in 

consultation with Facility operations, will determine whether or not the exception 
will be granted. Electrical appliances include, but are not limited to, space heaters, 

fans, toasters, toaster ovens, and coffee makers. Rules and requirements pertaining 
to each of these appliances are as follows: 

1) Only space/portable heaters provided by Facility Operations will be allowed 

in the facility. All space/portable heaters brought in from the outside will be 
removed by Facility Operations. The procedure to reserve a space/portable 
heater will be as follows: 

a) Employees shall notify Facility operations of any temperature discomfort 
issues experienced in individual office or cubicle areas. Once notified, 
Facility Operations will conduct an assessment of the location in 
question. Please note that internal offices are warmer than offices with 
windows. 

b) If Facility Operations cannot provide adequate space temperatures that 
meet the building energy standards (listed in Appendix A), they will notify 
Risk Management and the employee will be required to fill out an 
application for a space/portable heater. 

c) Once the application has been approved, Facility Operations will provide 

a pre-approved portable/space heater to the employee. Instructions for 
use, including compliance with the Greater Brighton Fire Code, will be 
attached to the heater. 

d) Once the heater is in employee care it will be their responsibility to 

follow the Greater Brighton Fire Department Fire Code, which requires 
that: 

"Space/portable heaters must be used according to manufacturers' specifications with 
regard to clearances to combustibles and they must be plugged directly into a permanent 
wall or floor mounted outlet/receptacle. No extension cords shall be used. When portable 
space heaters are not being used or when the employee leaves their office or cubical area, 
must unplug the space/portable heater." 



2) Personal fans in good working condition are allowed in offices and cubicles. 
Facility Operations has specifications for allowable fans (i.e. dimensions, 
energy use) on file. Employees shall notify Facility Operations when 

bringing in a personal fan to ensure it meets the specifications on file. 
When the employee leaves their office or cubical area they must turn off or 
unplug their personal fan. 

3) No unapproved appliances, appliances that are rated for residential use and 

not commercial use will be permitted in individual offices or conference 
rooms. All non-approved devices will be removed by Facility Operations. 

For special events, crock pots and Sterno burners are allowed. If in doubt, 
contact Facility Operations for more information. 

7. Emergency/Evacuation Procedures 

Should an emergency or evacuation occur while the building is occupied, public 
safety notification procedures should be followed and , if needed, Justice Center 
evacuation plans will be followed. In the event of an evacuation, route maps are 
posted at all employee and public elevators. Departments should refer to internal 
emergency and evacuation procedures pertaining to specific departmental issues. 

7.1- Tornado Procedures: If the Justice Center is in immediate danger from a 

tornado, instructions will be given over the speaker system throughout the building 
to go to a safe place. 

During the process of sheltering for a tornado, one should always get to the lowest 
level possible and put as many walls in between you and the outside of the building 
as possible. Often common places include but are not limited to bathrooms, under 
stairwells or any interior rooms that do not contain windows. 

8. INTERIOR GUIDELINES 

8.1- The procedures for hanging any material on the interior of the building are as 
follows: 

1) Pictures, tack boards, bulletin boards, etc. will be installed upon request 
from Facility Operations via the work order process. 

2) Temporary signage must be typed and approved by Facility Operations 
before posting. Once approved, temporary signage shall be placed in a sign 

holder or attached to a pedestal stand. Temporary signs may not be taped 
to any surfaces in the facility without the permission from Facility 
Operations. 



3) Decorations, including holiday decorations, are not allowed to be hung from 

the ceiling or building structure in any way. 

8.2- Food stored in employee offices or cubicles needs to be kept in sealed 

containers to minimize pest and rodent issues. 

8.3- Facility Operations will conduct an annual inspection to determine all areas that 
need to be painted. Facility Operations will budget for the cost associated with 
painting. Departments are not allowed to hire painting contractors or do any 

painting themselves. 

8.4- Court Administration is responsible for notifying Facility Operations in advance 

if a contractor will be hired to complete any type of installation within the facility. 
Contractors must obtain approval from Facility Operations before any installation is 

performed within the .Justice Center. 

8.5- All large deliveries must be accepted at the .Justice Center receiving dock. 
Departments and offices will be notified upon receipt of deliveries. Personal items 

should not be delivered to the .Justice Center and will not be accepted. 

8.6- Live plants are permitted in the building with the expectations listed below. 
Plants in violation of these expectations shall be removed by Facility Operations 

1) Watering plants in sinks is not permitted; use tray or container under pots to 
keep water from running on furniture or floor. 

2) Plants are well-maintained and insect-free. 

3) Transplanting, repotting or working with soil is not allowed in the building. 

4) Plants shall not be hung from the ceiling or building structure in any way. 

8.7- To conserve energy, employees shall turn off all lights in unoccupied areas 
(including, but not limited to, offices, conference rooms, court rooms and all 
unoccupied areas). 

8.8- Keys for .Justice Center employees will be issued through Facility Operations 
after appropriate paperwork has been completed by the request of Court 
Administration. All individually issued keys must be immediately returned to Facility 
Operations once the individual is no longer employed by the department. FaCility 
Operations must be notified immediately if a key or (keys) are lost or stolen. The 

cost of rekeying all doors and other affected areas will be the responsibility of the 
department or elected office that the lost key was issued to. 



8.9- Card access and photo IDs for the facility will be issued through the Facility 
Operations after appropriate paperwork has been completed by the request of Court 

Administration. All access cards and photo IDs must be immediately returned to 
Facility Operations once the employee's employment is terminated. Facility 

Operations shall be notified immediately if a card is lost or stolen. Safety and 
security of the facility and staff members is imperative. 

9. EXTERIOR GUIDELINES 

9.1- No long-term parking will be permitted in any of the .Justice Center parking lots. 

10. ENVIRONMENTAL SERVICES GUIDELINES 

10.1- Environmental Services staff is responsible for the following: 

1) On a daily basis: 

a) Thorough cleaning of all public areas; 
b) Thorough cleaning of all bathrooms; 
c) Thorough cleaning of all countertops, and exterior of all appliances. 
d) Department staff is responsible for cleaning the interiors of all 

appliances (e.g. microwaves, refrigerators, etc.); 
e) Collection of trash and recycling from centralized receptacles and 

disposal of waste in external dumpsters; 
f) Sweep and mopping of all tile floors. 

2) On a weekly or more often schedule as-needed: 

a) Vacuuming office carpeting once per week; 
b) Vacuuming common area carpeting and conference room carpeting 

as needed; 
c) Clean window areas as necessary; 
d) Remove smudges and noticeable marks from common area walls. 

10.2- Each Department or Office shall be responsible for minor cleaning as follows: 

1) Dusting assigned individual offices and workstations; 

2) Removing fingerprints from desk tops and other noticeable areas within 

assigned individual offices and workstations; 

3) Emptying trash and recycling bins located in individual offices and 
workstations into centralized receptacles located strategically throughout 

each department. 



Appendix A 

Building Energy Standards 
The building will be maintained at a temperature range between 70-75 degrees 

Fahrenheit at the thermostat location that controls the heating and cooling of the 
specific area. This temperature range has been set to ensure the comfort of building 
occupants while ensuring the building is as energy efficient as possible. Energy 
efficient buildings allow the county to save money, conserve natural resources, and 

protect our energy security. 



Adams County Government Center 
Building Use Policies 

To ensure the safety and security of employees and citizens as well as preserve the beauty and 
longevity of the building as a whole. 

Revision Date: 
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1. PURPOSE 

The Adams County Government Center (Government Center) is a 21st century government 
complex designed to welcome the community while meeting the needs of all citizens living 
in the county. The purpose of this Building Use Policy Manual is to ensure that the 
Government Center will provide a pleasant and comfortable environment for all occupants 
and that the building and the surrounding grounds are well-maintained for years to come. 
All occupants, whether visitor or staff member, are respectfully asked to comply with the 
policies outlined herein. 

2. HOURS OF OPERATION 

The Government Center general hours of operation for the public are 7:00am to 5:00pm. 
The business hours of individual departments are posted at the main entrance of each 
department. 

3. ENFORCEMENT 

Department Directors and Elected Officials are responsible for enforcing the Building Use 
Policies as defined in this document. Safety and security of the facility and staff members is 
imperative. 

4. GENERAL RULES OF USE 

4.1- Due to city ordinances and state law, the Government Center is a smoke-free facility. 
Smoking is prohibited within fifty (50) feet of all entrances. Signage stating the city 
ordinance and state law is posted at each entry way. Smoking is also prohibited on the 
second floor patiO. Employees are provided a deSignated smoking area located in a shelter 
fifty (50) feet from the employee entrance. 

4.2- Solicitation or distribution of flyers, pamphlets, signs, posters, or other literature, 
except for governmental notices and announcements, are prohibited; solicitation by 
organizations or vendors who promote business and/or sell goods for profit without written 
consent of the Adams County Board of County Commissioners is also prohibited. 

4.3- Pets, with the exception of service animals, are not allowed inside the Government 
Center. 

4.4- Being under the influence, use, possession or consumption of illegal drugs, controlled 
substances or alcoholic beverages, in or on the Government Center grounds, is not 
permitted. The consumption of alcoholic beverages may be allowed on a limited basis with 
prior written approval by the Board of County Commissioners. 

4.5- Skateboards, rollerblades, and roller skates are not permitted in or on the grounds of 
the Government Center, except on established trails; bicycles are not allowed in the 
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building except in the authorized bike storage area. Bike racks will be available for the 
public outside of the building entrances. 

4.6- Proper attire, which includes shirt and shoes, is required in the Government Center. 

4.7- Children must be accompanied by an adult and supervised at all times while in the 
Government Center. Children shall not be allowed to play in halls, elevators or restrooms. 
Children shall not be left unattended in the parking lot, on the grounds or in other non
reserved areas while visiting the Government Center. 

4.8- Equal access shall be provided to all groups and individuals. No group or individual will 
be denied admittance to the Government Center because of considerations of race, gender, 
sexual orientation, religion, or political persuasion or because of the political, religious or 
social endeavors expressed by an individual or group, or by any of the group's members. 
However, no demonstrations of any kind, political activities or rallies, including political 
signage, shall be allowed on the Government Center grounds. 

5. SAFETY & SECURITY 

5.1- Members of the public and non-employee visitors have direct access to the first and 
second floors of the building. To gain access to the third, fourth, and fifth floors, visitors are 
required to check-in at the receptionist desk in the front lobby, who will then contact the 
appropriate employee. Employees are expected to wear ID badges at all times. 

5.2- All users of the Government Center are obligated to keep the building and surrounding 
grounds safe for tenants, other users, and the general public by ensuring hallways, 
stairways, exits and high traffic areas (including entrances) remain free of all obstacles; 
provide clear egress from the building in case of evacuation; and ensure standards are 
maintained for Americans with Disabilities Act (ADA) compliance. 

5.3- Storage areas throughout the building must remain neat and clean at all times and 
chemicals, such as janitorial products, must be stored properly in designated areas as 
determined by Facility Operations. 

5.4- To avoid slips and falls, any food or beverages spilled on the floor shall be cleaned up 
immediately. Facility Operations shall be notified when any major spills occur. All employees 
are responsible for helping to keep the Government Center clean. 

6. FIRE CODES 

6.1- City codes, including the Greater Brighton Fire Code, apply to the Government Center. 
Any exceptions to this policy must be submitted to Risk Management for approval. 

6.2- Open flames are not allowed in the facility or on the surrounding grounds. Lighted 
candles, candle warmers, or open flame of any kind is strictly prohibited. This is not 
applicable in the case of Sterno burners used for catering. 
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6.3- In accordance with insurance requirements and best safety practices, no 
personal/outside electrical appliances may be brought in and used. Requests for exceptions 
to this policy must be made to Risk Management. Risk Management, in consultation with 
Facility Operations, will determine whether or not the exception will be granted. Electrical 
appliances include, but are not limited to, space heaters, fans, toasters, toaster ovens, and 
coffee makers. Rules and requirements pertaining to each of these appliances are as 
follows: 

1) Only space/portable heaters provided by Facility Operations will be allowed in the 
facility. All space/portable heaters brought in from the outside will be 
confiscated. The procedure to reserve a space/portable heater will be as follows: 

a) Employees shall notify Facility Operations of any temperature discomfort 
issues experienced in individual office or cubicle areas. Once notified, 
Facility Operations will conduct an assessment of the location in question. 
Please note that internal offices are warmer than offices with windows. 

b) If Facility Operations cannot provide adequate space temperatures that 
meet the building energy standards (listed in Appendix A), they will notify 
Risk Management and the employee will be required to fill out an 
application for a space/portable heater. 

c) Once the application has been approved, Facility Operations will provide a 
pre-approved portable/space heater to the employee. Instructions for use, 
including compliance with the Greater Brighton Fire Code, will be attached 
to the heater. 

d) Once the heater is in employee care it will be their responsibility to follow 
the Greater Brighton Fire Department Fire Code, which requires that: 

''Space/portable heaters must be used according to manufacturers' 
speCifications with regard to clearances to combustibles and they 
must be plugged directly into a permanent wall or floor mounted 
outlet/receptacle. No extension cords shall be used. When portable 
space heaters are not being used or when the employee leaves 
their office or cubical area they must unplug the space/portable heater. " 

2) Personal fans in good working condition are allowed in offices and cubicles. 
Facility Operations has specifications for allowable fans (i.e. dimensions, energy 
use) on file. Employees shall notify Facility Operations when bringing in a 
personal fan to ensure it meets the specifications on file. 

3) No appliances will be permitted in individual offices or conference rooms of the 
Government Center. One (1) toaster and/or one (1) toaster oven and up to two 
(2) coffee makers will be allowed per pantry, but will be subject to safety 
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inspection. All other appliances placed in the pantry must go through an approval 
process with Facility Operations and Risk Management. All non-approved devices 
will be confiscated by Facility Operations. For special events, crock pots and 
Sterno burners are allowed. If in doubt, contact Facility Operations for more 
information. 

7. INTERIOR GUIDELINES 

7.1- The procedures for hanging any material on the interior of the building are as follows: 

1) Pictures, tack boards, bulletin boards, etc. will be installed upon request from 
Facility Operations via the work order process. 

2) Temporary signage must be typed and approved by the Communications 
Department before posting. Once approved, temporary signage shall be placed in 
a sign holder or attached to a pedestal stand. Temporary signs may not be taped 
to any surfaces in the facility. 

3) Decorations, including holiday decorations, are not allowed to be hung from the 
ceiling or building structure in any way. 

7.2- Food stored in employee offices or cubicles needs to be kept in sealed containers to 
minimize pest and rodent issues. 

7.3- Facility Operations will conduct an annual inspection to determine all areas that need 
to be painted. Facility Operations will budget for cost associated with painting. Departments 
are not allowed to hire painting contractors or do any painting themselves. 

7.4- Department Directors and Elected Officials are responsible for notifying Facility 
Operations in advance if a contractor will be hired to complete any type of installation 
within the facility. Contractors must obtain approval from Facility Operations before any 
installation is performed within the Government Center. 

7.5- All large deliveries must be accepted at the Government Center receiving dock. 
Departments and offices will be notified upon receipt of deliveries. 

7.6- Live plants are permitted in the building with the expectations listed below. Plants in 
violation of these expectations shall be removed by Facility Operations. 

1) Watering plants in sinks is not permitted; use tray or container under pots to keep 
water from running on furniture or floor. 

2) Plants are well-maintained and insect-free. 
3) Transplanting, repotting or working with soil is not allowed in the building. 
4) Plants shall not be hung from the ceiling or building structure in any way. 

7.7- To conserve energy, employees shall turn off all lights in unoccupied areas (including, 
but not limited to, pantries, conference rooms, and offices). 
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7.8- Keys for Government Center employees will be issued through Facility Operations after 
appropriate paperwork has been completed by the requesting department manager or 
elected official. All individually issued keys must be immediately returned to Facility 
Operations once the individual is no longer employed by the department. Facility 
Operations must be notified immediately if a key (or keys) are lost or stolen. The cost of re
keying all doors and other affected areas will be the responsibility of the department or 
elected office that the lost key was issued to. 

7.9- Card access and photo IDs for the facility will be issued through the Facility Operations 
after appropriate paperwork has been completed by the requesting department manager or 
elected official. All access cards and photo IDs must be immediately returned to Facility 
Operations once the employee's employment is terminated. Facility Operations shall be 
notified immediately if a card is lost or stolen. Safety and security of the facility and staff 
members is imperative. 

8. EXTERIOR GUIDELINES 

8.1- All Adams County employees assigned to work at the Government Center are required 
to park in the employee parking lot located on the northeast side of the facility. All other 
lots are reserved for customer use only. 

8.2- No long-term parking will be permitted in either the public or employee parking lots 
without notifying Facility Operations of the need to do so. Adams County is not responsible 
for any damage or theft of personal vehicles left overnight. 

9. ENVIRONMENTAL SERVICES GUIDELINES 

9.1- Environmental Services staff is responsible for the following: 

1) On a daily basis: 

a) Thorough cleaning of all public areas; 
b) Thorough cleaning of all bathrooms; 
c) Thorough cleaning of all pantry floors, countertops, and all appliance 
exteriors. Department staff is responsible for cleaning the interiors of all 
appliances (e.g. microwaves, toaster ovens, refrigerators, etc.); 
d) Collection of trash and recycling from centralized receptacles and 
disposal of waste in external dumpsters; and 
e) Sweeping and mopping of all tile floors. 

2) On a weekly or as-needed basis: 
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a) Vacuuming office carpeting once per week; 
b) Vacuuming common area carpeting and conference room carpeting as 
needed; 
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c) Cleaning window areas as necessary; and 
d) Removing smudges and noticeable marks from common area walls. 

9.2- Each Department or Office shall be responsible for minor cleaning as follows : 

1) Dusting assigned individual offices and workstations; 
2) Removing fingerprints from desktops and other noticeable areas within assigned 

individual offices and workstations; and 
3) Emptying trash and recycling bins located in individual offices and workstations 

into centralized receptacles located strategically throughout each department. 

9.3- Facility Operations will stock each pantry with standard cleaning supplies, such as dish 
soap, dishwasher soap, sponges, and paper towels. Departments shall not buy or store 
cleaning products not supplied by Facility Operations. 

10. CONFERENCE CENTER USE 

10.1 The meeting rooms in the conference center are arranged so that they can 
accommodate many activities at the same time. Proper scheduling and cancellation is 
essential to maintain order and control. All scheduling and cancellation requests shall be 
made as far in advance as possible. Room availability will be accessible through the Adams 
County Intranet (myAdams). Scheduling will be managed through the email address 
ccreservations@adcogov.org. 

Individual conference room information is as follows: 

Room # Room Name Description 

W8S06 Brantner Gulch A Video Conference Room 
W8S08 Brantner Gulch B WBC Training Room 
W8401 Brantner Gulch C Conference Room 
W8302 Platte River A Conference Room 
W8S01 Platte River B Conference Room 
W8S03 Platte River C Conference Room 
W8304 Platte River D Conference Room 
W8101 None WBC Conference Room 
W8301 Clear Creek A Team Room 
W8303 Clear Creek B Team Room 
W830S Clear Creek C Conference Room 
W8307 Clear Creek D Conference Room 
W8309 Clear Creek E Conference Room 
W8311 Clear Creek F Conference Room 

Revised 7-2013 Page 19 



10.2- The following procedures must be followed by Adams County staff upon reservation 
of rooms within the Conference Center: 

1) Meetings and activities should begin and end on time. Sufficient time shall be given 
for clean up within the scheduled time for the reservation so that back to back 
events may be scheduled. 

2) Preparation, set-up and clean up are the responsibility of the department reserving 
the room. 

3) Set up of chairs, tables, etc. will be the responsibility of the department reserving 
the room. If the room had been previously set up and the department reserving the 
room re-arranges the rooms for the purposes of their function, it will be their 
responsibility to return the room's set-up to its original configuration. 

4) Shut down all audio-visual equipment when meeting is convened. 

10.3- After-hours use of the Conference Center after hours is allowed for county business 
only. After-hours use of the conference center, by the general public, is not allowed. 

Revised 7-2013 P age 110 



ADpendixA 

Building Energy Standards 
The building will be maintained at a temperature range between 70-75 degrees Fahrenheit 
at the thermostat location that controls the heating and cooling of the specific area. This 
temperature range has been set to ensure the comfort of building occupants while ensuring 
the building is as energy efficient as possible. Energy efficient buildings allow the county to 
save money, conserve natural resources, and protect our energy security. 
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-ii ADAMS COUNTY 

STUDY SESSION AGENDA ITEM 

DATE OF STUDY SESSION: June 16,2015 

SUBJECT: Marijuana Licensing 

FROM: Abel Montoya, Director, Planning and Development 

AGENCYIDEPARTMENT: Planning and Development AA ;N~ 
ATTENDEES: Ray Gonzales, Abel Montoya, Jennifer Stanley, Nana Appiah, Christine Francescani, 
Emily Collins, Norman Wright, Ben Dahlman, 

PURPOSE OF ITEM: To discuss draft marijuana licensing regulations 

STAFF RECOMMENDATION: Pursue a local license requirement for marijuana establishments 

BACKGROUND: 

The Board of County Commissioners (BoCC) adopted marijuana land use regulations in 
December 2014. A local sales tax was approved by voters in November 2014. Currently, retail 
marijuana establishment applicants must obtain a license from the State of Colorado, but not 
from Adams County. On March 10, 2015, staff presented draft regulations of local licensing 
requirements in unincorporated areas of the County to the BoCC. After the discussion, the BoCC 
directed staff to conduct additional research relating to process for license renewals, if the 
regulations are adopted, the fee schedule, and possible hiring of a full time employee to 
administer the licensing process. 

AGENCIES, DEPARTMENTS OR OTHER OFFICES INVOLVED: 

Planning & Development Department, County Attorney's Office, County Manager's Office 

ATTACHED DOCUMENTS: 

Marijuana Licensing PowerPoint Presentation 
Draft Marijuana Licensing Regulation 
Draft Marijuana Application 
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FISCAL IMPACT: 
Either mark cgj if there is no fiscal impact or provide the following information for the 
recommended action: 

Fund(s): 
Cost center(s): 
Self-generated / dedicated revenues: 
Annual operating costs: 
Annual net operating (cost) / income: 
Capital costs: 
Expenditure included in approved operating budget: 
Expenditure included in approved capital budget: 
New FTEs requested: 

Additional Note: 

Actual fiscal impact will be detennined by sales tax revenue and fees that are assessed through the 
marijuana licensing process. 

$ 
$ 
$ 
$ 
$ 
$ 

APPROVAL SIGNATURES: APPROVAL OF FISCAL IMPACT: 

{A#uc;A M WtJ9u 
Todd Leopold, County Managel" Budget / Finance 

Ra~~ount~Manager 
Ed Finger, Deputy County Manager 
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Requirements 
Local retail marijuana licenses can only be authorized 
after the applicant(s) has obtained a state retail marijuana 
license(s). 

All required / applicable County permits (i.e. Building 
Permit, Change-In-Use Permit, etc.) are required prior to 
obtaining a County-issued retail marijuana license(s); 
• and are conditioned on getting a local license. 

Local Licensing Authority: The SOCC or its designee. 

Types of Licenses (Maximum of 10 unfiI1213112015): 
• Retail Marijuana (RM) Licenses 

• RM Store 
• RM Cultivation Facility 
• RM Product Manufacturing Facility 
• RM Testing Facility 



Application Procedures 

Applicant obtains a conditional State License for 
a marijuana establishment (~ 60 days). 

Applicant files application for Building Permit or 
Change-In-Use Permit including all required 
plans, documentation, and fees (---- 45 days). 

Applicant files application for a license with the 
Local Licensing Authority. 

• Note: the local designee in other jurisdictions include the 
Finance Department, Department of Excise and Licenses, 
City Clerk's Office, Planning Department, and the County 
Attorney's Office 





Procedures 
The Board of County Commissioners or Local Licensing Authority 
(or its designee) informs the Applicant in writing of its determination 
of whether or not the application is complete within 30 da s of 
receipt of the application. 

The BoCC or Local Licensing Authority or designee shall schedule 
a public hearing not less than 30 da s after the date of the 
determination of completeness. 

The BoCC or Local Licensing Authority or designee shall post and 
publish the public notice of the hearing not less than 10 days prior 
to the hearing. 

The Staff Report shall be issued with a recommendation no less 
than 10 days before the hearing. 



Procedures 
Within 14 days after the public hearing, the SoCC or Local Licensing 
Authority shall issue its decision letter either approving (with conditions if 
applicable) or denying an application for a local licensure. 

If approved, the license is not valid until the Applicant obtains approval via 
final inspection and/or Certificate of Occupancy of the premises. 

Unless waived by the Licensing authority, an applicant cannot applied for 
a period of 12 months after denial of application. 

License is issued for a period of 1 year from the public hearing date (if 
approved). 

Note 1: The Local Licensing Authority or its designee may conduct 
unannounced or covert compliance inspections during business hours. 

Note 2: A new FTE employee would be hired to administer marijuana license applications, 
conceptual review meetings, attend public hearings, etc. 



Renewals 
Licensee shall apply to renew an existing license at least 45 days 
prior to its expiration (or else it will be considered late). 

All renewals shall be reviewed by the Local Licensing Authority. 
Renewals may not require a public hearing, unless; 

• the licensee has had complaints filed against it, 

• the licensee has a history of violations, 

• or if the licensee has committed any unlawful acts and/or if there are allegations against 
the licensee that would constitute good cause. 

A licensee whose license has expired for 45 or fewer days may file 
a late renewal application with a payment of a nonrefundable late 
renewal application fee. 



Revocations 
The Local Licensing Authority may revoke a license: 

• If it determines that the licensed premises have been inactive, without good 
cause, for a period of at least one year; 

• If the licensee commits any acts that violate the marijuana regulations or the 
Colorado Marijuana Code; 

• If the licensee fails to maintain all records specified in the Colorado Marijuana 
Code. 

Summary suspension, revocation, and/or fines may 
be imposed by the Local Licensing Authority. 





Section 1.01 Title 

ADAMS COUNTY, COLORADO 
MARIJUANA LICENSING REGULATIONS 

Part I. General Provisions 

These Regulations shall be known and referred to as the "Adams County Marijuana Licensing 
Regulations" (referred to herein as "Regulations"). 

Section 1.02 Authority 

These Regulations are adopted pursuant to Colorado Const., Art. XVIII, §16(5)(f); the Colorado 
Medical Marijuana Code, C.RS. §12-43.3-101, et seq. ("Medical Marijuana Code"), the 
Colorado Retail Marijuana Code, C.RS. §12-43.3-101, et. seq., ("Retail Marijuana Code"), 
C.RS. §30-11-101(1)(e), (2); and C.RS. §30-11-107(1)(i). 

Section 1.03 Purpose 

The purpose of these Regulations is to establish the requirements for obtaining a local license for 
a Medical Marijuana Establishment and/or a Retail Marijuana Establishment. In addition to 
meeting all requirements under these Regulations, local medical marijuana and retail marijuana 
establishments must obtain the corresponding license from the State of Colorado. 

Section 1.04 Application of Regulations 

1.04.01 These Regulations apply throughout the unincorporated areas of Adams County, 
Colorado, including public and state lands. 

1.04.02 All activities that require a local medical marijuana and/or a local retail marijuana 
license must be conducted in accordance with these regulations. 

1.04.03 These Regulations shall in no way limit application and enforcement of any 
statutes of the State of Colorado but shall be in addition thereto. 

Section 1.05 General Requirements 

1.05.01 All persons who are engaged in or who are attempting to engage in the 
cultivation, manufacture, distribution, testing and/or sale of marijuana in any form shall do so 
only in strict compliance with the terms, conditions, limitations and restrictions in Section 14 and 
Section 16 of Article XVIII of the Colorado Constitution, the Colorado Marijuana Code, these 
Regulations, the Adams County Development Standards and Regulations, and all other State and 
local laws and regulations. 

1.05.02 Local medical marijuana licenses and local retail marijuana licenses can only be 
authorized after the applicant(s) has obtained the corresponding conditional state medical 
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marijuana licensees) and/or state retail marijuana licensees). Conditional state licenses will only 
meet this requirement if the only remaining condition on that license is the issuance of a Local 
License. The issuance of any local licenses issued pursuant to these Regulations is specifically 
conditioned on the applicant/Licensee obtaining and maintaining a valid license of the same type 
for the same activity, at the same location issued by the State Licensing Authority. 

1.05.03 Either a County-issued Building Permit or a County-issued Change-in-Use Permit 
is required prior to obtaining a County-issued medical marijuana licensees) and/or a County
issued retail marijuana licensees). 

1.05.04 A local marijuana license may be requested by, without limitation, any owner or 
person having an interest in the property on which the medical marijuana or retail marijuana use 
is proposed to be located. The applicant has the burden of proof to demonstrate the use fully 
complies with all state and local standards and regulations and meets the criteria for approval. 

Section 1.06 Definitions 

1.06.01 Unless otherwise defined herein, the terms in these Regulations shall have the 
same meaning as set forth in Sections 14 and 16 of Article XVIII of the Colorado Constitution, 
Article 43.3 and Article 43.4 of Title 12, C.R.S. and any rules promulgated pursuant thereto. 

1.06.02 The following words and phrases, when used in these Regulations, shall have the 
meanings respectively assigned to them: 

1. "Building Permit" means a development permit issued by the Adams County Building 
Department or any other County office before any building or construction activity can be 
initiated on a parcel of land. Any Building Permit( s) must be granted conditional approval prior 
to obtaining a local medical marijuana licensees) and/or a local retail marijuana licensees). 

2. "Change-in-Use Permit" means a development permit issued by the Adams County 
Building Department or any other County office, applicable whenever the essential character or 
nature of the activity conducted on a lot changes. All Change-in-Use Permits require zoning 
review and building permit approval. A Change-in-Use is required when active and continuous 
operations are not carried on in a building or property during a continuous period of six months; 
when the change is from one principally permitted use category to another; if the property 
consists of multiple buildings/tenants, when the required amount of parking stalls is increased by 
25 percent or more, and/or when the gross floor area is increased by 50 percent or more; or when 
as determined within the Non-conforming Conditions section of Chapter 4 of the County's 
Development Standards and Regulations. Any required Change-in-Use Permit(s) must be 
granted conditional approval prior to obtaining a local medical marijuana licensees) and/or a 
local retail 
marijuana licensees). 

3. "Colorado Marijuana Code" means both the Colorado Medical Marijuana Code and the 
Colorado Retail Marijuana Code as defined herein. 
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4. "Colorado Medical Marijuana Code" means Section 14 of Article XVIII of the Colorado 
Constitution and Article 43.3 of Title 12 of the Colorado Revised Statutes, as amended and any 
rules promulgated pursuant thereto. 

5. "Colorado Retail Marijuana Code" means Section 16 of Article XVIII of the Colorado 
Constitution and Article 43.4 of Title 12 of the Colorado Revised Statutes, as amended and any 
rules promulgated pursuant thereto. 

6. "Good Cause," for purposes of refusing or denying an initial license issuance, or for 
refusing or denying a license renewal or reinstatement, means: 

a. The licensee or applicant has violated, does not meet, or has failed to comply with 
any of the terms, conditions or provisions of these Regulations, the Adams County Development 
Standards and Regulations, any provision of the Colorado Marijuana Code, of any regulations 
and rules promulgated pursuant to State law, any applicable state or local taxes, or any 
supplemental local rules and regulations; 

b. The licensee or applicant has failed to comply with any special terms or 
conditions that were placed on its license pursuant to an order of the State Licensing Authority or 
of the Local Licensing Authority; 

c. The licensed premises have been operated in a manner that adversely affects the 
public health, safety or welfare or the safety of the immediate neighborhood in which the 
establishment is located. 

7. "License" means: (a) to grant a license or registration pursuant to these Regulations; and 
(b) (i) Official or legal permission to do a specific thing; (ii) Proof of permission granted in the 
form of a document. 

8. "Licensed Premises" means the premises specified in an application for a license under 
these Regulations, which are owned or in possession of the licensee and within which the 
licensee is authorized to cultivate, manufacture, distribute, test, or sell marijuana in accordance 
with the provisions of these Regulations and in accordance with the provisions of the Colorado 
Marijuana Code and any rules adopted pursuant thereto. 

9. "Licensee" means a person licensed or registered pursuant to these Regulations. 

10. "Limited Access Areas" means and shall be a building, room or other contiguous area 
upon the licensed premises where marijuana is grown, cultivated, stored, weighed, displayed, 
packaged, sold or possessed for sale, under control of the licensee, with limited access to only 
those persons licensed by the State Licensing Authority. 

11. "Local Licensing Authority" means the Board of County Commissioners of the County 
of Adams, Colorado, or its designee. 
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12. "Location" means a particular parcel ofland that may be identified by an address or other 
descriptive means. 

13. "Marijuana" means both Medical Marijuana and Retail Marijuana as those terms are 
defined herein. 

14. "Marijuana Establishment" means both a Medical Marijuana Establishment and a Retail 
Marijuana Establishment as those terms are defined herein. 

15. "Medical Marijuana" means marijuana that is grown and sold pursuant to the provisions 
of these regulations, the Colorado Medical Marijuana Code and Section 14 of Article XVIII of 
the Colorado Constitution. 

16. "Medical Marijuana Center" means a person licensed pursuant to these Regulations and 
pursuant to C.RS. § 12-43.3-101, et seq., to operate a business as described in these regulations 
and as is further described in C.R.S. § 12-43.3-402 that sells medical marijuana to registered 
patients or primary caregivers as defined in Section 14 of Article XVIII of the Constitution of the 
State of Colorado, but is not a primary caregiver. 

17. "Medical Marijuana Establishment" means a medical marijuana center, medical 
marijuana-infused products manufacturing operation, or an optional premise cultivation 
operation. 

18. "Medical Marijuana-Infused Product" means a product infused with medical marijuana 
that is intended for use or consumption other than by smoking, including, but not limited to 
edible products, ointments, and tinctures. 

19. "Medical Marijuana-Infused Products Manufacturer" means a person licensed pursuant 
to these Regulations and to C.RS. § 12-43.3-101, et seq. to operate a business as described in 
these regulations and as is also described in C.RS. § 12-43.3-404. 

20. "Operating fees" means fees that must be paid by a Retail Marijuana Establishment 
licensee for the costs of administering and enforcing these Regulations. 

21. "Optional Premises" means the premises specified in an application for a medical 
marijuana center license with related growing facilities in Adams County, Colorado for which 
the licensee is authorized to grow and cultivate marijuana for a purpose authorized by Section 14 
of Article XVIII of the Colorado Constitution. 

22. "Optional Premises Cultivation Operation" means a person licensed pursuant to these 
Regulations and the Colorado Medical Marijuana Code as defined therein. 

25. "Owner" means any person having a beneficial interest, as defined by the State Licensing 
Authority, in a Marijuana Establishment. 
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26. "Person" means a natural person, partnership, association, entity, company, corporation, 
limited liability company, or organization, or a manager, agent, owner, director, or officer 
thereof; except that "Person" does not include any governmental organization. 

27. "Premises" means a distinct and definite location, which may include a building, a part of 
a building, a room or any other definite contiguous area. 

28. "Retail Marijuana" means marijuana that is grown, tested, manufactured, and/or sold 
pursuant to the provisions of these regulations, the Colorado Retail Marijuana Code and Section 
16 of Article XVIII of the Colorado Constitution. 

29. "Retail Marijuana Cultivation Facility" means a person licensed pursuant to these 
Regulations and the Colorado Retail Marijuana Code as defined therein. 

30. "Retail Marijuana Establishment" means a retail marijuana store, a retail marijuana 
cultivation facility, a retail marijuana product manufacturing facility, or a retail marijuana testing 
facility as set forth in Section 16 of Article XVIII of the Colorado Constitution and as may be 
more fully defined in the Colorado Retail Marijuana Code. 

31. "Retail Marijuana-Infused Products Manufacturer" means a person licensed pursuant to 
these Regulations and the Colorado Retail Marijuana Code as defined therein. 

32. "Retail Marijuana Store" means a person licensed pursuant to these Regulations and the 
Colorado Retail Marijuana Code as defined therein. 

33. "Retail Marijuana Testing Facility" means a person licensed pursuant to these 
Regulations and the Colorado Retail Marijuana Code as defined therein. 

34. "Sale" or "Sell" includes to exchange, barter, or traffic in, to solicit or receive and order 
except through a licensee licensed under these Regulations, to deliver for value in any way other 
than gratuitously, to peddle or possess with intent to sell, or to traffic in for any in for any 
consideration promised or obtained directly or indirectly. 

36. "State Licensing Authority" means the authority created for the purpose of regulating and 
controlling the licensing of the cultivation, manufacture, distribution, testing and sale of 
marijuana in this State pursuant to the Colorado Marijuana Code. 

37. "Storage Warehouse" shall mean a premise permitted to store marijuana pursuant to these 
Regulations, the Adams County Development Standards and Regulations, and the Colorado 
Marijuana Code. 

Part II. Local Licensing Authority 

Section 2.01 Establishment of Local Licensing Authority 

Page 5 of 19 



The Board of County Commissioners or its designee shall serve as the licensing authority for 
medical marijuana and retail marijuana for the purpose of regulating and controlling the 
licensing of the cultivation, manufacture, distribution, testing and/or sale of medical marijuana, 
retail marijuana, medical marijuana-infused products, and/or retail marijuana-infused products in 
unincorporated Adams County; and is hereby designated to act as the local licensing authority 
for Adams County within the meaning of the Colorado Marijuana Code. 

Section 2.02 Powers 

2.02.0 I The Local Licensing Authority shall have all of the powers described the 
Colorado Marijuana Code, including, but not limited to, to hear and determine at a public hearing 
any applications for a local license, any contested local license denial, and complaints against a 
Licensee, and administer oaths and issue subpoenas to require the presence of person and the 
production of papers, books, and records necessary to the determination of any hearing so held. 

2.02.02 The Local Licensing Authority shall have the power and authority to suspend, 
fine, restrict or revoke such licenses upon a violation of these Regulations, or any rules 
promulgated pursuant to these Regulations and/or upon a violation of the provisions of Colorado 
Marijuana Code. 

2.02.03 Nothing in these Regulations shall be construed to limit a law enforcement 
agency's ability to investigate unlawful activity in relation to a license issued pursuant to these 
Regulations. 

Part III. Types of Licenses 

Section 03.01 Licenses 

03.01.01 The Local Licensing Authority is authorized to issue the following types or 
classes of licenses for the purpose of regulating Marijuana Establishments. The Local Licensing 
Authority, in its discretion, and upon application in the prescribed form made to it, may issue and 
grant to an applicant a Marijuana Establishment license subject to the provisions and restrictions 
provided in these Regulations, from any of the following classes: 

1. Medical Marijuana Center License; 
2. Medical Marijuana Optional Premises Cultivation Operation License; 
3. Medical Marijuana Infused Products Manufacturing License; 
4. Retail Marijuana Store License; 
5. Retail Marijuana Cultivation Facility License; 
6. Retail Marijuana Product Manufacturing Facility License; 
7. Retail Marijuana Testing Facility License; 

03.01.02 Until December 31,2015, the number of Retail Marijuana Store licenses issued 
by Adams County shall be limited to no more than twenty-five (25). 
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Part IV. Applications: Procedures, Hearings and Determinations 

Section 04.01 Application Procedures 

04.01.01 The Local Licensing Authority or its designee shall be the administrative agent 
for the purposes of disseminating applications for licenses pursuant to these Regulations and 
related materials, for the purpose of receiving applications and fees and for the purpose of 
making determinations of completeness. Upon receipt of a Marijuana Establishment application, 
the Local Licensing Authority or its designee shall review the application for completeness. 

04.01.02 An application for a license shall be filed with the State Licensing Authority on 
forms provided by the State Licensing Authority, and shall contain such information as the State 
Licensing Authority may require, and with the Local Licensing Authority on any additional 
forms as the Local Licensing Authority may require. Each application and any supporting 
documentation or submittals shall be verified by the oath or affirmation of the persons submitting 
the application and any other person as may be prescribed by the State or Local Licensing 
Authority. 

04.01.03 An applicant shall file at the time of application for a license pursuant to these 
Regulations an application for a Building Permit and/or a Change-in-Use Permit and plans and 
specifications for the interior of the building if the building to be occupied is in existence at the 
time of the application. If the building is not in existence at the time of the application, the 
applicant shall file a plot plan and a detailed sketch for the interior and shall further submit an 
architect's drawing of the building to be constructed. The local or State licensing authority may 
impose additional requirements necessary for making a determination of completeness and 
further submission of the application to the Local Licensing Authority for consideration of 
approval. 

04.01.04 An applicant shall file with the Local Licensing Authority the following at the 
time of application for a license pursuant to these Regulations: 

1. An operating plan for the proposed Marijuana Establishment including the 
following information: 

a. A description of the products and services to be provided by the facility. 
b. A floor plan showing all interior dimensions of the licensed premises and 

the layout of the Marijuana Establishment, including all limited access areas, areas of ingress and 
egress, and all security cameras. Such floor plan shall also show the principal uses of the floor 
area depicted therein; for cultivation facilities, such floor plan shall distinguish all dimensions of 
areas in which plants are located; 

c. A description of the design of the establishment evidencing that the design 
conforms to applicable Adams County laws and regulations; 

d. A security plan indicating how the applicant intends to comply with the 
requirements of the Colorado Marijuana Code. 

2. A statement of whether or not any person holding any ownership interest has: 
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a. Been denied an application for a Marijuana Establishment license by the 
state in this or any other jurisdiction or had such a license suspended or revoked; and 

b. Been convicted of a felony or has completed any portion of a sentence due 
to a felony charge within the preceding five (5) years. 

3. Proof that the applicant has completed and satisfied the Building Permit Review 
and/or Change-in-Use Permit Review as required by the Development Standards and 
Regulations of Adams County. 

4. All licensing, operating, and other fees due and payable to operate a Marijuana 
Establishment as determined by the Local Licensing Authority. 

5. Any additional document(s) or information reasonably requested by the Local 
Licensing Authority. 

6. Applications will be deemed submitted only when complete and when 
accompanied by the applicable fees. The Local Licensing Authority or its designee shall inform 
the applicant in writing of its determination of whether or not the application is complete within 
twenty (20) days of its receipt of the application. Such determination shall be expressed in 
writing and shall identify those matters which prevent the determination of completeness or 
which shall inform that the application has been accepted as being complete. An applicant who 
has been denied a determination of completeness may resubmit the application to correct any 
deficiencies in completeness. 

Section 04.02 Hearings 

04.02.01 Upon receipt of an application for a license and upon a determination by the Local 
Licensing Authority that the same is complete in accordance with these regulations, the Local 
Licensing Authority shall schedule a public hearing upon the application to be held not less than 
thirty (30) days after the date of the determination of completeness. The Local Licensing 
Authority shall post and publish public notice of such hearing not less than ten days prior to the 
hearing. Public notice shall be given by the posting of a sign in a conspicuous place on the 
premises for which application has been made and, further, by publication in a newspaper of 
general circulation in Adams County. Notice given by posting shall include a sign of suitable 
material, not less than twenty-two inches wide and twenty-six inches high, composed of letters 
not less than one inch in height and stating the type of license applied for, the date that the 
application has been determined to be complete, the date of the hearing, the name and address of 
the applicant and such other information as may be required to apprise the public of the nature of 
the application. The sign shall also contain the names and addresses of the officers, directors, or 
managers of the facility to be licensed. The notice given by publication shall contain the same 
information. If the building in which the marijuana is to be manufactured, cultivated, or sold is 
in existence at the time of the application, a sign shall be posted in such place so as to be 
conspicuous and plainly visible to the general public. If the building is not yet constructed at the 
time of application, the applicant shall post a sign at the premises upon which the building is to 
be constructed in such a manner that the notice shall be conspicuous and plainly visible to the 
general public. 
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04.02.02 No less than ten days prior to the date of a scheduled public hearing on a license 
application, the Local Licensing Authority shall make known, based upon its investigation to 
date, its findings concerning the initial requirements of an application and its preliminary 
findings concerning whether or not the same appears to meet the standards and requirements set 
forth in these Regulations. The writing shall be directed to the applicant and copies of the same 
shall be made available to other parties of interest. Nothing in the initial findings issued prior to 
the hearing shall conclusively bind the Local Licensing Authority who after the hearing has the 
authority to issue or refuse to issue a license for good cause in accordance with the terms and 
provisions and conditions and standards of these regulations and those set forth in State law and 
regulation. 

Section 04.03 Determinations. 

04.03.01 Prior to making its final decision approving or denying the application, the Local 
Licensing Authority may consider the facts and evidence adduced as a result of its preliminary 
investigation as well as any other facts pertinent to the type of license for which application has 
been made, including the number, type and availability of Marijuana Establishments located in 
or near the premises under consideration, and any other pertinent matters affecting the 
qualifications of the applicant for the conduct of the type of business proposed and whether the 
applicant will comply with these Regulations and the Colorado Marijuana Code. 

04.03.02 Within 30 days after the public hearing, the Local Licensing Authority shall issue 
its decision approving or denying an application for local licensure. The decision shall be in 
writing and shall state the reasons for the decision. The Local Licensing Authority shall send a 
copy of the decision by certified mail to the State and to the applicant at the address shown on 
the application. Any decision approving a license application may include certain conditions 
imposed by the Local Licensing Authority in addition to compliance with all of the terms and 
conditions of these Regulations and compliance with State law and regulation. 

04.03.04 The Local Licensing Authority may deny any application for a license that is not 
in compliance with these Regulations, the Colorado Marijuana Code, any other applicable state 
or local law or regulation, or for good cause. Notwithstanding, the Local License Authority may 
issue a conditional license. 

04.03.05 In the event that the Local Licensing Authority approves an application, the 
license shall not issue until the building in which the business is to be conducted is ready for 
occupancy with such furniture, fixtures, and equipment in place as are necessary to comply with 
the applicable provisions of State law and regulations promulgated pursuant thereto; and then 
only after the Local Licensing Authority has inspected the premises to determine that the 
applicant has complied with the architect's drawing and the plot plan and the detailed sketch for 
the interior of the building submitted with the application. 
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PartY. Standards 

Section 05.01 Licensing Standards 

05.01.01 A license provided by these Regulations shall not be issued to or held by any 
person or entity prohibited as licensees under any Local or State law, rule or regulations. 

05.01.02 The Local Licensing Authority shall not receive or act upon an application for the 
issuance of a local license pursuant to these Regulations: 

1. Until it is established that the applicant is, or will be, entitled to possession of the 
premises for which application is made under a lease, rental agreement or other arrangement for 
possession of the premises, or by virtue of ownership of the premises; 

2. For a location in an area where the cultivation, manufacture, distribution, storage, 
testing, and/or sale of marijuana as contemplated herein is not expressly pennitted under the 
provisions of the Adams County Development Standards and Regulations. 

3. For a location that does not meet and comport with the distance, isolation and/or 
separation distances required for the cultivation, manufacture, distribution, storage, testing, 
and/or sale of marijuana as contemplated herein under the provisions of the Adams County 
Development Standards and Regulations. 

05.01.03 The Local Licensing Authority may, in its discretion, deny the grant ofa license 
provided by these Regulations to any person or entity who has prior to or on the date of the 
application made misrepresentations concerning the business for which the license is being 
sought on the application or on any of the submittals made with an application. 

05.01.04 The Local Licensing Authority may deny a license if the evidence presented does 
not establish that the premises upon which the license is to be located can be operated by the 
licensee in a manner that will not adversely affect the public health or welfare or the safety of the 
immediate neighborhood in which the establishment is to be located or for good cause. The 
Local Licensing Authority may place conditions upon the approval of any license which are 
reasonably related to the furtherance, in the opinion of the Local Licensing Authority, and 
protection of the health, safety and welfare of the neighborhood in which the establishment is to 
be located and of the general public. 

05.01.05 Prior to granting a license, the Local Licensing Authority may further consider all 
of the requirements of these Regulations, the Colorado Marijuana Code, any applicable state or 
local law or regulation, and all other reasonable restrictions that are or may be placed upon the 
licensee by the Licensing Authority. 

05.01.06 No license otherwise approved pursuant to these Regulations shall be issued until 
the license, application fees and any licensing or operating fees due to the State of Colorado 
and/or the County of Adams have been fully paid and received. Licenses granted pursuant to 
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these Regulations shall be valid for a period not to exceed one year from the date of issuance 
unless revoked or suspended pursuant to these Regulations and/or pursuant to the provisions of 
State law and regulation. 

05.01.07 The Local Licensing Authority in its discretion may revoke or elect not to renew 
any license if it determines that the licensed premises have been inactive, without good cause, for 
a period of at least one year. 

05.01.08 A license provided and issued pursuant to these Regulations shall specify the date 
of issuance, the period oflicensure (1 year from the date of issuance), the name of the licensee 
and the premises licensed. The licensee shall conspicuously place the license at all times on the 
licensed premises or upon an optional premises license pursuant hereto. 

05.01.09 The Local Licensing Authority shall issue a license under this article when, after 
thorough consideration of the application, and from review of such other information as required 
by these Regulations or the Marijuana Code, the Authority determines that the applicant 
complies with all of the requirements of these Regulations and the Colorado Marijuana Code. 

Section 05.02 Operation Standards 

05.02.01 A Medical Marijuana Establishment shall not acquire, possess, cultivate, deliver, 
transfer, transport, supply, or dispense marijuana for any purpose except to assist the patients as 
defined by Section 14(1) of Article XVIII of the Colorado Constitution or other applicable state 
law. 

05.02.02 A Retail Marijuana Establishment shall not acquire, possess, cultivate, deliver, 
store, test, transfer, transport, supply, or dispense marijuana for any purpose except as permitted 
by the Colorado Retail Marijuana Code. 

05.02.03 Each person licensed pursuant to these Regulations shall keep and maintain all 
records specified in the Colorado Marijuana Code and shall make the same open, at all times, 
during business hours for the inspection and examination of the Local Licensing Authority or its 
duly authorized representatives. A failure to maintain such records and to allow for inspection of 
the same as well as a failure to allow the inspection of the licensed premises by the Local 
Licensing Authority shall constitute a violation of these Regulations and such violation may, in 
the discretion of the Local Licensing Authority, form or constitute the basis for a summary 
suspension, a suspension, fines and/or revocation of the licensee's license. 

05.02.04 No medical marijuana center or retail marijuana store approved pursuant to these 
Regulations may sell marijuana at any time except between the hours of 8:00am to 7:00pm for a 
medical marijuana center and between the hours of 9:00am to 9:00pm for a retail marijuana 
store, unless a inore restrictive time is set by the Colorado Marijuana Code. 
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05.02.05 All sales receipts at retail marijuana stores shall contain the Statement, "It is 
illegal to transfer or sell marijuana or marijuana products to anyone under the age of21." 

05.02.06 All Retail Marijuana Establishments shall post a sign in a conspicuous location 
stating: 

IT IS ILLEGAL TO SELL OR TRANSFER MARImANA TO ANYONE UNDER THE 
AGE OF TWENTY-ONE. IT IS ILLEGAL TO SEND OR TRANSPORT 
MARImANA TO ANOTHER STATE. THE POSSESSION OF MARImANA 
REMAINS A CRIME UNDER FEDERAL LAW. 

05.02.07 A Marijuana Establishment shall be equipped with a proper ventilation system 
that filters the odor of marijuana. 

05.02.08 All Marijuana Establishments, including but not limited to any places where 
marijuana is grown, stored, cultivated, sold, tested or dispensed, shall be subject to inspection by 
the Board of County Commissioners or Local Licensing Authority or its designee, and any other 
state or local law enforcement personnel during all business hours or other times of apparent 
activity, for the purpose of inspection or investigation. The Local Licensing Authority and its 
designee may conduct unannounced or covert compliance inspections. For examination of any 
inventory or books and records required to be kept by the licensees, access shall be given during 
business hours. Where any part of the licensed premises consists of a locked area, upon demand 
to the licensee, such area shall be made available for inspection without delay and, upon request 
by authorized representatives of the Local Licensing Authority, the licensee shall open the area 
for inspection. Each licensee shall retain all books and records necessary to show fully the 
business transactions of the licensee for a period of the current tax year and the three 
immediately prior tax years and these records shall be made available to the Adams County 
Finance Department or its designee for the purposes of determining compliance with the 
requirements of any county sales tax. 

Part VI. Duties of Licensee 

Section 06.01 Possession of Licensed Premises 

At all times subsequent to the issuance of a license under Regulations, a licensee shall possess 
and maintain possession of the premises or optional premises for which the license is issued by 
ownership, lease, rental or other arrangement for possession and use of the premises. 

Section 06.02 Notice of Changes 

06.02.01 A licensee of a license issued pursuant to these Regulations shall report each 
transfer or change of financial interest in the license and/or the licensee to the Local Licensing 
Authority prior to any such transfer or change pursuant to and in accordance with the provisions 
of the Colorado Marijuana Code. A report shall be required for transfers of capital stock of any 
corporation regardless of size, for transfers of member interests of any limited liability company 
regardless of size, and for any transfer of an interest in a partnership or other entity or association 
regardless of size. 
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06.02.02 A Marijuana Establishment shall notify the Local Licensing Authority in writing 
within ten (10) days after an owner, officer, or employee ceases to work at, manage, own or 
otherwise be associated with the operation. The owner, officer or employee shall surrender his or 
her identification card to the State Licensing Authority on or before the date of notification. A 
licensed operation shall also notify the Local Licensing Authority in writing of the name, 
address, and date of birth of an owner, officer, manager or employee within ten (10) days of the 
new owner, officer or employee begins working at, managing, owning or being associated with 
the operation. 

06.02.03 A Licensee shall notify the Local Licensing Authority in writing if its state license 
of the same type for the same type of activity at the same Location as that issued by the Local 
Licensing Authority has been denied, expired, renewed, revoked or transferred within three days 
of the change. 

Section 06.03 Publicly Display Licenses 
The Licensee shall conspicuously display the local and the state issued licenses at all times on 
the Licensed Premises. 

x 

Part VI. License Renewals 

Section 06.01. Renewal Requirements 

06.01.01 A licensee shall apply for the renewal of an existing license to the Local 
Licensing Authority not less than 45 days prior to the date of the expiration of the license. Except 
as hereinafter provided, the Local Licensing Authority shall not accept an application for renewal 
of a license after the date of expiration. 

06.01.02 The Local Licensing Authority may, in its discretion, schedule a hearing on the 
application for renewal if the licensee has had complaints filed against it, if the licensee has a 
history ofviolation(s), or if the licensee has committed any unlawful acts and/or ifthere are 
allegations against the licensee that would constitute good cause as that term is defined herein. 
In the event that a hearing is scheduled, notice of such hearing shall be posted on the licensed 
premises for a period of 10 days prior to the hearing and the applicant shall be notified of such 
hearing at least 10 days prior to the hearing. The hearing and the more specific requirements of 
notice shall comport with the other provisions of these Regulations concerning public hearings. 
All renewal applications shall be approved by the Local Licensing Authority if no hearing is 
scheduled. The Local Licensing Authority may refuse to renew any license for good cause as that 
term is defined in these regulations. If an applicant has been denied a local medical marijuana 
licensees) and/or a local retail marijuana licensees), then that applicant shall be required to wait 
12 months before re-applying for a local medical marijuana licensees) and/or a local retail 
marijuana licensees) at that location, unless waived by the Local Licensing authority 
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06.01.03 Notwithstanding the provisions of the previous subsections of these Regulations, 
a licensee whose license has expired for not more than 90 days may file a late renewal 
application upon the payment of a nonrefundable late license fee of five hundred dollars 
($500.00) to the Local Licensing Authority. A licensee who files a late renewal application and 
pays the requisite fee may continue to operate until the Local Licensing Authority has taken final 
action to approve or deny the licensee's late renewal application. 

06.01.04 The Local Licensing Authority shall not accept a late renewal application more 
than 90 days after the expiration of the licensee's permanent annual license. A licensee whose 
license has been expired for more than 90 days shall not, under any circumstances, cultivate, 
manufacture, distribute, test or sell any marijuana until a new required license has been obtained. 

Part VII. Transfer of Ownership 

Section 07.01 Transfer of Ownership Requirements 

07.01.01 A license granted under the provisions of this Chapter shall not be transferrable to 
any other person except as provided in this Chapter. 

07.01.02 For a transfer of ownership, a license holder shall apply to the State and local 
licensing authorities on forms specifically prepared and furnished for this purpose by the State 
Licensing Authority. In determining whether to permit a transfer of ownership, the Local 
Licensing Authority shall consider the requirements of the Colorado Marijuana Code. In 
addition, no application for a transfer of ownership will be considered by the Local Licensing 
Authority if, at the time of such application, the licensee is under a notice of violation or other 
unlawful acts issued by either the Local Licensing Authority or the State Licensing Authority. 

07.01.03 The Local Licensing Authority may hold a hearing on a request for transfer of 
ownership, but not prior to the posting of a notice of said hearing on the licensed premises for a 
period of at least 10 days prior to the hearing and, further, a notice of the hearing must be issued 
to the applicant at least ten days prior to the hearing. Notice of such hearing and, further, the 
hearing itself, shall comply with the requirements for a hearing upon an application for a local 
license as are more particularly set forth in these Regulations. 

Part VIII. Change of Licensed Location 

Section 08.01 Change of Licensed Locations Requirements 

08.01.01 A licensee may apply to the Local Licensing Authority to change the location 
previously approved for such license to any other place in unincorporated Adams County, but it 
shall be unlawful to cultivate, manufacture, distribute, test, store or sell medical or retail 
marijuana at any such place or location until express permission to do so is granted by the State 
and the Local Licensing Authority. 

Page 14 of19 



08.01.02 A Retail Marijuana Establishment licensee in any Colorado jurisdiction may 
transfer its license to Adams County so long as the State approves the transfer and the applicant 
completes the application process set forth in these Regulations and otherwise complies with all 
the requirements of these Regulations and the Colorado Marijuana Code. It shall be unlawful to 
cultivate, manufacture, distribute, test, store or sell medical or retail marijuana at any such place 
or location until express permission to do so is granted by the State and the Local Licensing 
Authority. 

08.01.03 All changes in location shall be subject to all of the requirements for new 
applications under these Regulations including a public hearing and the Local Licensing 
Authority shall consider all reasonable restrictions that are placed upon the current license and/or 
which may be placed upon the new location by the Local Licensing Authority pursuant to the 
hearing process set forth in these Regulations and provided the new location complies with the 
provisions of the Adams County Development Standards and Regulations 

Part IX. Dual Operation 

Section 09.01 Dual Operation Requirements 

09.01.01 A person who holds both a license to operate a Medical Marijuana Establishment 
and a license to operate a Retail Marijuana Establishment may operate both licenses in the same 
premises ("dual operation") provided the licensee meets the requirements of the Colorado 
Marijuana Code and these Regulations. 

09.01.02 A medical marijuana center licensee may also hold a retail marijuana store license 
and operate a retail business operation on the same licensed premises provided that the licensee 
does not authorize patients under the age of 21 years to be on the premises. The licensee must 
post signage that clearly states "You must be 21 years of age or older to enter this premises." The 
licensee may display both medical marijuana and retail marijuana on the same sales floor, 
provided the licensee maintains virtual separation of its inventory. A medical marijuana center 
that authorizes medical marijuana patients under the age of 21 years to be on the premises cannot 
share its premises with a retail marijuana establishment and the two shall maintain distinctly 
separate licensed premises. 

09.01.03 A medical marijuana optional premise cultivation operation licensee may also 
hold a retail marijuana cultivation license on the same premises. Persons operating dual medical 
and retail cultivation operations shall maintain virtual separation of the facilities, marijuana 
plants, and marijuana inventory. 

09.01.04 A medical marijuana-infused product manufacturer licensee may also hold a retail 
marijuana-infused product manufacturer license on the same premises. Persons operating a 
medical marijuana-infused products manufacturing business and a retail marijuana products 
manufacturing facility shall maintain virtual separation of the facilities, product ingredients, 
product manufacturing, and final product inventory. 
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09.01.05 No dual premises shall be permitted for a retail marijuana store or medical 
marijuana center and each premise licensed hereto shall designate either a retail marijuana store 
or a medical marijuana center. 

Part X. Fees 

Section 10.01 Operating and Renewal Fees 

10.01.01 Operating fees and all other fees necessary for the administration, regulation, and 
implementation of these Regulations are as follows: 

1. Initial Operating Fees 
a. Medical Marijuana Center: $15,000.00 
b. Medical Marijuana Optional Premise Cultivation Facility: $15,000.00 
c. Medical Marijuana Infused Product Manufacturing Facility: $15,000.00 
d. Retail Marijuana Store: $15,000.00 
e. Retail Marijuana Cultivation Facility: $15,000.00 
f. Retail Marijuana Infused Product Manufacturing Facility: $15,000.00 
g. Retail Marijuana Testing Facility: $15,000.00 

2. Administrative Operating Fees 
a. Change of Location Fee: $15,000.00 
b. Modification of Premises Fee: $5,000 

3. Annual Renewal Fees 
a. Medical Marijuana Center: $15,000.00 
b. Medical Marijuana Optional Premise Cultivation Facility: $15,000.00 
c. Medical Marijuana Infused Product Manufacturing Facility: $15,000.00 
d. Retail Marijuana Store: $15,000.00 
e. Retail Marijuana Cultivation Facility: $15,000.00 
f. Retail Marijuana Infused Product Manufacturing Facility: $15,000.00 
g. Retail Marijuana Testing Facility: $15,000.00 

10.01.02 The Board of County Commissioners may revise application, license and 
operating fees by resolution. 
10.01.03 The Local Licensing Authority by rule or regulation shall set the due dates for any 
fee due pursuant to these Regulations. 
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Part XI. License Violations and Enforcement 

Section 11.01 License Violations 

11 .01.01 It is a violation of the tenns and conditions of every license issued under these 
Regulations to cultivate, manufacture, distribute, store, test or sell marijuana, except in 
compliance with the tenns, conditions, limitations and restrictions in Sections 14 and 16 of 
Article XVIII of the State Constitution, the Colorado Marijuana Code, all state laws, rules and 
regulations, the provisions of these Regulations, the provisions of the Adams County 
Development Standards and Regulations, and any conditions imposed on a license. In addition to 
any criminal charges or penalties that may be imposed by law enforcement, any licensee who 
commits any violation of this section shall be subject to a summary suspension, a suspension, 
fines, and/or a revocation of its license. 

11.01.02 It is a violation of these Regulations and, further, a violation of each license 
issued pursuant to these Regulations for a person or licensee to commit any act or omission that 
is unlawful pursuant to the Colorado Marijuana Code. In addition to any criminal charges or 
penalties that may be imposed by law enforcement, any licensee who commits any acts that are a 
violation of or unlawful pursuant to these Regulations and/or pursuant to the Colorado Marijuana 
Code shall be. subject to a summary suspension, a suspension, fines, and/or a revocation of its 
license. 

Section 11.02 Enforcement 

11 .02.01 In addition to any other civil or criminal sanction prescribed by Colorado law or 
rules promulgated pursuant thereto, the Local Licensing Authority has the power, on its own 
motion or on complaint, after investigation and opportunity for a hearing at which the licensee 
shall be afforded an opportunity to be heard, to fine, restrict, suspend or revoke a license issued 
by the Local Licensing Authority for a violation by the licensee or by any of the agents or 
employees of the licensee of the provisions of these Regulations, the Colorado Marijuana Code 
and/or of any of the other terms, conditions or provisions of the license issued by the Local 
Licensing Authority. Summary suspension, suspension, revocation and/or fines may be imposed 
by the Local Licensing Authority and in commencing and concluding such actions, the Local 
Licensing Authority shall comport with the provisions of the Colorado Marijuana Code. 

11.02.02 In deciding whether a license should be fined, suspended or revoked in 
accordance with these Regulations, and in deciding what conditions to impose in the event of a 
suspension, if any, the Local Licensing Authority shall consider: 

1. The nature and seriousness of the violation; 
2. Corrective action, if any, taken by the licensee; 
3. Prior violation(s), if any, at the licensed premises by the licensee and the 

effectiveness of prior corrective action, if any; 
4. The likelihood of recurrence; 
5. All circumstances surrounding the violation; 
6. Whether the violation was willful; 

Page 17 of19 



7. The length of time the license has been held by the licensee; 
8. The number of violations by the licensee within the applicable twelve (12) 

month period; 
9. Previous sanctions, if any, imposed against the licensee; 
10. Whether the licensee has a responsible vendor designation; 
11. Whether the licensee supports other local businesses including without 

limitation the display of local art or use of local ancillary businesses; 
12. Whether the licensee has contributed to or been involved in a charitable 

giving program; and 
13. Any other factor making the situation with respect to the licensee or the 

licensed premises unique. 

11.02.03 Notice of suspension or revocation shall be given by mailing the same in writing 
to the licensee at the licensee's last address of record with the Local Licensing Authority. 

11.02.04 Any recommended conditions or agreements between the licensee and the Local 
Licensing Authority shall be presented to the Local Licensing Authority. The Local Licensing 
Authority in its discretion may accept such condition or agreement, or reject the condition. 

11.02.05 Requests to pay a fine in lieu of serving a suspension period shall be heard by the 
Local Licensing Authority before the suspension period is set to begin. 

11.02.06 The remedies provided in these Regulations are in addition to any other remedy 
provided by applicable law. 

Part XII. Compliance with State Law 

Section 12.01 Compliance Required 

12.01.01 To the extent the State has adopted or adopts in the future any additional or 
stricter laws or regulations governing the sale or distribution of marijuana, the additional or 
stricter regulations shall control the establishment or operation of any Marijuana Establishment 
in Adams County. 

12.01.02 Compliance with any applicable State law or regulation shall be deemed an 
additional requirement for issuance of any license under these Regulations, and noncompliance 
with any applicable State law or regulation shall be grounds for denial of a license and/or fines, 
administrative action, revocation, or suspension of any license issued hereunder. 

12.01.03 Any Marijuana Establishment licensed pursuant to these Regulations may be 
required to demonstrate, upon demand by the Local Licensing Authority or by law enforcement 
officers that the source and quantity of any marijuana found upon the licensed premises is in full 
compliance with any applicable State law or regulation. 
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Part XIV Storage Warehouses 

Any person licensed pursuant to these Regulations may operate a storage warehouse for medical 
and/or retail marijuana provided they meet all the requirements of the Colorado Marijuana Code 
and all other state and local laws, rules and regulations, and provided that the storage warehouse 
is located in a place where warehouses are permitted and is otherwise in compliance with the 
Adams County Development Standards and Regulations. 

Part XIV Judicial Review 

Decisions by the Local Licensing Authority are subject to judicial review pursuant to C.R.S. § 
24-4-106. 

Part XIII. Severability 

If any provision of these Regulations or the application thereof to any person or circumstance is 
held invalid, such invalidity shall not affect other provisions or applications of these Regulations 
that can be given effect without the invalid provision or application, and to this end the 
provisions of these Regulations are declared to be severable. 
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Department of Planning and Development 

Marijuana License Permit 
Checklist 

Applicants must submit the following infonnation with a marijuana pennit application in order for the 
application to be considered eligible for review pursuant to (Resolution doc #) of the Adams County 
Marijuana License Regulations. If you have any questions regarding this application please contact the 
Department of Planning and Development at (720) 523-6800. 

PROJECT/CASE NAME: ______________________ _ 

Item # Submitted County Use Only 

Rejected N/A 

1. o o o 
2. o o D 

3. o D D 

4. o o o 

5. D o D 

6. D D D 

7. D D D 

8. D D D 

9. D D D 

Description 

Marijuana License Application Checklist (this form) 

A copy of legal entity documentation if other than an 
individual (e.g., Corporation, Partnership, Limited Liability 
Company, Association, or other). 

Oath of Affinnation of the person submitting the application 
(notarized) 

A copy of Adams County Change-in-Use pennit or building pennit 
from the Planning and Development Department 

List of nearby marijuana establishments within YS mile of the 
property. 

A copy of approved plot plan or sketch plan from Adams County 
Planning and Development Department. 

A copy of operating plan 

Description of products and services to be provided by the facility 

Floor plan showing all interior dimensions of the licensed premises 
and layout of the establishment, including all limited access areas, 
areas of ingress and egress, and all security cameras 



10. o o 

11. o o 

12. 0 0 

13. 0 0 

14. 0 0 

15. 0 0 

16. o o 

17. o o 

18. o o 

19. o o 

n n 

o 

o 

0 

0 

D 

0 

o 

o 

o 

o 

n 

The floor plan shall also show the principal uses of the floor area 
depicted; for cultivation facilities, such floor plan shall distinguish 
all dimensions of areas in which plants are located 

Security plan showing the use of the premises will comply with 
requirements of the Colorado Marijuana Code including hours of 
operation, number of employees 

Names of employees, background check receipt on each 
employee from the County Sheriff s office. 

Description or narrative explaining if any person holding 
ownership interest in the business has: (1) been denied application 
for a Marijuana establishment license by the State of Colorado or 
any other jurisdiction or had his/her license revoked; (2) been 
convicted of a felony or has completed any portion of sentence due 
to a felony within the past 5 years prior to submitting application 

A copy of any Code violations, if any, on the property (a 
letter from Code stating no violations) 

Receipt of application fees paid 

A copy of all licensing, operating, and any other fees associated 
with operating marijuana establishment paid. 

Change or transfer of financial interest. (e.g Report for transfer of 
capital stock) 

License Renewals (A copy of current state license) 

A copy of any violations issued within the past 5 years, if any 



20. 

21. D 

22. D 

23. D 

24. D 

25. D 

26. D 

27. D 

D D 

D D 

D D 

D D 

D D 

D D 

D o 

A sketch plan of any modifications to the property 

Description or narrative explaining if any person holding 
ownership interest III the business has been denied 
application for a Marijuana establishment license by the 
State of Colorado or any other jurisdiction or had his/her 
license revoked. 

Description or narrative explaining if any person holding 
ownership interest in the business has been convicted of a 
felony or has completed any portion of sentence due to a 
felony within the past 5 years prior to submitting this 
application. 

A copy or copies of Code Violation citations and or a letter 
from Code Compliance stating there are no code violations. 
And a copy of any violations issued by any agency issued 
within the past five years. 

Receipt of application fees 

A copy of all licensing, operating, an any other fees 
associated with operating marijuana establishment paid 

A copy of current state license (required for license 
renewals). 

A sketch plan of any modifications to the property 
(required for renewals) 



SUBMITTAL ITEM A 

LICENCE APPLICATION 

PROJECT/CASE NAME: _____________________ _ 

Applicant is defined as the legal name of the individual or business entity that will hold the licence if approved. 

APPLICANT 
Name(s): _____________________________ _ 

Existing Trade Name of Establishment.:.,.: ____________________ _ 

(Doing Business As) 

State Marijuana License No: _________________________ _ 

Adams County Change -of-Use or Building Permit Issued No: ____________ _ 

Transfer Name of Establishment (only required for transfer of ownership ): _______ _ 

Address/ of proposed location of establishment: _________________ _ 

City,State,Zip: _____________________________ _ 

Parcel Identification No: __________________________ _ 

Mailing Address (if different from proposed license location): ____________ _ 

Phone Number: -------------------------------
2nd Phone Number: (Fax, cell, etc. please specify): ________________ _ 

E-Mail: ________________________________ _ 

OWNER (If not the applicant) 
Name(s): ______________________________ _ 

Address: ________________________________ _ 

City,State,Zip: ________________________________ _ 

Phone Number: ______________________________ _ 

2nd Phone Number: (Fax, cell, etc. please specify): ________________ _ 

E-Mail: ________________________________ _ 

FIRST CONTACT NAME AND CELL #NO (prefer location business manager) 
Name(s): ______________________________ _ 

Address: _________________________________ _ 

City,State,Zip: ___________________________________ _ 



Phone Number: ---------------------------------------------------------
2nd Phone Number: (Fax, cell, etc. please specify): _______________________________ _ 

E-Mail: --------------------------------------------------------------
NAMES OF ALL OWNERS, OFFICERS, DIRECTORS, PARTNERS, MANAGING 
PARTNERS, BUSINESS MANAGERS, AGENTS AND ALL INDIVIDUALS NAMES IN THE 
APPLICATION, ETC) 

First 

Name: -------------------------------------------------------------------
Title: _______________________________________________________________ _ 

DOB (mm/dd/yy): ________________________ _ 

Government Issued ID No and Type: _________________________________________ _ 

Address: ______________________________________________________________ __ 

Ci~,State,Zip: ________________________________________________________ __ 

Phone Number: ------------------------------------------------------------
2nd Phone Number: (Fax, cell, etc. please specify): ________________________________ _ 

E-Mail: _______________________________________________________________ _ 

Second 

Name: -------------------------------------------------------------------
Title: ------------------------------------------------------------------
DOB (mm/dd/yy): ________________________ _ 

Government Issued ID No and Type: _________________________________________ _ 

Address: ----------------------------------------------------------------
Ci~,State,Zip: _______________________________________________________ __ 

Phone Number: ----------------------------------------------------------
2nd Phone Number: (Fax, cell, etc. please specify): _______________________________ _ 

E-Mail: ______________________________________________________________ _ 

Third 

Name: -----------------------------------------------------------------
Title: ____________________________________________________________ ___ 

DOB (mm/dd/yy): _______________________ _ 

Government Issued ID No and Type: _________________________________________ _ 

Address: ----------------------------------------------------------------
Ci~,State,Zip: _______________________________________________________ __ 

Phone Number: ----------------------------------------------------------



2nd Phone Number: (Fax, cell, etc. please specify): ________________ _ 

E-Mail: ________________________________ _ 

Has any individual listed above (as owner, business partner, or managing partner) been denied 
any application for a medical marijuana or retail establishment license or had a medical 
marijuana or retail marijuana establishment revoked by any Jurisdiction? 

No [ ] Yes [ ]: Explain ________________________ _ 

Has any individual listed above (as owner, business partner, or managing partner) had a 
business temporarily or permanently closed for failure to comply with any health or safety law? 

No [ ] Yes [ ]: ExpJain ________________________ _ 

Has any individual listed above (as owner, business partner, or managing partner) had an 
administrative, civil, or criminal finding or delinquency for failure to pay sales or use tax or 
any other tax? 

No [ ] Yes [ ]: Explain, ________________________ _ 

Does the applicant have legal possession of the proposed licensed premises by virtue of 
ownership, lease or other arrangements? 

No [ ] Yes [ ]: Explain _______________________ _ 

Applicant must provide a copy of the recorded deed, or signed lease or other proof of lawful possession 
by virtue of ownership, lease or other arrangements? 
[ ] Ownership [ ] Lease [ ] other, explain ______________________ _ 

If leased, list the name of landlord and tenant, plus date of expiration of lease. Name should be exactly as 
it appears on the lease. If leased, provide a copy of the leased agreement acknowledged that the landlord 
approved of the operation of a retail marijuana establishment on the premises: 

Landlord Nanle ___________________________________________________ _ 
Tenant Name ____________________________________________________________________ __ 
Lease Expires ____________________________________________________________________ __ 



Is the proposed premises location the only location that is affiliated with this business? 

No [ ] Yes [ ]: If there is another location associated with this establishment, please list all 
other premises location addresses both in and outside Adams County __________ _ 

If the applicant intends to operate a retail marijuana products manufacturing facility, has a 
certified industrial hygienist been hired? 

No [ ] Yes [ ]: Name of hired hygienist ___________________ _ 

Does the facility have a proper ventilation system (proposed or installed) that will filter out the 
odor of marijuana so that odor cannot be detected by a person at the exterior of the building? 

No Yes if yes, explain what you have or plan to have installed 

I hereby certify that I am making this application as owner of the above described property, or acting 
under the authority ofthe owner (attached authorization, if not owner). I am familiar with all pertinent 
requirements, procedures, and fees of the County. I understand that the Application Review Fee is 
non-refundable. All statements made on this form and additional application materials are true to the 
best of my knowledge and belief. 

Name (Printed): _____________ _ Date: __________ _ 

Name (Signature): ____________ _ 



Submittal item B 
Marijuana License Fee Schedule 

Permit or Application' Fees 
Medical Mari.juana Center $15,000 
Medical Marijuana Optional Premise Cultivation 

$15,000 Facility 
Medical Marijuana Infused Product Manufacturing 

$15,000 facility 
Retail Mari.iuana Store $15,000 
Retail Mari.juana Cultivation Facility $15,000 
Retail Marijuana Infused Product Manufacturing 

$15,000 Facility 
Retail Marijuana Infused Product Manufacturing 

$15,000 Facility 
Modification of Premises $3,000 
Annual Renewal Fees for all Marijuana License $15,000 



Submittal Requirements for Marijuana License Application 

• A copy of State License 
• A copy of legal entity documentation if other than an individual (e.g., Corporation, 

Partnership, Limited Liability Company, Association, or other). 
• Oath of Affirmation of the person submitting the application (notarized) 
• A copy of Change-in-Use permit or building permit from the Planning and Development 

Department 
• List of nearby marijuana establishments within ~ mile of the property 
• A copy of approved plot plan or sketch plan from Adams County Planning and 

Development Department 
• A copy of operating plan 

o Description of products and services to be provided by the facility 
o Floor plan showing all interior dimensions of the licensed premises and layout of 

the establishment, including all limited access areas, areas of ingress and egress, 
and all security cameras 

o The floor plan shall also show the principal uses ofthe floor area depicted; for 
cultivation facilities, such floor plan shall distinguish all dimensions of areas in 
which plants are located 

o Security plan showing the use of the premises will comply with requirements of 
the Colorado Marijuana Code 

o Hours of operations 
o Number of employees 
o List names of employees and background check receipt on each employee from 

the County Sheriff's office 
• Description or narrative explaining if any person holding ownership interest in the 

business has: 
o been denied application for a Marijuana establishment license by the State of 

Colorado or any other jurisdiction or had his/her license revoked 
o been convicted of a felony or has completed any portion of sentence due to a 

felony within the past 5 years prior to submitting application 

• A copy of any Code violations, if any, on the property (a letter from Code stating no 
violations) 

• Receipt of application fees paid 
• A copy of all licensing, operating, and any other fees associated with operating marijuana 

establishment paid 

• Change or transfer of financial interest 
o Report for transfer of capital stock 
o A copy of Change-in-Use permit application 

• License Renewals 
• A copy of current state license 
• A copy of any violations issued within the past 5 years 



• A sketch plan of any modifications to the property 
• Description or narrative explaining if any person holding ownership interest in 

the business has: 

Dual Operations: 

o been denied application for a Marijuana establishment license by the State 
of Colorado or any other jurisdiction or had his/her license revoked 

o been convicted of a felony or has completed any portion of sentence due 
to a felony within the past 5 years prior to submitting application 

• Floor plan showing distinction of the two uses (i.e., medical marijuana and retail 
establishments) 



-ii~ 
ADAMS COUNTY -+-, '.1 il·,·8.; 

STUDY SESSION AGENDA ITEM 
DATE: June 16,2015 

SUBJECT: Installing bus shelters at the Government Center 

FROM: Jeanne M. Shreve 

AGENCYIDEPARTMENT: County Manager's Office 

ATTENDEES: Jeanne Shreve, Jeff Maxwell, Mike Goins, Ben Dahlman 

PURPOSE OF ITEM: Review costs/ aesthetics and request direction on moving forward with installing a 
bus shelter for westbound riders at the government center. 

STAFF RECOMMENDATION: Staff recommends funding the installation of the bus shelter for 
westbound side of the Parkway. 

BACKGROUND: 

Staff requests the Board's consideration to fund the installation of a bus shelter for a westbound 
bus riders at the Government Center. 

Outdoor Promotions is contracted with Brighton to maintain the City's bus shelters. They will 
oversee the design, permit process (through the City) as well as the installation of the new 
shelter. The cost for the shelter and its associated amenties for discussion at the study session is 
around $12,000. The cost for Outdoor Promotions to oversee the permitting, design and 
installation of the westbound bus shelter is $3,000. Once installed, Outdoor Promotions will 
perform routine maintenance (at least twice a week) under Brighton's bus shelter contract. 

The board will have the opportunity to select accessory (I.e., trash can, windskirting, solar 
lighting, etc.) options and discuss if an eastbound shelter is desireable. The cost to install the 
eastbound bus shelter may be higher due to landscaping removal and concrete pad issues. It is 
currently being evaluated and a cost estimate should be available at the time of the study session. 

AGENCIES, DEPARTMENTS OR OTHER OFFICES INVOLVED: 

Transportation, Finance, Facilities 

ATTACHED DOCUMENTS: 

Pictures of shelter. 
Quote from Duo-Gard for bus shelter structure and associated amenities 
Quote from Outdoor Promotions for designlpermittinglinstallation of bus shelter 
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FISCAL IMPACT: 

Either mark __ if there is no fiscal impact or provide the following information for the 
recommended action: 

FiUllld{ S}J: 
G(;A.~ ,Oe1:lD~rS!) : 
Self-generated / dedicated revenues: 
Annual operating costs: 
Annual net operating (cost) I income: 
Capital costs (for westbound shelter): 
Expenditure included in approved operating budget: 
Expenditure included in approved capital budget: 
New FTEs requested: 

$ 
$ 
$ 

$14,804 
$ 
$ 

APPROVAL SIGNATURES: APPROVAL OF FISCAL IMPACT: 

EY2~~ 
Todd Leopold, County M~ Budget I Fin ce 

Raymond H. Gonzales, Deputy County Manager 

Ed Finger, Deputy County Manager 
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Bus Shelter 

Shelter is 5x10 and almost entirely closed except opening in front. Amenities staff 
recommends including are a bench, trash can and map/advertising case. 

Options also for discussion include windskirting around the bottom, front door (to fully 
enclose the shelter to protect patrons from winter elements) and solar lighting. 
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Duo-Gard Industries 
QUOTATION 

40442 Koppernick Road, Canton, MI 48187 
Ph: 734-207-9700 Fax: 734-207-7995 

Number: 25770 Date: 4/24/2015 Preparer: Bob Tiernan 

Name: .te.mm.e ............................. Shrfl~.e ............................................ . City: .B.right.on ...................................................................... . 

Company: AdQm.s .. CQI.m.t¥ ......................................................................... . State: .co. .............. __ .. .. ...... .. Zip : 8Q6Q.L .......... _ ...... _. 

Ad dress: 443Q.S~.AdQm.s .. CQl.I.[).t¥ .. p.Q[l<;w.o.¥ ..................................... . Telephone: 72Q:5.2.3.:.6.847. .... ..................... .. .. _ ..........•.... 

Shelter Style: Transit Shelter 

Roof Style: Standing Seam-Single Sloped 

Walls, Roof 

All Weather Ceiling Panels 

All Weather Wall Panels 

OPTIONS 
Standing Seam Sloped Roof 

Wind skirting 

DYes ~No 

DYes ~No 

Bench back & seat Aluminum Freestanding 

Map Case/Schedule Holder * 
Storefront Door w/Closer 36" x 80" 

Solar Lighting Package 

Clear Anodized Aluminum Framing & 6" Fascia 

Ships knocked down and requires assembly 

Lead time is 10-12 weeks from approved drawings 

Fax: 

Shelter Size: Width: 5' 

Door Style: Storefront 

Qldantit~ PER Unit Price 

275.00 S.F. 

0.00 S.F. 

0.00 S.F. 

EA. $1,327.00 

26 L.F. $17.00 

6 L.F. $37.00 

EA. $255.00 

EA. $1,275.00 

EA. $1,850.00 

Sub Total: 

Packaging, Handling, and Delivery (F.O.B. Canton, MI) : 

Number of Units: 

Sub Total: 

Sales Tax: 

Duo-Gard Installation Services: 

Sales/Use Tax is not reflected in this price 

Grand Total: 

Length: 10' 

# of Doors: 

Cost 

$4,922.00 

$1,327.00 

$442.00 

$222.00 

$255.00 

$1,275.00 

$1,850.00 

$10,293.00 

$1,511.00 

1 

$11,804.00 

$11,804.00 

(1) S'x 1 0' transit style shelter with a metal single slope standing seam roof, 1/4" clear tempered safety glass 
walls and clear anodized aluminum framing, 
Stamped drawings, calculations, concrete, permits, unloading and installation are not include in this price 

PRICES SUBJECT TO CHANGE IF NOT ACCEPTED WITHIN 30 DAYS 

There will be a MINIMUM 20% charge for all cancelled orders - 50% Deposit Required .. . . ~ 

Contact us if this needs to be revisited to accommodate your needs 



!J!joutdoor 
OD" ... '_~"'C promotions __________________ _ 

7100 N. Broadway #7G • Denver, CO 80221 • 0:303.431.8300 • F:720.206.0706 

June 8,2015 

Attn: Jeanne Shreve 

Re: Shelters installation quote 

Jeanne, 

Westbound Shelter: 

Outdoor Promotions will project manage the installation of the westbound stop at the 
Adam's County Government Center. This installation will require shelter permits, 
traffic control permits, pouring a concrete pad, assembly of the shelter in our storage 
yard, and installation of the provided shelter by anchoring it into place. The cost for 
this service will be no more than $3,000 total. 

Eastbound Shelter: 

Outdoor promotions will project manage the installation of the eastbound stop at the 
Adam's County Government Center. This installation will require shelter permits, 
traffic control permits, pouring a concrete pad and adjoining it to a preexisting bench 
pad, assembly of the shelter in our storage yard, and installation of a provided shelter 
by anchoring into place. This project will require us to acquire additional pricing 
information for the adjoining process of the two concrete pads. This location may also 
need to have landscape materials such as rocks and established plants moved to do 
the concrete install. The pricing for this eastbound shelter project will be submitted in 
the near future once all the information is gathered. 

Each project will take 6-8 weeks to complete. Variables that will affect this time frame 
is extreme weather conditions and unforeseen vendor issues. 

Jed Glover, operations manager, and Dan Starzy, General Manager, will oversee this 
project on behalf of Outdoor Promotions. 

Thanks, 

Dan Starzy 
General Manager 
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