Service Agreement # RFP 2018.315B
Housing Service (TANF Program)

ADAMS COUNTY, COLORADO
PROFESSIONAL SERVICE AGREEMENT

THIS AGREEMENT (“Agreement”) is made this { 6 day of , ST Aoy 201s, by and
between the Adams County Board of County Commissioners, locatéd at 4430 South Adams
County Parkway, Brighton, Colorado 80601, hereinafter referred to as the "County," and
ALMOST HOME INC.,, located at 231 N. Main Street, Brighton, Colorado 80601, hereinafter
referred to as the "Contractor." The County and the Contractor may be collectively referred to
herein as the “Parties”.

The County and the Contractor, for the consideration herein set forth, agree as follows:

1. SERVICES OF THE CONTRACTOR:

L.1.

1.2,

. All work shall be in accordance with the attached RFP 2018.315 and the Contractor’s

response to the RFP 2018.315 attached hereto as Exhibit A, and incorporated herein by
reference. Should there be any discrepancy between Exhibit A and this Agreement the
terms and conditions of this Agreement shall prevail.

Emergency Services: In the event the Adams County Board of County Commissioners
declares an emergency, the County may request additional services (of the type

‘described in this Agreement or otherwise within the expertise of the Contractor) to be

performed by the Contractor. If the County requests such additional services, the
Contractor shall provide such services in a timely fashion given the nature of the
emergency, pursuant to the terms of this Agreement. Unless otherwise agreed to in
writing by the parties, the Contractor shall bill for such services at the rates provided
for in this Agreement

- 2. RESPONSIBILITIES OF THE COUNTY: The County shall provide information as
- necessary or requested by the Contractor to enable the Contractor's performance under this
Agreement, as referenced in Section 1 above.

3. TERM:
U301

3.2,

Term of Agreement: The initial term of this Agreement shall be for one (1) year from
the date of execution, unless sooner terminated a_s specified elsewhere herein.

Extension Options: The County, at its sole option; may offer to extend this Agreement
- as necessary for up to two (2) option year extensions providing satisfactory service is

- given and all terms and conditions of this Agreement have been fulfilled. Such"

“extensions must be mutually agreed upon in writing by the County and the Contractor,

4. PAYMENT AND FEE SCHEDULE: The County shall pay the Contractor for services

.. furnished under this Agreement, and the Contractor shall accept as full payment for those

-, services, in an amount of three hundred forty-seven thousand four hundred thlrty-seven
doilars and (wenty-tiiree cenis ($347,437.23).
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4.1. Payment pursuant to this Agreement, whether in. full or in part, is subject to and ‘

: contingent upon the continuing availability of County funds. for the purposes hereof. In
the event that funds become unavailable, as determined by the County, the County may
immediately terminate this Agreement or amend it accordingly. :

. INDEPENDENT CONTRACTOR: In providing services under this Agreement, the
Contractor acts as an independent contractor and not as an employee of the County. The
Contractor shall be solely and entirely responsible for his/her acts, and the acts of his/her
employees, agents, servants, and subcontractors during the term and performance of this
Agreement. No employee, agent, servant, or subcontractor of the Contractor shall be deemed
to be an employee, agent, or servant of the County because of the performance of any
services or work under this Agreement. The Contractor, at its expense, shall procure and
maintain workers' compensation insurance as required by law. Pursuant o the Workers’
Compensation Act § 8-40-202(2)(b)(IV), C.R.S., as amended, the Contractor
understands that it and its employees and servants are not entitled to workers’
compensation benefits from the County. The Contractor further understands that it is
solely obligated for the payment of federal and state income tax on any moneys earned
pursuant to this Agreement,

. NONDISCRIMINATION: The Contractor shall not discriminate against any employee or

guahﬁed applicant for employment because of age, race, color, rehglon= marital status,

disability, sex. or national origin. The Contractor agrees to post in conspicuous places,

available to employees and applicants for employment, notices provided by the local public

agency setting forth the provisions of this nondiscrimination clause. Adams County is an

equal opportunity employer,

6.1. The Contractor will cause the foregoing provisions to be inserted in all : _
- subcontracts for any work covered by this Agreement so that such provisions will
- be binding upon each subcontractor, provided that the foregoing provisions shall

not apply to contracts or subcontracts for standard commercial supplies or raw
materials.

. INDEMNIFICATION: The Contractor agrees to indemnify and hold harmless the County,

- its officers, agents, and employees for, from, and against any and all claims, suits, expenses,
damages, or.other liabilities, including reasonable attorney fees and court costs, arising out of
- damage or injury to persons, entities, or property, caused or sustained by.any person(s) as a

result of the Contractor's performance or failure to perform pursuant to the terms of this

- ‘Agreement or.as a result of any subcontractors’ performance or failure to perform pursuant to .

. the terms of this Agreement.

. INSURANCE: The Contractor agrees to maintain insurance of the following types and
amounts:
8.1. Commereial General Liability Insurance: . to include products liability, completed :
. operations, contractual, broad form property damage and personal injury... .
8.1.1. Each Occurrence: - $1,000,000 .
8.1.2. General Aggregate: $2,000,000

- 8.2. : Comprehensive Automobile Llablhgg Insui‘anc to include all motor vehmles

. 20183138 — Almost Heme Tne.
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8.4.

owned, hired, leased, or borrowed. .
8.2.1.- Bodily Injury/Property Damage: $1 000,000 (each acmdent)
8.2.2.  Personal Injury Protection: Per Colorado Statutes

8.3 Workers' Compensation Insurance: . Per Colorado Statutes Not Applicable.

Professional Liability Insurance: to include coverage for damages or claims for

damages arising out of the rendering, or fa;llure to render, any professional services, as

applicable.

8.4.1. Each Occurrence: $1,000,000

8.4.2, This insurance requirement applies only to Contractors who are performing
services under this Agreement as professionals licensed under the laws of the -
State of Colorado, such as physicians, lawyers, engineers, nurses, mental health
providers, and any other licensed professionals.

Adams County as “Additional Insured”: The Contractor's commercial general liability,
and comprehensive automobile liability insurance policies and/or certificates of
insurance shall be issued to include Adams County as an "additional insured," and shall
include the following provisions:
8.5.1. Underwriters shall have no right of recovery or subrogation against the County,
it being the intent of the parties that the insurance policies so affected shall
protect both parties and be primary coverage for any and all losses resulting
from the actions or negligence of the Contractor.
8.5.2. The insurance companies issuing the policy or policies shall have no recourse
against the County for payment of any premiums due or for any assessments
under any form of any policy.
8.5.3. Any and all deductibles contained in any insurance policy shall be assumed by R
and at the sole risk of the Contractor. : : '

-8.6. Licensed Insurers: All insurers of the Contractor must be licensed or approved to do

business in the State of Colorado. Upon failure of the Contractor to furnish, deliver
and/or maintain such insurance as provided herein, this Agreement, at the election of the

. County, may be immediately declared suspended, discontinued, or terminated. Failure of -

the Contractor in obtaining and/or maintaining: any required insurance shall not relieve

“ the Contractor from any liability under this Agreement, nor shall the insurance
- requirements be construed to conflict with the obhgat1ons of the Contractor concermng
: 1ndemmﬁcat10n - : . : : -

8.7.

.'8'.8.:

Endorsement Each insurance i)olicy herein required shall be endorsed to state that.
-.coverage shall not be suspended, voided, or canceled without thirty (30) days pI'lOI'
written notice by certified mail, return receipt requested, to-the County: - e

|1l

Proof of Insurance At-any time during the term of this Agreement the County may = -
«:require the Contractor to provide proof of the insurance coverage $ or.policies requlred
under this Agreement. : :

ST

20183158 — Almost Home Ine.
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9, TERMINATION: _
-9.1. For Cause: If, through any cause, the Contractor falls to fulfiil its 0b11gat10ns under th1s :
Agreement in a timely and proper manner, or if the Contractor violates any of the
covenants, conditions, or stipulations of this Agreement, the County shall thereupon
have the right to immediately terminate this Agreement, upon giving written notice to
the Contractor of such termination and specifying the effective date thereof.

9.2. For Convenience: The County may terminate this Agreement at any time by giving
written notice as specified herein to the other party, which notice shall be given at least
thirty (30) days prior to the effective date of the termination. If this Agreement is
terminated by the County, the Contractor will be paid an amount that bears the same
ratio to the total compensation as the services actually performed bear to the total
services the Contractor was to perform under this Agreement, less payments previously
made to the Contractor under this Agreement.

10. MUTUAL UNDERSTANDINGS:

10.1. Jurisdiction and Venue: The laws of the State of Colorado shall govern as to the :
interpretation, validity, and effect of this Agreement. The parties agree that jurisdiction
and venue for any disputes arising under this Agreement shall be in Adams County,
Colorado.

10.2. Compliance with Laws: During the performance of this Agreement, the Contractor
agrees to strictly adhere to all applicable federal, state, and local laws, rules and
regulations, including all licensing and permit requirements. The parties hereto aver
that they are familiar with § 18-8-301, et seq., C.R.S. (Bribery and Corrupt Influences),
as amended, and § 18-8-401, et seq., C.R.S. (Abuse of Public Office), as amended, the
Clean Air Act (42 U.S.C. 7401-7671q), and the Federal Water Pollution Control Act
(33 U.S.C. 1251-1387), as amended, and that no violation of such provisions are

- present. Contractor warrants that it is in compliance with the residency requirements in .
§§ 8-17-101, et seq., C.R.S. Without limiting the generality of the foregoing, the
‘Contractor expressly agrees to comply with the privacy and security requirements of

. the Health Insurance Portab111ty and Accountablhty Act of 1996 (HIPAA).

10.3. OSHA: The Contractor shall comply w1th the requlrements of the Occupational Safety
. and Health Act (OSHA) and shall review and comply with the County’s safety.
regulations while on any County property. Failure to comply with any applicable. _
federal, state or local law, rule, or regulatlon shall glve the County the nght to terminate
this agreement for cause. : :

10.4. Record Retention: The Contractor shall maintain records and documentation of the . .-

-+ services-provided under this Agreement, ineluding fiscal records, and shall retain the-
records for a period of three (3) years from the date this Agreement is terminated. Said
records and documents shall be subject at all reasonable times to inspection, rev1ew, or
audit by authorized federal, state, or County: personnel Sl

. Assignability: Neltber thts A greement, nor any ti Uhts hereunder, in whole or in part,
- shall be assignable or-otherwise transferable by the Contractor \Nlthout the prior written

.’__‘
o)
un
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10.6.

10.7. Force Majeure: Neither party shall be liable for any delay or failure to perform its
obligations hereunder to the extent that such delay or failure is caused by a force or
event beyond the control of such party including, without limitation, war, embargoes, -
strikes, governmental restrictions, riots, fires, floods, earthquakes, or other acts of God.

10.8. Notice: Any notices given under this Agreement are deemed to have been received and
to be effective: (1) three (3) days after the same shall have been mailed by certified
mail, return receipt requested; (2) immediately upon hand delivery; or (3) immediately
upon receipt of confirmation that an E-mail was received. For the purposes of this
Agreement, any and all notices shall be addressed to the contacts listed below:

County: :

Department: Adams County Human Services Workforce Center
Contact: Kent Gregory, Contract Administrator, Human Services Department
Address: ~ 7190 Colorado Blvd., 6™ Floor
City, State, Zip: Commerce City, Colorado 80022
Office Number: 303.227.2215
Email: kgregory@adcogov.org
Department: Adams County Purchasing Division
Address: 4430 South Adams County Parkway, Suite C4000A
City, State, Zip: Brighton, Colorado 80601 '
Department: Adams County Attorney’s Office

. Address: 4430 South Adams County Parkway
City, State, Zip: Brighton, Colorado 80601

Contractor:
Company: - Almost Home Inc. e
Contact: Shawna Miller, Executive Director -
Address: 231 N Main Street = .
City, State, Zip:. - . Brighton, Colorado 80601
Office Number: 303.659.6199
E-mail: . info@almosthomeonline.org . ..
10.9. Integration of Understanding: This Agreement contains the entire understanding of the

consent of the County.

Waiver: Waiver of strict performance or the breach of any provision of this Agreement:
shall not be deemed a waiver, nor shall it prejudice the waiving party's right to require
strict performance of the same provision, or any other provision in the future, unless
such waiver has rendered future performance commercially impossible.

parties hereto. and neither it, nor the rights and obligations hereunder, may be changed, ... |
modified, or waived except by an instrument in writing that is signed by the parties. =~ .. ..

hereto.

2618.3158 — Almost Home Inc.
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10.10. Severability: - If any provision of this Agreement is determined to be unenforceable.or

invalid for any reason, the remainder of this Agreement shall remain in effect, unless
otherwise terminated in accordance with the terms contained herein.

10.11. Authorization: Each party represents and warrants that it has the power and ability to

enter into this Agreement, to grant the rights granted herein, and to perform the duties
and obligations herein described.

11. AMENDMENTS, CHANGE ORDERS OR EXTENSION

11.1.

11.2,

Amendments or Change Orders: The County may, from time to time, require changes
in the scope of the services of the Contractor to be performed herein including, but not
limited to, additional instructions, additional work, and the omission of work
previously ordered. The Contractor shall be compensated for all authorized changes in
services, pursuant to the applicable provision in the Solicitation, or, if no provision
exists, pursuant to the terms of the Amendment or Change Order.

Extensions: The County may, upon mutual written agreement by the parties, extend
the time of completion of services to be performed by the Contractor

12. COMPLIANCE WITH C.R.S. § 8-17.5-101, ET. SEQ. AS AMENDED 5/13/08: Pursuant
to Colorado Revised Statute (C.R.S.), § 8-17.5-101, et. seq., as amended May 13, 2008, the
Contractor shall meet the following requirements prior to signing this Agreement {(public
contract for service) and for the duration thereof:

12.1.

12.2.
12.3.
. Contractor that the subcontractor shall not knowmgiy employ or contract with an 111egal ahen

12.4.

12.5.

12.6.

The Contractor shall certlfy participation in the E-Verify Program (the electronic employment
verification program that is authorized in 8 U.S.C. § 1324a and jointly administered by the
United States Department of Homeland Security and the Social Security Administration, or its
successor - program) or the Department Program (the employment verification program

established by the Colorado Department of Labor and Employment pursuant to CRS. § 8

17.5-102(5)) on the attached certification.

The Contractor shall not lcnowmgly employ or contract with an illegal alien to perform work
under this public contract for services. :

The Contractor shall not enter into a contract with a subcontractor that fails to certify to the
to perform work under thls public contract for services.

At the time of signing this public. contract for services, the Contractor has confirmed the -

. employment eligibility of all employees who are newly'hired for employment to perform work

under this public contract for services through part1c1pat10n in either the E-Verify Program or
the Department Program.

- The Contractor shall not use either the E—Verlfy Program or the Depattment Program .
procedures to undertake pre-employment. screening of job applicants while this publlc contract :

for services is being performed.

- If Contractor obtains actual knowledge that a subcontractor performing work under this public

‘contract for services knowingly employs or contracts with an illegal alien, the Contractor shall:
2018.3158 -~ Almest Home Inc.
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notify the subcontractor and the County within three days that the Contractor has actual . . . .
knowledge that the subcontractor is employing or contracting with an illegal alien; and
terminate the subcontract with the subcontractor if within three days of receiving the notice
required pursuant to the previous paragraph, the subcontractor does not stop employing or
confracting with the illegal alien; except that the contractor shall not terminate the contract
with the subcontractor if during such three days the subcontractor provides information to
establish that the subcontractor has not knowingly employed or contracted with an illegal
alien.

12.7. Contractor shall comply with any reasonable requests by the Department of Labor and
Employment (the Department) made in the course of an investigation that the Department is
undertaking pursuant to the authority established in C.R.S. § 8-17.5-102(5).

12.8. If Contractor violates this Section, of this Agreement, the County may terminate this
Agreement for breach of contract. If the Agreement is so terminated, the Contractor shall be
liable for actual and consequential damages to the County.

13. SUPPLEMENTAL FEDERAL PROVISIONS- (FFATA)
State of Colorado Supplemental Provisions for Federally Funded Contracts, Grants, and Purchase
Orders Subject to The Federal Funding Accountability and Transparency Act of 2006 (FFATA), As
Amended Revised as of 3-20-13,

LT
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CONTRACTOR’S CERTIFICATION OF COMPLIANCE,

Pursuant to Colorado Revised Statute, § 8-17.5-101, etseq, as amended 5/13/08, as a
prerequisite to entering into a contract for services with Adams County, Colorado; the
- undersigned Contractor hereby certifies that at the time of this certification, Contractor does not
knowingly employ or contract with an illegal alien who will perform wotk under-the attached
contract for services and that the Contractor will participate in the E-Verify ngram or
Department. program, as those terms are defined in C.R.S. § 8-17.5-101, et seq. in order to
confirm the employment eligibility of all empioyees wha are newly hired for employment to
perform work-under the attached contract for services.

CONTRACTOR:

9-4-18

W\aw ra Miller
Name (Print or Type)
-;W( onge,. B@W

Title

Note: I{eglstratzon for the E~Verify Program can be completed at: https:/www.vis-
-dhs.com‘emploverregistiation. It is recomimended that employers review the sample
“memorandum of understandmg available at the website priorto registering

283138~ Almest Honte Tne.
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S _Szgned and sworn to bef‘ reme th:s m“"‘day of _Sepvtd m/f

S’iign-ai;u_'re' Page

- IN WITNESS WHEREOF, the Partics have caused their names to be affixed hersto.

‘CONTRACTOR:
ALMOST HOME INC,

@W/ N

Deputy Clerk

APPROVED AS TO FORM:

@Cw.ab

- Adams CountyAttomey 5-Office

Attorney’s Slgnature

_ NOTARIZATION -
- COUNTY OF z'me )

STATE OF _ W L R

by

Notary Public

2018,

My commission expiteson; _ CS/R B/ D

20183158 ~ Abist Honie Trié,
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ATTACHMENT A
(All Documents following this page of the Agreement)

Attachments:

1. Fee Schedule (Base Year)

2. BAFO #2, dated May 14, 2018

3. BAFO #1, dated April 17,2018

4. Proposal, dated February 13, 2018

5. Offeror’s Certification of Compliance
6. Offeror’s Signature Page

2018.3153B - Almost Home fnc.
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ATTACHMENT 1
TANF Contract Component Confirmation Document

- The Text Sections of all checked components should address one or more of the

following:
1} Provide the page number and paragraph in your submitied proposal where the
component is addressed
2) Address the component. in the text sections of the document below
3) All clarification questions as your best and final offer (BAFO) pertaining to your
submitted proposal under RFP2018.315 are provided under a sepataté cover of this
component document.

Purpose statement:
X Describe the issue/problem that will be addressed (i.e. what is the nature of the issue)

(enter page number and paragraph in your submitted proposal): Pages 5 and § of

submitted proposal

' Explain why it is an- 1mpertant issue to be addressed in the commumity: Pages 5 and 6
of submitted propesal

B Explain how the project meets one or more of the federally-defined purposes of

TANF: Purpose statement on page 6, last paragraph

(7]

mge of Work:
. What services will be provided: Puages 6 and 7, to include clarification (BAFO)

question 1. o
Who will be served: Page 7, paragraph 4 of submitted proposal, to include clarification
(BAFO) questions land 2.
How: Clarification (BAFO) questions 4and 5.
~ When: Clarification (BAFO) question 6,
W’here* Page 8 paragraph 4 of submltted propasal
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TANF funds: Clanficatton (BAFO) questlon 3
How TANF eligibility will be determined (check all that appiy) Pages gand 9, to
include clarification (BAFO) question 4.
R Application (must gather information regarding the TANF eligibility eriteria):
~ Click here to enter text.
L} Affidavit of eligibility: The part;cxpant can check three {3) boxes regardmg the
- TANF eligibility criteria and sign the- afﬁdav;t attesting to their eligibility:
Clarification. (BAF 0) questions 6. N
[} Survey data dt the point of service (this method is used to identify the
: '.appmprlate pro-rata share based on the percentage of TANF eligible families
accessing services af the time of the survcy) Click here to enter text.

X
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- [J Demographic data (only appropriate in limited circumstances): Click bere
enter text. .

All items in the Price Schedule are clearly presented in the scope of work: Staff
assignments on Page 2 of submitted proposal and Clarification (BAFQ) questions 7,
and 8 of 'submitted proposal, Propesed Service Detail on Pages 6,7 and 8.

Exgected Outeoriies: .
X Addresses all services in the scope of work Expected Qutcomes on Page 8 of

submitted proposal and Clamﬁcanon (BAFQ) questions 9 and 10

Invoices:
B Confirmation that only in¢urred- expenses, iicluding personnel expenses, will be
invoiced: Clarification (BAFO) question 11.
= Coifirmation that client assessment and proof of need for all client rion-assistarice
(financial assistance not to exceed four (4) monthsywill be retained for the current
© year and the three previous years: Clarification (BAFO) question 12.

ACKNOWLEDGEMENT

 Adfhorized Signatare
~Afnost Home Inc.
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#4430 South Adams Cowiity Parkway
4ty Floar, Suite CI00DA
Brightan, O 80601-8242
pranE 724,523 6050
eax 720,523.6058

Finance Department -« -
www.adeogoviorg -

Ms. Shawna Miller
Executive Director
Almost Home Inc.

231 N. Main Street.
‘Brighton, Colorado 80601

Subjeet: Clarification Reqnest for Request for Proposal #2018.315 Housing Services -
Temporary Assistarice for Needy Families (TANF)

D’ear-M’s-. Miller:

Thark. yau for'submittiig 2 proposal. in fesponse 16 our Request for Propesal #2018.315 Honsing Services
- TANF Program for Adams County Government Human Services Bepartmem

The Evaluaticn Committee has determined that more inforration is needed to properly evaluate your
proposal; The Evaluation Comittee has tequested that you respond to the questions bélow and to-
acknowledge the checkiist. that will becomse a part of the awarded: agreement, as: part of your best.and
ﬁnai offer (BAFC}) to-your preposal Piease subrmf your responses on your Agency iettethead io the

1. Please confirm - acknowledgement and understanding of the attached TANF Coritract
Component Coenfirmation Document that will be made part of the awarded agreement as
outlingd on Attachment. 1 fﬁiiewmgthns page.

2. Please confirmi Almiost' Home Inc., to the foﬁowmg changes in the Pricing Schedule {these
«chahges increase total fees unider the proposal submitted: Pricing Schedule to $165,012.25):
«  Confitm from & funding perspective, thiere is no différénce betwean Rental Assistance and
- Move-in Assistance; The County ‘would like to combine gl financial assistante ito one line
item-called Direct Assistance and add $20,000 to-the proposed amount; bringing the total of
‘Direct Assistance to $89,500 based on the agreement with 1b: below. Plense confirm Almost
Honvie agres with this change?
* . To exclide GED Classes and Testing - from the submitted proposal(these services are Jargely
- . govered under the Gurrent County’s Agreement #2017.3298 with Almost Home. Inc., and are
..o alsg pmvzded through the Workforce Business Center (WBC), shd to re-gesignate tha $4,500
proposed pricing for GED Classes and Testing as Rentai Assistance?
» - Please clarify the Move-In Assistaiice fifocess deseribed in your subiriitted proposal; it seems
. o be limited to families staymg in Alntost Home Ing.’s shilter. Does Almost Home Ino., sgrée
1o allow families that do not stay in-your shelter to receive Move.In Assistance?
+  Please confimm that Almost Home Inc., avow to only serve TANF eligible families who feside
in Adams County with resources provided through the awarded agreement?

Eva J. Henry Charies “Chaz” Tedesco ‘Erik Hansen Steve O'Dorisio Mary Hodge
DISTRICT 1 ‘BISTRECT 2 RISTRICT 3 DsTRICT 4 DISTRICT 8,

‘BOARD OF COUNTY COMMESSIBRERS b s oo o S o e s
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3.

Please provide:

» The applicdtion that is used to determme Almost Home Ing:, ehgtbihty

+ The assessivight form used to assess families for Rental Assistance and. Move in
Assistance (both forms if different forms)

s The submitted proposal states Almost Home Jiic., would like the option to exceed $500.00 i
Rental Assistance per fam;iy The-County’s preference s that the amount of assistance be based on
complex assessment of the family. Does Almost Home Inc., agree to base assistance on complex
-assessment of the family, and set the [imit for Rental Assastance as the same for Move-In
Assistance; $3,0007 Please clarify.

4. Provide the operational Fours of Almost Home Ine,?

5.

Almiost Home currently has two cutrent Agreements being paid for with TANF funds through the
County.. Please provide the following:
* Up to 4% of the submitted proposal ime for the Executive-Director’s time is being paid
unider the two current agreerents, and reimbursement of up to an-additional 7% of their
time is being sought under the RFP 2018-315 proposal for a total of 11% of their time.

Please provide a pro-rata share.caleulation, along with.the methodology that shows at least:

11% of their time is-spent with. TANF eligible activities.

Pleasa ciarlfy the Intake Staff/Office Manager position; and presént the segment of time and cost
of the work that is to be perforiied as Officer Manger for this under the submitted proposal (this
time will be invoiced separately from line item):

Provide a pro-rata share calculation, along with the methodofogy that shows the percentage of timie
is spent with TANF eligible activities for the Office Manager. (Keep in mind that 21% of the time
of the Office Manager is currently benng paid under anothier current TANF Agreemeitt through the
County).

Up to'65% of a full-time case manager is being paid under 4 current TANF. Agreement through the -

County. In addition, an undefined segment of the $15,000 allocated for intake, reception and case

management under a current TANF Agreenent ‘with Almost Home inc., can be used for case
‘management. Reimburseément of up to an additfonal 95% of a fu!l-t:me case manager/shelter -

manager is being sought under the submitted proposal. Please clarify:

. # Proyvide 2 pro-rats shire cal¢ulation, aleng with the. methodology thiat. shows at feast 1.3 ﬁ:!l-trme'

Ciise: Manager and Shelter Mat!ager time, plus any “segrment of the $15, 000 of current TANF
- Agreement is spent’ with TANF eligible activities as outline fn the current agreement and submitted
‘proposal (it may be easier 10 express the segment of the $15,000 as a percentage of full-time Case

Manager, for example, if 20% of a full-time Case Manager, the combmed total could be presénted'as .

1,5 fill-titne Case Managem/ Shelter Managers)

- The County ‘is paying up to $25,000 for rent. and $'I 000 for utllz'ties under: & eurrent TANF

Agreement with Almost Home Inc. ‘I’he submztted pmposai is Seekmg up to $5,084.64 for rent and
$3,960 for utilities. Please:
+  Provide documentation of the tofal actual cost of tent and utilities. :
-+ 'Providea prosrata share caloulation, along with the methodology that shows the  percentage of
1isage of the facilities that are spent'on TANF elizible activities, -

PN



10,

1.

A2,

13.

oI5 there another funder who is currently ‘covering the segment of rent and utilities being
- requested in your subm:tted pioposal?  If not, how is that segiient of rent and utifities
being paid?

The: County apprccﬁa’te‘s efforts to develop aufcome data; what will be the main outcome measure
(as opposed to procéss measure) that will be used {6 assess the effectiveness of Meve-m
assistance?

Please confirm Almost Honie Inc,, agreement to work with the County’s Project Mariager on

expanding expected outcdine categories.

Please confirm that Almost Home Ine., understands only incurred expenses, including personnel

expenses, will be invoiced.

Please ‘confirm - that client assessment, proof of need for all client' non-assistance @nancial

assistanve not to exceed four (4):months), will be retained for the current year, and the three (3)

previous years,

If you feel that the mfoﬂnatmn you have provided in your original proposal was adequate, you may
choose to not stbmit 4 BAFO, it which case, we will base our evaluation on what you have provided.

H you have any questions, please do not hesitate to ¢ontact me at (720) 523.6053, Please acknowledge
receipt of this BAFO letler to the undersigned by signing in the space below, return with your BAFO
responges-and email fo hellis@adeogov.oris,

Best Regards,

Helds 2l

Heidi Ellis

Contract Specialist I
Finance/Purchasing Division

'Attachment TANF Contract Component Confirmatlon Document Checkhst
te: File RFP 2018.315

ACKNOWLEDGEMENT

|

' rrr



Phone: 303-859-6169
| 5 - Fax:  303-659-8859
saemrmxausmg Assistance : Website: www AlmostHomeOnline.org

231 N. Main St. ‘ E-Mail: Info@AimestHomeOnline. o
Brighton, Colorado 80601 il: Info@Almo q

May 14, 2018

Adams County Government Ceﬁter
Purchasing Division

4430 South Adams County Parkway
Brighton, CO 80601

ATTN: Heidi Ellis, P.H.M.
Contract Spegcialist |}

RE: Clarification Letter #2 for Proposal 2018.315HS-TANF Program
Dear Mrs. Ellis,

“Almost Home, [nc. acknowledges. and agrees with the action to combine sl TANF
housing services into one agreement under RFP 2018.315. Due to a recent payoif of
the morigage on our shelter, we have updated to fee schedule to allocate less funds
towards rent/mortgage and more towards direct client service.

Please let me know if you have any further questions.

Thank You,

HEIREREEL




BAFPD B2 olotiel

Almost Home Fee Schedule
{Per Year for Three Years)
| Position/Base | Description {Column A) (Column B) {Column C} Total
Expense Agreement Annual Salary | Overhead
Allocation of | and Beriefit
Time/Fees Fee
Executive Provides 14% $79,100 $1,662.10 $12,735.10
Diractor supervision of
tase.managers .
Intake Staff Provides client | 100% $23,322 $3042 $23,322
screeningand |
program
sipport
oOffice Provides client | 70% $15,865.20 $1,665.85 512,7714%
Manager (Part- | screening and
Time program -
_ support
Case Manager | Providesdirect | 70% 326,442 52,776.41 $21,285.81
{Part-Time) case
management
service to
TANE clients _
Sheiter Oversees 70% 545,496 $4,777.08 $36,624.28
Manager/Case | shelter and ‘
Manager provides direct.
: case
management
| service 1o
_ | TANF clients _ .
‘Accountant | Prepares client | 20% $32,240 $967.20 $7,41520
| assistance : . _
payments; .
-tracking and
» .. | reporting, I L ‘
. | Rent | Office Space | 70% $15,600 - $1,638 812,588
| Utilities ‘|- Gas, electric, | 70% $7,000 $735 $5,635
' water _
N ©  Total of Base Expenses $144,421.90
| Budget ltem Description - Amount
| ‘Base Expenses Equals total of Base Expenses $144,421.90
| Supplies Operating Supplies $12,000
- Tetal o | $156,421.90 .
| birect Assistance $203,090.35

B¢
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Phone: 303-659-6199
¥ ; _ _ Fax: 303-659:8859
Shlter ardt Housing Adsistance : Website: www.AlmostHomeOnline.erg

231 N. Main St _ - I f meOnli
Brighton, Co!araﬁ_ﬂ 80601 Bl Info@AmostiomeOnline.org

April 17, 2018

Adams: County Government Center
Purchasing Division o
4430 South Adams County Parkway
Brighton, CO 80601

ATTN: Heidi Ellis, P.HM.
Contract Specialist Ii

RE: Clarification Ra‘quést:for Proposal 2018.315HS-TANF Pregram
Dear Mrs. Ellis,
Please find the responses to the questions provided by the evaluation committee.

1. Please confirm acknowladgement and understanding of the attached TANF
Contract Component Confirmation Document that will be made part of the
awarded agreement as outlined on Attachment 1 following this page.

Almost Home, Inc. acknowledges and understands the TANF Contract Component
Confirmation Document.

2. Please confirm Almost Home Inc. .; to the following Changes in the Pricing
Schedule (these changes increase total fees under the propesal submitted
Pricing Schedule to $165,012.25):

Confirm from a funding perspective, there is no difference between Rental
Assistance and Move-in Assistance. The County would like to combine ali
.+ financial assistance into one line item called Direct Assistance and add
- $20,000 to the proposed amount, bringing the total of Direct Assistance to
* $89,500 based on the agreement with 1b. below. Please confirm Alznost Home
agree with this change? : :

From:a funding perspective, there will be no difference between Rental Assistance
* and:-Move-in' Assistance. All financial assistance will be known as Direct Assistance
~and Almost Home, Inc. agrees fo the proposed amount of $89,500..: :

To exclude GED Classes and Testing from the submitted proposal{thess
. services are largely covered under the current County’s Agreement

i

LTI



- #2017.329B with Almost Home Inic., and are also provided through the
Workforce Business Center (WBC), and to re-designate the $4,500 proposed
pricing for GED Classes and Testing as Rental Assisfance?

Almost Home, Inc. will exclude GED Classes anhd Testing from the submitted
proposal.

Please clarify the Move-In Assistance process described in your submitted
proposal; it seems to be limited to families staying in Aimost Home Inc.’s
shelter, Does Almost Home Inc., agree to allow families that do not stay in
your shelter to receive Move~ln Assistance?

Almost Hame, Inc. will provide Move-In Assistance to all eligible famifies, not just
those staying in the shelter.

Please confirm that Almost Home Inc., avow to only serve TANF eligible
families who reside in Adams County with resources provided through the
awarded agreement?

Almost Home, Inc. will only serve TANG eligible families through this agreement.

. Please provide:
The application thatis used to determine Almost Home Inc., ehglbrluty

See attached
The assessment form used to assess families for Rental Assistance and Move
in Assistance (both forms if different forms) .

See attached

The submitted proposal states Almost Home Inc., would like the option to .
exceed $500.00 in Rental Assistance per family. The County’s preference is

- that'the amount of assistanc¢e be based on complex assessment of the family.

Does Almost Home Inc., agree to base assistance on complex assessment of

- the family, and set the iimlt for Rental Assistanice as the same for Move-in

Assistance; $3,0007 Please clarify :

Aimest Home, Inc. agrees to base assastance ona compi&x assessment of the

. family- and: set the lsmat for Rental Assnstance as the same for Move-in Assrstance R

. Provide the operatmnal hnurs cf Aimost Home Enc.

Monday—Fﬂday 8: 00 AM—5 PM

. Almost Home cutrentty has two current Agmements be:ng paid for wnth TANF o

- funds through the County, Please provide the following: -

: Up_te-#% of the submitted proposal time for the Executive Director's time is
- being paid-under the two current agreements, and reimbursement ofup to.an - -




additional 7% of their time is being sought under the RFP 2018-315 proposal
for a total of 11% of their time. Please provide a pro-rata share calculation,
along with the methodology that shows at least 11% of their time is spent with
TANF eligible activities.

See attached

.. Please clarify the Intake StaffiOffice Manager position, and present the
segment of time and cost of the work that is to be performed as Officer
Manger for this under the submitted proposal (this time will be invoiced
separately from line item). -

- The following duties are the responsibility of the Intake Staff/Office Manager:.
Office Manager Duties (50% of annual salary-of $36,000=$18,000)
» Maintains computer files

Maintaing supplies

Prepares reports

Organizes office work flow

Maintains computer systems

Prepares reports o board and the community

Tracks all incoming checks/cash

Prepares financial deposits

Maintains computer system

Answers all incoming calls

$ & & & & o6 © & 0

Intake Staff Duties {50% of annual salary of $36,000=$18,000) -

Provide imriediate assistance to walk-in clients

Provide resources and referrals over the phone and via email to clients
Administers GED pre-testing

Creates contact sheets for clients

Administer phone.screen to determine client program eilgublhty
Gauges prograim.success by conducting fe!low—up calls to iandiamls :
Administers client data tracking : :
Provides additional pragram support -

Community liaison in local networks - -

Maintains contact with referring agencies -

® o % 8 T 8 8 B e 8

"7, Provide a pro-rata share calculation, along with the methodology that shows the -

- percentage of time i8 spent with TANF eligible activities for the Dffice Manager. (Keep .

- in-mind that 21% of the time of the Office Manager is currently bemg pald under
another current TANF Agreement through the County). - : _

See attached

- 8. Provide a pro-rata share oa!culatlen, along with the methodology that.

- shows at least 1.3 fuli-time Case Manager and Shelter Manager time, plus aﬁy _ N

- segment of the-$15,000 of current TANF- Agreement is spent with TANF eligible
activities as outling in the current agreement and submitted proposal (it may. .
~be edsier to express the segment of the $15,000 as a percentage of full-time. |

RN



Case Managet, for example, if 20% of a full-time Case Manager, the combined
total could be presented as 1.5 full-time Case Managers/ Shelter Managers).
Up to 65% of a full-time case manager is being paid under a current TANF
Agreement through the County. In addition, an undefined segment of the
$15,000 allocated for intake, reception and case management under a current
TANF Agreement with Almost Home inc., can be used for case management.
Reimbursement of up to an additional 95% of a full-time case manager/shelter
manager is being sought under the submitted proposal. Please clarify:

See attached -

9. The County is paying up to $25,000 for rent and $7,000 for ufilities under a
current TANF Agreement with Almost Home Inc. The submitted proposal is
seeking up to $5,084.64 for rentand $3,960 for utilities. Please:

Provide documentation of the total actual cost of rent and utilities.

See attached

Provide a pro-rata share calculation, along with-the methodology that shows the
percentage of usage of the facilities that are spent on TANF eligible activities.

See attached

Is there another funder who is currently covering the segment of rent and utilities
being requested in your submiitted proposal? If not, how is that segment of rent and
‘utilities being paid?

A portion of our rent and utilities are paid by funding-through the Emergency Shelter
Grant and Adams County Community Services Block Grant. .

10. The County appreciates efforts to develop outcome data; what will be the .
main outcome measure (as opposed to process measure) that will be used to
assess the effectiveness ef Move-in ass:stance'? 3 .

- Almost Home, Inc. will measure effectw,eness of the Move-in 'aSSistancep_rogram :
- based on performance in relation to the goal of 75% of all families that have
received assistance will remain in their homes 90 days after receiving assistance.

' Almost Home, lnc IS open to. any- cthef outcome measures the Ceunty proposes AR

11, Please conf‘rm Almost Home Inc., agreement ta work wnth the County’

R Project Manager on expanding expected outcome categories.

Almaost Home Inc. will work with the County's Project Manager on expandiﬁg '
expected outcome categorles

- - 12. Please confirm that Almost Home Inc., ‘understanids only :ncurred
" expenses, including personnel expenses, will be invoiced.

. Almost H'ame’, Inc. understands only incurred ‘.éﬁp.ehseé; including personnel -



. ORIGINAL Documents for Eligibility

NOTE: If client does not have all required documents, Case
Manager CANNOT start an application in the system.

1. O ORIGINAL Colorado 1D for all adults {no copies accepted)

2. [0 ORIGINAL Social Security.Cards for everyone inthe household {no copies accepted)

3, {7 proofofincome

o
O O o o4

[ check stubs for one month
(1 sotial Security award letters

1 other

0 other

[ other

‘Current Rental Lease {if Rent) or

Current Utility Bill {if Utilities)
Optional - Demand for Payment is optional but no more than § days old.

Money order or landlord ledger/receipt with current balance due.

Optional - Hardship Verification-{if required)

IR



: M'.Elnc.-:

INTAKE |

CASE NUMBER: _

TODAY'S DATE:
Shelter and Housing Assistance DATE OPEN:
Name: e Contact Phone :
SSN# . ID¥: Typeof LD
DOB: .o AgE Education:. . State of Birth; Sex: U8 Citizen?____
Race: WHITE HISPANIC BLACK ASIAN NATIVE AMERICAN OTHER
Insurance: PI=PRIVATE INSURANCE MDD =MEDICAIL C=CHP+ MR =MEDICARE N:-= NONE
Housing: Down Rent LI Homeless (W Gih'er‘ Monthly Rent / Morlgage $
Current Address: How Long; ___months
Last Address: Howlong ___ months
- INCOME: ~ Income , o .
U Verified Applicant’s ID
L Verified Lease/3Day Notice
[l verified Income Sotrces
e 01 other Verification
TOTAL MONTHLY INCOME: $
- : ' CODES: . _ .
. : " 1 = Chroriically Homelese (gsingles only) S =Veterans
TOTAL YEARLY INCOME $ 2= Severely Mentally. il 6= HV/AIDS ‘
L _ 3 = Chionic Substance Abuse 7 = Victims of Domestic Violence.
FOOD STAMPS. 1% 4= Other Disability & = Eiderly
OTHER FAMILY MEMBERS:
AL . T : . S p— . ,
Neme - Relationship- | Sex.| ~ DOB | Age 88N GR.| Insur | Race | Code | V
d
a
O
FAMILY TYPE: OSingle Parent Female CiSingle Parent Male ' & Two Parert HH
v HSingle Person Two Adults No Children LJ Other (Family Type)

* Lauthorize Almost Home, Inc; to verify all information that has been provided and to release confidential

information te other agencies in-order to provide better assistance.

- Client Signature__ ' ' - ' . Date:

StaffVolunteer Signature: - Date:

- Wah-det1iCompamAaimost Home Files\Client Management\Client Forms\intake Form3.dot

HEEEEEEE

1
i



NAME: . ... o _ CASE#: __ CLIENTILD#

DATE ' VENDOR
'NEWOR REPEAT? ' VENDOR ADDRESS |
_ I  CITY, STATE, ZIP
STATUS - -
" PHONE NUMBER
‘REQUESTES
NEED
LEAP STATUS | ' SERVICE ADDRESS
_ CITY, STATE, 2IP
n U insufficient Funds r—
CAUSE PHONE NUMBER
AMOUNT GIVEN : , o : H Eoc
_ SERVICE PROVIDED O ACDSS Funds
; : GRANT _
ALLOCATION O adams O Weld )
| O Ministerial
# OF REFERRALS
# OF CONTACTS
i agree that acceptance, receipt and use of this assistance constitutes a lienon my current deposit and those

copy of this letter and will refund to-Almost Home any deposit owed to you.)

1 also give Almost Home, Inc: peimission to call the landlord at anytime within 120 e_iays.and abtain information
regarding my rental status including any reasons for moving. '

1-am also.aware that Almost Home may be conduicting a fiome visit prior to the release of any “rent assistarice”.

l-also-authorize Almost Home, Inc. to make inquiry calls and/or referrals on my behalf.

monjes will be used to procure this debt biefore any remaining money will be returmed to me. (Landlord will receive & |

" GLIENT SIGNATURE | ~ DATE
NOTES _ _
| QUTCOME (I Services} | OUTCOME {SHELTER ONLY) / EXIT DATE:
- | ‘&) Did Follow.up / Referrat .~ U Shelter / Motel O Did Follow up / Refenal Ll Shelter / Motel
- .| £ Did'Net Follow: Up - & Transitional U Did Not Follow Up LI Transitional
| © ‘Moved to MR Houging: - - [ Retained Housing O Moved fo MR Housing: - - L Retained Housing
-8 Staying Family/Friends . ' W Staying Family/Friends e

MNah-dedHCompany\Wimest Homms Files\Client ManagementiClient Formstiniake Form3.doc
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Almost Home, Inc.
RFP-HE-2018-315
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Almost Home, Inc.

Fee Schedule and Two (2) Option Years Fees

{Show fees for a 12 month period)

Base Expenses

Position/Base | Description (Column A) (Column B} {Column C) Total Equals
Expense Agreement Annual Salary | Overhead . Column A*
' Allocation of [ and Benefit (B+C}
Time/Fees Fee
Executive Provides 7% $70,496 $10,574.40 $5,674.93
| Director supervision of
case managers
Intake Provides client | 50% $32,708 $4,906.20 518,807.10
Staff/Office screening and
Manager program
, support :
Case Manager | Provides direct | 30% 515,600 $2,340 $5,382
case
management
service to
TANF clients
 Shelter Oversees 65% 545,496 .56,824.40 534,008.26
Manager/Case | shelter and '
Manager provides direct
case
management
service to
TANF clients :
Accountant Prepares client | 7% $32,240 $4,836.00 $2,595.32
assistance '
payments;
tracking and
reporting
Rent Office Space 33% $15,408 $5,084.64
Utilities Gas, electric, | 33% $12,000 $3,960
and water
Total of Base Expenses $75,512.25
Budget [tem Description Amount '
Base Expenses Equals total of Base Expenses $75,512.25
Supplies Operating Supplies $5,000
Total $80,512.25
Direct Assistance :
Rental Assistance Maximum $500/family _ $20,000
Move-In Assistance Maximum $3,000/family $45,000
GED Assistance $300/participant $4,500
| Total $70,000

Total: | $150,012.25




REQUEST FOR PROPOSAL
PRICING FORM: 2018-315
(Submit in separate sealed
envelope)

This proposal would allow for the specific provision of shelter and related housing services for
TANF/TANF eligible families who are homeless and referred to AH by Adams County. At any
given time this would be 1 family of 4 referred by Adams County. AH seeks to serve at least 6
families comprised of 2 adults and 2 children for an approximate 60 day length of stay.

Cost for this service will be 25.00 per person per day up to four persons. (AH will not charge for
additional persons in families over four). This is fee for services and costs below are estimated
based on one family at full occupancy for the year.

PROPOSED PROPOSED PROPOSED TANF TANF %
TANF SUPPORT TANF CLIENT SUPPORT
FAMILIES DAYS
Shelter services | 6 families/24 1460 x 25.00 | $36,500.00 - 100%
individuals

This proposal also seeks support to increase in annual case-management time to better assist
community referrals thoroughly if the agency is unable to connect them to additional services
internally. Support for the proposal will allow for an additional .5 FTE Family Support
Specialist. The position will also allow for more effective customer service and linkages for
individuals and overall community to include assessment and navigation.

PROPOSED PROPOSED TANF TANF TANF %
TANF SUPPORT | TANF HOURS | HOURS/YR SUPPORT
| Family Support 20 1,040 $15,600.00 100%
Specialist ' '

|

i
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%ME - Phone: 303-659-6199
inc. Fax: 303-659-8859
Shelter and Housing Assistance Website: www.AlmostHomeOnline.org

231 N. Main St. . E-Mail: Info@AImostHomeOntline.org
Brighton, Colorado 80601

Executive Summary

Almost Home, Inc. operates with the mission to promote self-sufficiency and provide
housing assistance for the homeless and those in need. To accomplish this mission,
Almost Home, Inc. provides shelter to homeless families in the service area, provides
case management services to assist families in finding housing and improving their self-
sufficiency, prevents individuals from becoming homeless through financial assistance,
and works collaboratively within the community to seek long-term solutions to the
homeless problem.

In the past 25 years of existence, Almost Home Inc. has assisted over 47,000
individuals, with nearly 25,000 of those served being children. We currently have a staff
of six dedicated professionals that assist over 1,200 individuals each year.

Almost Home, Inc. is unique in that it utilizes a variety of strategies to achieve our
mission. We provide the tools to enable clients to earn more money over their lifetime
through our GED and ESL programs, provide financial assistance to those at risk of
becoming homeless through eviction, provide utility assistance to avoid utility shutoff for
families, and provide shelter and resources for those families currently experiencing
homelessness. Because of this, Almost Home, Inc. is 100% focused on creating
stability for low-income residents of Adams County.

To continue to provide these services to families in Adams County, Almost Home, Inc.
proposes the following submission to this RFP. These services will include case
management services, rental assistance, utility assistance, GED classes, and move-out
assistance for families residing in the homeiess shelter.

We have been successfully providing these services through TANF Funding for over 10
years and remained staffed and positioned to provide these services, and more, into the
future. ' '

Thank you for your consideration,

Shawna Miller

Executive Director

|
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Profile of the Firm

Almost Home, Inc. is a 25 year old 501(¢)3 local nonprofit organization that grew out of
a faith based effort to serve homeless migrant families in and passing through Brighton.

A
B.

C.

Four full-time employees, one part-time employee, and one part-time contractor.
Client services and the administrative offices are located at 231 North Main
Street, Brighton. The family shelter is located at 568 E Bridge Street, Brighton.
One staff assigned to the project on a full-time basis:

Shelter Manager/Case Manager — Oversees all operations of family shelter,
provides rental and utility case management to those in need

Four staff assigned to the project on a part-time basis:

Case Manager (Part-time) — Provides rental and utility case management to
those in need

Intake Worker/Office Manager - Provides initial screening of all clients to
determine program eligibility

Accountant — Generates client assistance payments, provides grant tracking and
reporting :

Executive Director — Provides case manager oversite

Supervisory Staff — Shawna Miller (resume enclosed)

N/A; No substantiated complaints or outstanding litigation exit

[



Shawna Miller 9" (720) 238-3200

shawnaleighl23@gmail.com
LQ_CATIGN Denver, Colorado

Results-driven nonprofit professional with experience developing innovative programming and securing
funds through grants, general fundraising and events, Deeply committed to improving the lives of low and
moderate ircome {amilies and individuals,

EXPERIENCE

Denver Housing Authority
Grants and Fundraising Program
Admimstrator '

Septembier 2015 - Current

Denver Housing Authority

Service Coardinator
July 2015 - September 2015

Mile High Behavioral
Healthcare/Comitis Crisis
Center '

shelter Supervisor /Case Manager
Gotober 200 - July 2015

Mile High Behavioral
Healthcare/Comitis Crisis
Center

Outreach Worker / Direet Care Counselor

Qctober 2013 - Octobor 20014

Representative of Mile High Behavioral Healthcare at various

Responsible for writing, reporting and managing
federal, state, local and foundation grants.
Provide oversight to nonprofit board.

Develop self-sufficiency programming for low-
income individuals.

Provide supervision to staff,

Plan and execute fundraising events,

Provide department and grant budget tracking.
Create marketing and collateral materlals,
Manage social media platform.

Website management.

Worked to assist residents obtain economic self-

sufficiency or to age in place.

Connected residents to referrals and service providers. —
Qutreached to service providers in community,

Worked to develop an emergency overnight shelter
program and day services for homeless adults and
famnilies.

Provided services for individual and families in both
transitional TANF and HUD-VASH GPD programs.
Provided case management and counseling for clients in
shelter.

Responded to client requests for assistance with
immediate and long-term needs, including temporary and
permanent housing, benefit acquisition, mental health and
substance use resources, health and wellness, and
community engagement,

Represented agency at various community eollaborations.
Responsible for hiring of new staff, training, supervision,
and all scheduling.

fundraising and community awareness events, -
Conduct assessments and create aclivities and prograns _
based on skill deficiencies, -
Provide follow-up and referrval services to clients after their
discharge,

Establish pesitive relationships in the community and
generate a strong agency public image. -3-
Assist with daily operations of the shelter,



Denver Rescue Mission

Volunteer buake Counselor
January 2003 - October 2013

Provide Psychological Intakes for candidates of The

New Life Program,

Giather background information on candidates,
Provide feedback on appropriate of candidates for

The New Life Program.

Provide additional counscling as requested by

candidates,

Work with homeless men seeking a long-term
solution to chronic homelessness,

EDUCATION
Walden University

Master of Svience in Cultural Psychology
201

Metropolitan State Cnﬂegé
of Denver

Rachelor of Science in Behavioral Science
Minor in Accounting
2007

SKILLS
Financial Reporting
Leaderahip

Dhesiern

Strategic Planting
Visual Presentation
Long-term _
Commitment te and

passion for mission-
driven work

Self-motivation

Excetlent written and
verbsas! communication

Strong attention to
detail

Data Tracking and
Evaluation

Ability tn collaborate

with diverse groups,

both internal and ' —
external



RFP Number: RFP-HE-2018-315

RFP Title: ' HOUSING SERVICES
: Temporary Assistance for Needy
. Families (TANF)

REQUEST FOR PROPOSAL
SCOPE OF WORK

1) Introduction and Qualifications:

Mission: To promote self-sufficiency and provide housing assistance for the homeless
and those in need.

Current Programs

Homeless Shelter: This facility is a 30-bed, six family shelter offered to those
experiencing homelessness in Adams County. We also provide intensive case
management and move-in assistance to those moving from the shelter to homes of their
own. Rental Assistance: Almost Home, Inc. provides rental assistance to households at
risk of eviction or foreclosure. Every household we provide with rental assistance
receives case management to help with resource navigation (food assistance, job
placement assistance, health care, etc.). Ulility Assistance: Aimost Home, Inc. provides
financial assistance to households facing the possibility of having their utilities
disconnected. GED/ESL Classes: Almost Home, Inc. has collaborated with Coal Creek
Adult Education to provide GED and ESL (English as a Second Language) classes to
students. ' :

Organization background

Established in 1993, 2018 marks Almost Home's 25! year of providing services to those
in need in Adams County and the surrounding area. Almost Home, Inc. grew out of a
community effort to house the homeless in the Greater Brighton Area, starting in a
church basement and growing to where we are now. Our proposed services are an
expansion of current programs, eliminating the time and costs surrounding the creation
of a new program. In the past, Almost Home, Inc. has worked closely with Adams
County Human Services and looks forward to continuing that work.

2) Organization Budget and Fiscal Capacity

Almost Home’s FY2018 budget, which will end on June 30, 2018, has projected
revenues of $611,456 and expenses of $587,836. Almost Home, Inc. has the fiscal
capacity to perform services on a reimbursement basis and currently receive payment
from the majority of our funders in that way.

3) Proposed Services:

Purpose statement:

Through programs offered at Aimost Home, the overall issue of homelessness and
economic instability for families in Adams County are addressed. According to the
report "An Assessment of Adams County's Efforts to Address Homelessness” (Burnes
Center on Poverty and Homelesshess, 2016) there are an estimated 167,043 housing
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units in Adams County, and renters make up approximately 35% of the population. In
Adams County, the estimated cost of a two-bedroom unit at Fair Market Rent (FMR) is
$1,227 per month making the housing wage in Adams County $23.60, which is slightly
higher than the state average of $21.12. This represents 2.8 minimum wage jobs at
forty hours per week and a yearly salary of $49,080. The National Low Income
Housing Coalition states that in 2016, there were approximately 54,976 renter
households in Adams County and the average renter wage was $14.97. The rent
affordable at this wage is approximately $778 per month, meaning it would take 1.6
jobs at this average renter wage to pay the fair market rent. Therefore, there is a huge
need for rental/housing assistance in Adam’s County, as the average rental wage is
not sufficient to afford housing and a financial emergency or unexpected bill could
cause many residents to be unable to afford their housing. In addition, the same
circumstances that could cause a family to face eviction could prevent families from
being able to obtain housing in the first place. This is why our family shelter is so
crucial. While residing in our shelter, families are able to save money to be used
towards moving into homes of their own. Because move-in costs, including deposit
and first month's rent can be a barrier to moving from the shelter to a home, direct
financial assistance for these families can allow them become self-sufficient. The final
piece of this request is funding to provide GED classes and pay for the testing for
clients. According to the document "More education: Lower unemployment, higher
earnings"”, workers age 25 and over who have less education than a high school
diploma had the highest unemployment rate (7.4 percent) and lowest median weekly
earnings ($504) in 2016 among those at all education levels. Furthermore, workers
with graduate degrees had the lowest unemployment rates and highest earnings (Allen
Chen, "More education: Lower unemployment, higher earnings," Career Qutlook, U.S.
Bureau of Labor Statistics, April 2017).

Through this program, Almost Home, Inc. strives to provide self-sufficiency services and
to Adams County residents. Through this program, Almost Home, Inc. will provide
move-in assistance to fifteen families residing in the family shelter, provide rental
assistance to forty families, and provide free GED classes and testing to fifteen eligible

individuals. g

Specifically, this proposal addresses the purpose of serving needing families so that
children may be cared for in their own home. By providing a shelter for families to bring
them out of homelessness, and financial assistance to keep them in their current
homes, this purpose is directly met through this proposal. Because of the case
management services provided and GED classes offered, this proposal also addresses
the purpose of promoting job preparation, work, and marriage.

Proposed Services Detail:

What: The following programs will be supported through this proposal:

Homeless Shelter: Almost Home, Inc.’s shelter is a 30-bed, six family shelter. In the
past, we have provided over 61,000 nights to families in need and offer the case
management necessary to help guide our homeless clients into self-sufficiency. This
request includes direct assistance funds to be provided to families ready to exit the
shelter. With rental rates for a 3-bedroom apartment in the $1,800 /month range, a
one month’s deposit and one month’s rent can exceed $3,600.00. To save these funds
would mean that a family needs to remain in the homeless shelter much longer until



they have these required funds. With a family staying longer, we serve fewer families
and have longer waiting lists. Therefore, we are requesting $45,000 of the funding to
support families leaving our shelter and finding housing. We anticipate an average of
$3,000 allotment per family would allow us to assist and find permanent housing for
fifteen families and create availability for fifteen more Adams County Homeless
families.

Rental Assistance: Almost Home, Inc. provides rental assistance to households at risk
of eviction or foreclosure. in our 25 years, we have been able to provide rental
assistance to over 5,300 households on the verge of losing their home. Every
household we provide with rental assistance receives case management to help with
resource navigation (food assistance, job placement assistance, health care, etc.). By
providing this case management, we help our clients work toward self-sufficiency and
avoiding the possibility of being in the same financial crisis in the future.

GED Classes and Testing: Almost Home, Inc. has collaborated with Coal Creek Adult
Education (a non-profit whose mission is to provide high quality, professional, and
affordable educational opportunities for motivated adults) to provide GED and ESL
(English as a Second Language) classes to students. These classes are hosted in the
Almost Home, Inc. Community Room. Additionally, Almost Home, Inc. registers
students for classes and provides the use of our technology room for student’s pre-
tests.

Why? These programs are crucial for Adams County, as more families face housing
instability, including eviction and homelessness, due to the rising cost of living. By
preventing eviction and providing stable housing for Adams County families, children
are able to be cared for in their own home and parents receive the tools they need to
improve their self-sufficiency in the future.

Who? For this proposal, Almost Home, Inc. will serve eligible families residing in
Adams County. More than 72% of the households served by Aimost Home are
extremely to very-low income, earning less than 30% of the Area Median Income (AMI).
Each year the Metro Denver Homeless Initiative (MDHI) conducts a count, Point-In-
Time, of homeless individuals and families in every Colorado county. Through this
count, it was determined that for the last three years the top three reasons given for
homelessness in Adams County included loss of a job or unemployment, high housing:
costs and family/relationship breakup. The most recent MDHI report also indicates that
over 60% of the homeless in Adams County are families with children.

Furthermore, in 2017, Almost Home, Inc. served 1289 individuals. Of those
individuals, 60% have not received a high school diploma or GED. Furthermore, 54%
of those served identified as Hispanic and 75% identified themselves as a race other
than white.

How? Rental Assistance: In the rental assistance program, we can provide eligible
families facing evictions financial assistance for the remaining balance of their monthly
rent (up to $500). $500 is more than we have previously provided however, we would
like to have the option to provide more assistance when necessary to prevent more
families from becoming homeless. Families receiving rental assistance will meet with a
case manager and receive resources and referrals in addition to the financial
assistance.



Move-In Assistance: Eligible families living in the shelter may be provided assistance
with first month’s rent and deposit if needed, up to $3,000. To receive this assistance,
families work closely with the shelter manager/case manager to find appropriate
housing and only the assistance needed to ensure a timely discharge from the shelter
would be provided. - :

GED Classes and Testing: Almost Home, Inc. provides GED services in collaboration
of Coal Creek Education. This funding will allow Almost Home, inc. to cover both the
cost of the GED classes and cost of the final test ($300 total). Almost Home, Inc.
registers clients and administers the pre-test, while Coal Creek Education provides the
classes. Testing is done at Front Range Community College.

When? Once the contract is in place, the project will begin immediately, as the program
is already designed and underway. To receive services, clients call the Intake
Staff/Office Manager and undergo a phone screen to determine eligibility. If they are
eligible for services, they are referred to the appropriate case manager, who will then
contact the client to schedule an appointment or be placed on a waiting list if the shelter
is currently full.

Where? Almost Home, Inc. provides assistance for Adams County as a whole. Our
main office is located in Brighton at 231 North Main Street. Our homeless sheiter is
also located in Brighton.

Expected Outcomes

The ultimate goal of this proposal and Almost Home, Inc. is to serve families in need
so they are able to remain in their homes or find stable housing. Therefore, the
outcomes achieved through this program directly reflect this goal. Through the rental
assistance program, Almost Home, Inc. will provide rental assistance to at least forty
Adams County families each year. Because the ultimate goal of rental assistance is
avoiding eviction, Almost Home, Inc. requests each client sign a release allowing
contact with their property owner in 90-days to determine if the client and their family
remain in the unit. Almost Home, Inc. then contacts the property owner 80-days post
assistance and inquire if the family is 1) still in the unit, 2) voluntarily relocated, or 3)
was subsequently evicted. Based on these call, Aimost Home, Inc. has set a goal that
75% of families assisted will remain in their homes or have voluntarily moved, thus

avoiding eviction.

The goal of Almost Home’s shelter program is to assist homeless families receive
services to improve their self-sufficiency and ultimately move into housing of their own.
To assist families in this task, AlImost Home, Inc. will provide move-in assistance in the
form of first month’s rent and deposit to a minimum of fifteen families exiting the shelter
each year,

Finally, Almost Home, Inc. strongly believes in the importance of education in the
ultimate path towards self-sufficiency. Because of this, GED classes and testing will
be provided to at least fifteen eligible Adams County residents each year.

How Eligibility Will Be Determined
Eligibiiity is determined through our application, which gathers regarding TANF
eligibility. Specifically, we look at the family makeup, income, and location when



determining eligibility. We gather and retain all documents and verify income and family
members.

Program Expertise and Personnel

Shawna Miller, Executive Director

Hired 1/2018

Ms. Miller received a bachelor's degree from Metropolitan State University of Denver in
Behavioral Science with a minor in Accounting, and a master’s degree from Walden
University in Cultural Psychology. While acquiring hours towards a certification in
addiction counseling by volunteering at the Denver Rescue Mission, Ms. Miller
discovered her passion for working with individuals experiencing homelessness. From
there she then worked with homeless and runaway youth and homeless families at the
Comitis Crisis Center/Mile High Behavioral Healthcare before receiving the opportunity
to develop and supervise the first single adult shelter in Aurora.

Most recently, Ms. Miller has worked as a Grants and Fundraising Administer for the
Denver Housing Authority, where she has worked to sustain and increase funding for
self-sufficiency programing for low- and moderate-income individuals and families living
in Denver Housing Authority housing and the greater Denver metro area.

Part-Time Bilingual Case Manager
Currently reviewing candidates and interviewing for this position due to staff transition.

Stephanie Beazley, Shelter Manager/Case Manager

Hired 10/2017

Ms. Beazley received her Bachelor of Science in Social Work from lllinois State
University in 1997. Ms. Beazley has 20 years of experience working with homeless or
low-income people. She is dedicated, passionate and has a positive attitude. Ms.
Beazley has created 3 housing programs for the homeless population, 2 in Denver, CO
(Brunetti Lofts and Warren Village-First Step) Before she started working at Aimost
Home, Stephanie worked 7 years as a Director of a human services agency in Denver
(Denver Urban Matters). She is trained in Motivational Interviewing and Trauma
Informed Care and practices strength based case management. She is trained on
HMIS and Colorado’s PEAK benefits website. Ms. Beazley is responsible for providing
weekly case management to shelter residents as well as providing emergency
assistance (utility assistance) to low income individuals and families in Adams and S.
Weld County. Ms. Beazley attends community meetings for possible coilaborations,
funding opportunities, continuing education trainings and partnerships.

Rian Nowitzki, Part-Time Accountant

Hired 1/2018

Mr. Nowitzki has served as Chief Financial Officer (CFQ) of Arapahoe Douglas Mental
Health and Foothills Behavioral Health, and CFO/Controller for Behavioral Healthcare,
Inc. Mr. Nowitzki received a BS in Accounting from the University of Wyoming and has
worked as a Principles of Accounting instructor for Denver Technical College.

Crystal Moya, Intake Staff/Office Manager

Hired 9/2017

Ms. Moya is fluently bilingual, has several years of customer service experience and
excellent computer skills. She is responsible for all correspondence, bulk mailings,
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volunteer coordination, computer and phone systems management and assists with all
local, state and federal grant-reporting requirements. Furthermore, Ms. Moya conducts
intake phone screens for eligibility for all clients and programs and assists all clients as

needed.

Confirmation that pursuant to Colorado Revised Statute, § 8-17.5-101, efseq.,
Almost Home, Inc. verifies all employees work record and their ability to legally reside
and work in the USA. Copies of their verified social security cards and government
issued IDs are maintained in their employment records. Almost Home, Inc. verifies it
will participate in the E-Verify Program.

Proposed Fee Schedule
Provided in a separate envelope.

Comparable Projects

Name, location and budget of the program. Almost Home, Inc. currently offers a
Rental and Utility Assistance Program, among several other programs currently
available. This program takes place at our main office, located at 231 N. Main Street,
Brighton and has an FY 2018 budget of $283,194.

Experience providing services described in the Scope of Work. Almost Home, Inc.

has provided services described Scope of Work for Adams County Human Services for
over ten years, and have worked with a variety of funders to supply one or more of the
services described therein. These services are supplied per the funder's requirements.

Average monthly caseload size, individuals and/or families. In FY2017, an
average of 95 clients receive services through this program and approximately
$10,000 per month is distributed. These clients also receive resources and
referrals to assist them on their path towards self-sufficiency.

Demographics and other descriptors of the population served
For FY2017 for this program, our demographics are as follows:

o 1,145 people served

o Over half of those served were children

o Less than 10% have recieved assistance in the past
o 50% identify as Hispanic '

A sample of monthly reports created for the project.

o Monthly Client Report for the Board (Page 22)
o Previous report presented to Adams County Human Services (Page

21)
Annual outcomes produced from the program.

Almost Home tracks many different data and client reports. Attached is
pertinent data from the period of FY2012 through FY2017. (Page 20)

At least three (3)‘ references shall be provided for similar projects.
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1.

3.

Enrique Hernandez

Energy Outreach Colorado

Energy Assistance Program Manager
Energy Outreach Colorado

225 E 16th Ave Ste 200

Denver, CO 80203

Direct: 303-226-5054

Email: ehernandez@energyoutreach.org

. Kent Gregory, M.P.A.

Contract Administrator, Human Services Department
ADAMS COUNTY, COLORADO

7190 Colorado Blvd., 6th Fioor

Commerce City, CO 80022

P:303.227.2215 | FAX: 303.227.2003
kgregory@adcogov.org

Shannon Picaso

Asset Manager

State of Colorado

DOLA-Division of Housing

1313 Sherman Street, Room 500
Denver, CO 80203

(p) (303) 864-7823

(1) (303) 864-7856
shannon.picaso@state.co.us

-11-



ACCOUNTING CONTRACTOR
Rian Nowitzki

Maintains accounting and
financial systems
Prepares and creates financial
reports for audit

Prepares Grant Reports
Coordinates Quarterly Financial
Compilations, Annual Audit and
communications with banks ang
funders

ALMOST HOME, INC.

ORGANIZATIONAL CHART

EXECUTIVE DIRECTOR
Shawna Miller

OFFICE MANAGER/RECEPTIONIST

Noemi Soria & Crystal Moya

Greets all clients and customers
Maintains cornplex computer files
Maintains supplies

Prepares letters and reports
Organizes office work flow

Performs errands and miscellaneous
duties

Maintains computer systems

Initiates strategic planning
and budget process
Researches grant
opportunities

Drafts grant proposals
Oversight for all program
operations

Oversight for all fundraising
Supervises personnel
Directs public relations

-18-

PDEVELOPMENT DIRECTOR
. Rachel Monroe

Plans and implements
fundraising events
Designs and drafis
organizational marketing
materials

Markets and publicizes
organization and programs
Assists researching grant
opportunities .

Drafts grant applications

CASE MANAGERS
Noemi Soria & Stephanie Beazley

Responsibie for client assistance
Responsible for transitional program
Responsible for shelter program
Community liaison in local networks
Maintains contact and collaborates
with referring agencies

Prepares reports and presentations to
board and the community



Families Served in Twelve Month Perfod

Families —‘
Service Served
Rental Assistance (Up to $500) 40
Move-Out Assistance (Up to
$3,000) 15
i5

GED Classes and Testing ($300)

-19-
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Almost Home, Inc.

FY12 to FY17 Summary

ITEM FY12 FY13 |  FY1q | TOTALS |
Number of people served 2484 2239 1794 10,834
Number of children served 1213 1173 859 5,580
Number of cases 775 719 _ 5ap 3,308 B
_M.O..._....w..m.m..mn.,umwm,w T as ‘s’ T 4e 300 o
Imminent Danger 349 238 198 1,279
Other cases 374 420 .. 280 N aki )
Rent assistance 370 213 197 1,257
Utilities 323 413 258 1,615
IMotel 25 15 41
Shelter 23 25 260
Other Assistance 18 ki) 114
Counse! Only 23 .25 X ] - 142 ,
# of cases receiving $ 73 666 482 396 413 2,999 ,
Money Requested $ 43816033 | § 340,863.65 | § 29447383 | § 27751648 | § 22314238 [ § 151,243.70 1,725.400
Money Given $ 32660026 [ $ 24792330 | § 21100462 | § 174,784.33 196,439.24 278,556
Number of cases employed 37 317 1,641
Number of cases unemployed 132 188 600
Number of cases w/Govl. Aid 221 222 1,004
Hispanic 369 264 1,494
White . 303 282 1,218
African American 26 15 168
Native American 0 0 1
Asian 7 5 20
With health insurance 103 124 515
No Heatth Insurance 281 208 708
Number w / Medicaid 370 337 S 2,092
City of Brighton cases 182 101 701
Surrounding area cases 582 613 1,453
Transient 2 3 5 :
Other 4 2 22
Adams County 754 666 3,264
Weld County 14 3 89
Migrant 2 0 2
0-11 education 162 157 125 121 83 752
12+ education 597 529 403 372 302 2,589
Elderly 65+ 24 32 17 18 g 121
Handicapped 65 62 B4 43 50 337
|# of Referrals Provided 484 931 741 682 431 0 3,269
# of Client Contacts 4648 3323 2792 2945 876 0 14,584
Client volunteer hours 311 425 599 1911 1893 0 5,138
# of shelter nights 2184 2522 2110 5586 5136 4422 21,960
# of motel nights 202 174 0 2 0 0 468
# of persons sheltered 105 126 119 247 246 32 875
# of persons in motel 71 26 0 1 0 0 98
Volunteer hours 1949 2191 2257 2101 1892 1671 12,161
# of Phone Calls Tracked 1513 1200 1096 1119 1218 905 7,052
# of Phone Contacts 0 0 0 0 0 0 0
|# of Phone Referrais 116 188 182 1656 0 0 651
P Calls - ALL Incoming

Client Statistics FY12 to FY17

imdas Ad i1 MMAan
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Almost Home, Inc.
TANF Rent Assistance
October 2017

Adams Go. Human Sves Dept

ACHSD Rent Dept1 (345000}

Total ACHSD Rent Dep+1 ($45000)

Total Adams Co. Human Svcs Dept
TOTAL

Type

Date Num

Name

Memo

Check
Check
Check
Check

- Check

Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check
Check

10022047 H4840
10/02f2017 H4837
10/0242017 H4837
10/04/2017 H4B45
10/04/2017 H4846
10412017 HAB4T
10/05/2017 Ha848
10/05/2017 H4849
10/06/2017 H4850
10/09/2017 H4854
1041212017 H4858
101212017 H4859
101122017 H4860
101312017 H4864
10H3/2017 H4862
10/M3/2017 H4863
10/16/2017 18885
10/16/2017 18886
10/19/2017 H4868
10/21/2017 HABE6
10/25/2017 H4872
10/31/2017 H4873

Atlas Real Estate Group
Peggy Neises

Peggy Neises

Meadows at Dunkirk

North County Village

Magic Genie Realty Lic

R&R Property, LLC

Premier Real Estate Mgmt.
TFuscan Heights

Woodruff Property Management
Greenleaf Apartments
Thistle Sage Apartments

FC Acceptance

Village of Greenbriar
Beacon House Apartments
Thistle Sage Apartments
Fitzsimons Junction Apts.
Meadows at Dunkirk
Dawson Square Apartments

Waterview on the Parkway/Palmer Garden

Tuscan Heights
Chaparral Village Assoc. LLC

218-061, Lopez, Tabitha, Rental Assist, Westminster S21754033
22-239-Northglenn, Rent Deposit Assist, Martinez, Mark 521040072
22-239 Rental Assistance - Northglenn, Rent Assist Martinez Mark 521046072
218-112, Puliman, Dominique, Rent Assist Adams 5232913276
213475 Garcia, Tanya, Rent Assist Adam 524258880 .

218-113 Moore, Madeline, Rent Assist - Adams County 522670685
218118 Tinner, Shanyka Rent Assist - Adams County 460554971
218-119 Reyes, Vanessa, Adams County Assist 589283412

218-120 Sims, Onjarre, Rent Assist Federal Heights 521935540
215-111 Bueno, Angelina Rentat Assist Westminster 630762173
218-128 Swan, Courtney, Rent Assist Adams 44BBEO0G6

218-129 Snyder, Mary ,Rental Assistance - Northglenn 523292297
218-130 Hurd, Alexis Rent Assistance - Adams County 523534747
218-131 Valdez, Sabrina Rent Assist Westminster 522814081
218-132 Martinez, Chiristina, Rent Assist Northglenn 600749833
218-133 Duarte, Zoe Rent Assist Northglenn 513683137

218-134 Miles, Kayla Rent Assistance - Adams County 433698327
218135 Rent Assist - Adams County, Price Bria 336925846

218-142 Bland, Linwoocd, Rent Assist Thorston 230042346

218-141 Clay, —n.u._u Rent Assist Adams County 571534639

217-437 Rent Assist Fed Heights, Vigil, Maria 522744188
29B-145Rent Assistance - Adams County, Flynn, Amanda 314-80-3096

-500.G0
-500.00
-500.00
-508.00
-445.00
-1,384.95
-478.96

. =13,485.01
-13,485.91

-13,485.91

-721-
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FY2018 Client Statistics Summary

ITEM Jul-17 Aug-17 Sep-17 Qct-17 Nov-17 Dec-17 Jan-18 TOTAL
Repeat Financial Assistance - 4 8 17 15 9 9 12 74
Number of people served 149 132 162 161 80 96 83 863
Number of children served 94 70 89 85 34 52 33 457
Number of cases 41 44 51

Rent assistance

0-11 education

H 20 38 36 11 5 152
Utilities 9 23 14 16 18 18 31 129
Motel 0 Q- 0 K 0 0 0 0
Shelter 6 2 0 0 0 0 0 3
Other Assistanca 0 0 3 2 1 0 0 6
Counsel Only Y 1 2 1 0 0 0 4
# of cases receiving § 38 41 48 53 29 29 36 274
Money Requested $ 3479575 | $ 3381803 | § 44.223.91 | $ 45,019.38 | § 17.46936 | $ 18,924.08 | § 18,595.81 | $ 212,347.22
Money Given $21,500.23 | $20531.02 327,138.57 | $27,961.06 $10,964.20 | $11,32568 $13,344.42 | $132,766.03
Cases Unemployad 11 19 16 19 12 15 23 115
Cases Government income 6 0 0 0 0 0 0 7]
Cases Other Income 9 0 0 g 0 0 0 9
Hispanic 30 21 26 20 11 17 19 144
White 8 15 16 22 12 10 13 96
African American 1 4 8 10 3 2 3 3
Native American 0 1 0 0 1 1 0 3
Asian 0 0 0 0 [1] 0 0 0
With health insurance 7 5 6 4 3 1 3 29
No Health Insurance -7 7 2 2 2 2 1 23
Number w / Medicaid 27 32 40 . 24 31 2
City of Brighton cases 8 8 10 10 11 10 69
Transient 0 0 0 0 0 0 0 0
Adams County 41 40 48 52 23
,Em_n Cou 3

10
12+ education 31 35 10 47 22 15 22 212
Elderly 65+ 1 3 2 2 2 1 1 12
Handicapped 2 0 0 0 Q 0 0 2
# Shelter nights (peopleXbeds) 200 276 300 88 B85 435 589 1953
# People currently sheltered {duplicated) 21 10 10 E] 8 20 19
Volunteer hours 102 64 52 30 153 48 43 492
# Calls - PreQualified (Contact Sheets) 92 115 N 117 79 65 86 645
# Calls - ALL Incoming 289 385 335 374 422 295 524 2624

¥2018 Client Information Reports (WORKING COPY) / FY2018 Client Statistics

Updated 2/6/2018



ALMOST HOME, INC,
RENTAL ASSISTANCE EVALUATION

" Flle Name: FY2018 Client Information Reports (WORKING COPY)

Tab: FY2018 RENT 90-Day Follow-Un

P.21

Jul17 Aug-17 Sep-17 Oct-A7 Novl7 | TOTAL
Still in unit after 90 days 23 16 30 24 ¢ 101
1Voluntarily vacated (favorable conditions) 2 1 1 0 1 5
Skipped Out 1 1 1 1 0 4
Evicted 1 0 1 1 0 3
Evigtion in process 1 0 0 0 ! 1
Left message 1 0 1 8 1 11
Other 0 0 0 2 0 2
TOTAL CASES 29 18 34 38 10 127
Number of People 105 76 107 107 3 480
Children under age 18 67 44 61 81 11 278
Total Rent Assistance Provided $21,257.75 | $11,455.00 | $25,212.15 | $20,180.32 | $ 5,06.16 | 3 90,058.38
Percentage of Clients "Still in Unit" 78% 89% 88% 87% 80% B0%
Percentage of Clients "Leaving Voluntarily” 7% 8% 3% - 0% 10% 4%
Total Satisfactory Percentage 86% 94% 81% 67% 90% 83%
*** Qur Goal is for 75% of our clients to "'Still be in Unit after 90 days.
-93-
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Adams County Finance Department
Purchasing Division
4430 South Adams County Parkway
Brighton, Colorado 80601

REQUEST FOR PROPOSAL
ADAMS COUNTY 2018-315
CONTRACTOR’S CERTIFICATION
| OF COMPLIANCE

Pursuant to Colorado Revised Statute, § 8-17.5-101, et.seq., as amended 5/13/08, as a
prerequisite to entering into.a Agreement for services with Adams County, Colorado, the
undersigned Contractor hereby certifies that at the time of this certification, Contractor
does not knowingly employ or Agreement with an illegal alien who will perform work
under the attached Agreement for services and that the Contractor will participate in the
E-Verify Program or Department program, as those terms are defined in C.R.S. § 8-
17.5-101, et. seq. in order to confirm the employment eligibility of all employees who are
newly hired for employment to perform work under the attached Agreement for services.

Meaosy flove {ng

Contractor Name

RIS '.(\/\\\ o

Printed or Typed Name

/@\U\ij /W//\

Signature

2 Yec e, Drédfar '

Title

213/

Date

Note: Registration for the E-Verify Program can be completed at: hitps://www.vis-
- dhs.com\employerregistration. It is recommended that employers review the sample
“memorandum of understanding” available at the website prior to registering.

Doc #4725870v3 Page 26 of 37 RFP-HE-2018-315
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Adams County Finance Department
Purchasing Division
4430 South Adams County Parkway
Brighton, Colorado 80601

REQUEST FOR PROPOSAL
A N] ‘ |N . 2018-315
CONTRACTOR'’S STATEMENT

! have read and fully understand all the conditions herein set forth in the foregoing
paragraphs, and by my signature set forth hereunder, | hereby agree to comply with all
said conditions as stated or implied. In consideration of the above statement, the
following Proposal is hereby submitted.

If any of the documents listed on the cover page are missing from this package, contact
Adams County Purchasing. If you require additional information, call the Purchasing
Division contact person.

The undersigned hereby affirms that (1) he/she is a duly authorized agent of the
Contractor, (2) he/she has read all terms and conditions and technical specifications
which were made available in conjunction with this solicitation and fully understands and
accepts them unless specific variations have been expressly listed in hisfher Bid, (3) the
Bid is being submitted on behalf of the Contractor in accordance with any terms and
conditions set forth in this Solicitation, and (4) the Contractor will accept any awards
made to it as a result of the Proposal submitted herein for a minimum of 120 calendar
days following the date of submission.

WE, THE UNDERSIGNED, HEREBY ACKNOWLEDGE RECEIPT OF
Addenda (list ally. ICAUT255T0OV R O §¢ M4 -37
Kmost HU(W g iz )¢

Contractor Name Date

A /M/(V SY\QLW (V\Mef
Sl@re _ Printed Name
rE( e D(fd‘@(

Title
23 N, Mg Strest
Address ‘
Bryghion_ (O S0k Adons
City,Btate, Zip Code County
(303) 659 - (199
Telephone Fax
Shavma @ alimoikhsee aniuie. ong
Email '
Doc #4725870v3 _ Page 27 of 37 RFP-HE-2018-315
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EXHIBIT A
{All Documents following this page of the Agreement)

Exhibit:

1.

RFP 2018.315 Scope of Work

20318.3158 — Almost Home Tue.
11



'ADAMS COUNTY

— COLORADO j

EXHIBIT A

Adams County Finance Department
Purchasing Division
4430 South Adams County Parkway
Brighton, Colorado 80601

REQUEST FOR PROPOSAL
COVER SHEET

RFP Issue Date;

RFP Number:

RFP Title:

Pre-Proposal Meeting:
RFP Questions Due:

Proposal will be received: until:

Tuesday, January 9, 2018
RFP-HE-2018-315

HOUSING SERVICES
Temporary Assistance for Needy Families (TANF)

Not Applicable
Wednesday, January 17, 2018 by 2:00 p.m. (MT)

Tuesday, February 13, 2018, 4.00 pm (MT)

4430 South Adams County Parkway, Front Lobby -

Brighton, CO 80601

Goods or services to be delivered to of performed at: Adams County Human Services

Department

R For additional information please contact: ‘Heidi Ellis, Contract Specialist |1

: Email Address:

- Documents included in this package:

720-523-6053
hellis@adcogov.org

‘P.ro'pfosal Instructions -
General Terms and Conditions
- Scope-of Work (8OW)/ Specifications
Pricing Form | -
~ Submission Check List
VS'taté‘me‘nt of No Prdposal |
_ Contractor's Certificate of Compliance
 Contractor's Statement |
Reference Form'
" Term of Acceptance Form |
~ Appendix A — Sample Agreement

HEREERER



Adams County Finance Department
Purchasing Division
4430 South Adams County Parkway
Brighton, Colorado 80601

~ REQUEST FOR PROPOSAL -
2018-315

AD AMS COUNTY PROPOSAL INSTRUCTIONS

"couossmo

1. PURPOSEIBACKGROUND Adams County Board of Commissioners (BOCC)
through its Purchasing Division of the Finance Department is seeking proposals from
qualified organizations to assist Adams County Human Services Department by
providing. services for low income families through the Temporary Assistance to
Needy Families (TANF) program in accordance with the Colorado Works Program
Act §§ 26-2-701, et seq., C.R.S.

. SUBMISSION OF PROPOSALS: The proposal must be received before the due
date and time as specified in this solicitation. The Contractor is responsible for
addressing the envelope as indicated below. If the submittal arrives late, it may be
returned unopened. Address the envelope as follows:

Mailing Address: ' _ Hand Deliveries accepted:
-‘Adams County Government Center Adams County Government Center
Purchasing Division - First Floor Central Lobby Receptionist
4430 South Adams County Parkway 4430 South Adams County Parkway
Brighton, CO 80801 Brighton, CO 80601 :
ATTN: ‘Heidi Ellis, P.H.M. ATTN: Heidi Ellls,- P.H.M.
' Contract Specialist Il -Contract Specialist I1
: RFP- HE-2018 315 RFP- HE 2018 315

..~ The Adams County Board of County Commissioners by and through its Purchasmg

s Division of the Finance Department is.accepting proposals for HOUSING SERVICES - -~ -~

Temporary Assistance for Needy Families (TANF).

B All- documents related-to this RFP will be posted on the Rocky Mountain Bid System -
< nn (BidNet)y at:; hitp//iwww. bidnetdirect. com/colorado/solicitations/open-bids '

3:4. Interested parties must reglster with this service to receive these documents

.. TERM OF. AGREEMENT This is a one year agreement W|th the optlon of two one
year renewals

4‘1 OPTION TO RENEW FOR TWO (2) SUBSEQUENT YEARS (MAINTAINING
: ‘SAME PRICES) -The prices or discounts quoted by the Contractor in its

- ‘Propoesal shall prevail for the termy of the Agreement, at which time the County ;

: shall-have:the. option to renew the Agreement for two {2) subsequent one year
- periods, -provided, however, that such Contractor will maintain the same prlces
or discounts that were agreed to in the initial Agreement. ' :

Doc #4725870v3 Page 2 of 38 RFP-HE-2018-315
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Continuation of the Agreement beyond the initial period is a County prerogative

and not a right of the Contractor. This prerogative will be exercised only when
~guch continuation is. clearly in the best interest of the County and upon budget

approval. .

5. CONTRACTUAL OBLIGATIONS

5.1.The successful Contractor will be required to sign an Agreement so'bstantialty
similar to. the Agreement form in Appéndix A. The County reserves the right to
add or delete provisions to the form prior to Agreement execution.

5.2.lssuance of this solicitation does not commit the County to award any
Agreement or to procure or Agreement for any equrpment materials or
services.

5.3.If a formal Agreement is required, the Contra'c_:tor agrees and understands that a
Notice of Award does not constitute an Agreement or create a property interest

of any nature untili an Agreement is signed by the Awardee and the Board of

County Commissioners and/or their authorized designee.

5.4. Contractor is responsible for reviewing the form Agreement and understanding
the terms and conditions contained therein, including, but not limited to,
insurance requirements, indemnification, illegal aliens, equal opportunity, non-
appropriation, and termmatron

- 5.5.Contractor's Response must state its willingness to enter into the form
Agreement or Contractor shall identify and include any proposed revisions they
~ have for the form Agreement. Any proposed revisions made by the Contractor
after the County Notice of Intent to Award the Solicitation may be grotinds for

- rescinding said Notice. The identification of willingness to enter into_the
- standard Agreement is for general purposes at this time, but is part of the ..
. evaluation: process -and must be included. There may be negotlatlons on a

project-by-project basis that provide further clarification.

o 5 8. Incorrect Prrcmgllnvoncmg As part of any award resulting from this process e
~. % Contractoi(s) will: discount all transagtions as agreed In the event thé County =~

.. discovers,through its Agreement monitoring process or formal audit process, =

oo that materla! orservices were prlcedlrnvorced mcorrectly, Contractor s) agree. to

: :[ncurredfa_ a"result of the non—comp

5: 7 :The -County may, during the term of the Agreement and any. extensmns,f.f e .
"~ request additional work at other locations throughout Adams County by the

successful Contractor.

6. PRE-PROPOSAL MEETING AND WALK-THROUGH 18: NotApphcable L

ﬁﬂETnﬁI OF AWARD -

rrghts fo award multrple agreements from’ thrs solrcrtatron

Doc #4725870v3 Page 3 of 38 RFP-HE-2018-315

it is the intent of the County fo award an Agreement to the L o
- Contractor who provides the best value for Adams County. The County reserves the--"-’*r"-'{ e T
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e ¥_f§f'12 DEBARMENT By submrttmg thls proposal, ; ‘ntractor warrants and ertifies

7.1.1f it is in the best interest of the County, the Evaluation Committee may invite a
trmlted number of Contractors to provrde an oral presentatlon

7.2.The County reserves the rlght to conduct negotlatlons with Contractors and to
accept revisions of Responses. During this negotiation period, the County will .
not disclose ~any .information derived " from Responses submitted, or from
discussions with other Contractors. Once an award is made, the Sohmtatron file
and the Responses contalned therern are in the public record. -

7.3. Questions which arise dunng the Response preparation penod regarding
issues around this Solicitation, purchasing and/or award should be directed, via
e-mail, to Heidi Ellis, Contract Specialist Il, Purchasing Division, Adams CoUnty, '
hellis@adcogov.org. The Contractor submitting the question(s) shall be
responsible for ensuring the question(s) is received by the County by the date
listed. above in the schedule of activities for submitting the question(s)
regardless of the method of de!rvery

8. Any official rnterpretatron of this RFP must be made by an agent of the Countys '
Purchasing Division who is authorized fo-act-on behalf of the -County. The County
shall not be responS|bIe for interpretations offered by employees of the County who
are not agents of the County s Purchasing Division. '

9. COOPERATIVE PURCHASING: Adams County encourages cooperative purchasing
in an effort to assist other agencies to reduce their cost of bidding and to make
better use of taxpayer dollars through volume purchasing. Coniractor(s) may, at
their discretion, agree to extend the prices and/or terms of the resulting award to
other state or local government agencies, school districts, or political subdivisions in-
- the event they would have a need for the same product/serwce Usage by any entrty .
‘shall not have a negatrve impact on Adams County i in the current term or in 1.any o
future terms. ‘

-10.The Contractor(s) must deal directly with any governmental agency concerriing the =~

- placement of purchase’ orders/agreements, freight/delivery charges, Contractual - _

disputes, invoices, and payments. Adams County shall not be Irable for any costs or ..
damages mcurred by any other entrty ' R : R

11 BUDGET Budget erI not be dlsclosed

“- they-are eligible to submit a proposal because. their. company and/or subcontract(s) ~
. isfare -not . presently.-debarred, suspended, proposed for . deparment declared .. . .
+ " ineligible, or voluntarily excluded from participation in a trahsaction by any- Federal o

State, or local department or agency. .

- REMAINDER OF PAGE LEFT BLANK INTENTIONALLY

Dioc #4725870v3 - Page 4 of 38 RFP-HE-2018-315
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Adams County Finance Department
. Purchasing Division -
" 4430 South Adams County Parkway -
Brighton, Colorado 80601

~ REQUEST FOR PROPOSAL

ADAMS COUNTY 2018-315

g CCLORADO n ~ GENERAL TERMS AND CONDITIONS

1. APPLICABILITY: These General Terms and Condltrons apply, but are not limited, to
all bids, proposals, qualifications and quotations (hereinafter referred to as
“Proposal” or “Response”) made to Adams County (hereinafter referred to as
"County") by all prospective Contractors, Contractors, bidders, firms, companies,
publishers, consultants, or suppliers (herein after referred to as “Contractor” or
"Contractors") in response, but not limited, to all Invitations to Bid, Requests for
Proposals, Requests for Qualifications, and Requests for Quotatlons (herelnafter
referred to as "Solicitation” or “Solrmtatlons”) '

2. CONTENTS OF PROPOSAL

2.1. GENERAL CONDITIONS: Contractors are required to submit their Proposals in
accordance with the following expressed conditions:

- 2.1.1.Contractors shall make all investigations necessary to thoroughly inform
themselves regarding the plant and facilities affected by the delivery of -
materials and equipment as required by the conditions of the Solicitation.
‘No plea of ignorance by the Contractor of conditions that exist or that

~may hereafter exist will be accepted as the basis for varying the
. reqwrements of the County or the compensatlon to the Contractor

-+ 2.1.2.Contractors are adv:sed that all County Solicitations and Agreements are -
| . subject “to -all requirements contained: in the County’s " Purchasmg SRR
“Division’s Policies and state and federal statutes. When conflicts oceur. - *= -+
the hlghest authorlty W||| prevall

L g'«:"2 1.3 Contractors are requrred to state exact]y what they intend to furnlsh tothe .
-+ County in: their Proposal and rust indicate: any variances to’ the' term
- .- conditions, ‘and speCIflcatlons of this Solicitation no matter how slight.-If
- .';ﬁ"tvar[atlons are not stated in'a Contractor's Proposal, it shall be construed " "=
- that the ‘Contractor’s Proposal fully complles with all conditions tdentlfled*‘* R
in this Solicitation.

3 Equal Opportumty . The. Codnt'y' intends “and éXpécts ‘that the Contractmg
EERT R 'regard to. gender; iace, ethmcity, religion; age or disabllny and that its Cmtractors SRR
* = -make available' equal opportunities to the extent third parties are engaged to provide = = .~
. goods “and services o the County as Subcontractors; Contractors, or otherwise.
- Accordingly, the Contractor shall not discriminate on any of the foregoing grounds in
the performance of any Agreement awarded to the Contractor, and shall make

Doc #4725870v3 | Page 5 of 38 RFP-HE-2018-315
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available equal opportunities to the extent third parties are engaged to provide
goods and services in connection with performance of the Agreement. If submitting a

~....~..joint venture proposal, or a proposal involving a partnership arrangement, articles.of .
‘ partnership stating each partners respon3|bilit|es shall be furnished and submltted_ P
. with the Response . - SR

. Colorado Open Records Act: All documentation subm:tted in response to thls
solicitation will become the property of Adams County. All documentation maintained

or kept by Adams. County shall be subject to the Colorado Open Records Act. C.R.S."

24-72-201 ef. seq. (“CORAY). Accordingly, respondents are discouraged from
providing information that they consider confidential, privileged, and/or trade secrets
as part of a response to this solicitation. Any portlons of submissions that are
reasonably considered confidential should be clearly marked as such. The County
does not guarantee the confidentiality of any record(s).

Careful consideration should be given before submltting confidential infermation to
the County. The Colorado Open Records Act permlts publlc scrutiny of most
materials collected in this solicitation process. -

- CLARIFICATION AND MODIFICATIONS IN TERMS AND CONDITIONS

5.1. Where there appears to be variances or conflicts between the General Terms
and Conditions, .any Special Terms and Conditions and the Scope .of
Work/Specifications outlined in this Solicitation, the Scope of Work/
Specifications, and then the Special Terms and Conditions, will prevail.

5.1.1. if any Contractor ¢ontemplating submlttlng a Proposal under this
- Solicitation is in doubt as to the true meaning of the Scope of Work or

‘any other portion of the Solicitation, the Contractor must submit a
written request via email for clarification to the Point of Contact listed

.+ on the first page of this Solicitation. The Contractor submitting the . .

- request shall be responsible for ensuring that the request is received by
- the County prior to the deadline for submitt:ng questfons

.. 5.1.2.:The County shall issue a. wrltten addendum if substantial changes,'_-.,';::f'-i:.;';-i
-~ - which:impact the techmcal submlssmn of Proposals are required. A .-

copy of such addenda will be available at the Rocky Mountain E-

. Purchasing System (BIDNET) website. In.the. event of conflict with the. . .. - ...

-original Solicitation documents;.addenda shall supersede to the. extent"
= specified. Subsequent addenda shall supersede pnor addenda only to.

the extent specmed

_ 54.3. ADDENDA: CONTRACTOR IS RESPONSIBLE FOR OBTAINING'::..',1‘_-"_'

. -AND- ACKNOWLEDGING ALL SUBSEQUENT ADDENDA VIA THE

G -'.-.-L:}"EVERY ADDENDUM TO BE SEPARATELY ACKNOWLEDGE.D

Do #é?zsatpva Page 6 of 38 RFP-HE-2018-315

i ROCKY.MOUNTAIN E-PURCHASING SYSTEM (BIDNET). FAILURE .. .. ..~
¥ TO SUBMIT ANY AND ALL SUBSEQUENT ADDENDUM/ADDENDA -
" MAY DEEM THE CONTRACTOR NON-RESPONSIVE. EACH AND,_,,_,: PR

[l

HEREEER



5.2. PRICES CONTAINED IN PROPOSAL-DISCOUNTS; TAXES, COLLUSION

521

~.will not be considered in making an award. If no prompt payment -

Contractors may offer a cash discount for prompt payment. Discounts. .. ="~
will be considered in determining the lowest net cost for the evaluation

of Proposals; discounts for periods of less than twenty days, however,

- discount is being offered, the Contractor shall enter a zero (0) for the

percentage discount to indicate net thirty days. If the Contractor does

not enter a percentage discount, it is hereby understood and agreed

that the payment terms shall be net thirty days, effective on the date
that the County receives an accurate invoice or accepts the products,

- whichever is the later date. Payment is deemed to be made on the date

522

of the mailing of the check.

Contractors shall not include federal, state, or local excise or sales

taxes in prices offered, as the County is exempt from payment of such .

taxes

- 5.2.2.1. Federal Identification N-umber' 84-6000732 :

5.2 2 2. State of Colorado Tax Exempt Number 08- 03569

6. SIGNING PROPOSAL

6.1. Contractor, by affixing its signature to this Solicitation, certifies that its Proposal
is made without previous understanding, agreement, or connection either with

- any persons, firms or corporations making a. Proposal for the same items, or

-~ with the County.  The Contractor also certifies that its Proposal is in all respects

-~ fair, without ‘outside. control, collusion, fraud, or otherwise illegal action. - To:

- insure integrity of the County’s public procurement process, all Contractors are

.. . hereby. placed. on notice that any and all Contractors who faisify the.
- certifications required in conjunction with thls sectlon WI" be prosecuted to the .

- fullest extent of the law.

- 7. PREPARATION AND SUBMISSION OF: PROPOSAL .

1A PREPARATION

71 1

i,

Doc #4725870v3

The Proposal must be typed or:, Iegrbly pnnted in ink The use of-;.-fs_;.
- erasable.ink is not permitted.. ;All corrections made by the Contractor e
-~ must be |n|t|aled by the authofized agent.of the Contractor L

.2..- Proposals-must contain a _manual.--tslgnature of an. authorlzed agent of . . .-
.. “the Contractor -in the ‘'space provided on the: Solicitation cover page. -
-+ The:Contractor's: Statement. of .this”Sclicitation .must be included in:all-~
-+~ Proposals:: If the Contractor's-authorized agent fails to sign-and refurn’ . "2
- the erlgma! .cover page of the Sohc:tat=on 'ts Proposm' mey be mveiid;' [

and may not be cons:dered

Page 7 of 38 RFP-HE-2018-315
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7.1.3.

714,

7.1.5.

- 7.1.6.

The County logo is trademarked and property solely of the County.
Contractors do not have permission to use the County's logo on any

- ‘documentation or presentation. materials and. to- do 's0 ‘would: be - I

vrolatlon of the County S trademark

' Unlt pnces shal! be provrded by the Contractor on the Solrcrtatlon s

Specification and Pricing Form when required in. conjunction with the

-prescribed method of award and shall be for the unit of measure
requested. Prices that are not in accordance with the measurements

and descriptions requested shall be considered non-responsive and
shall not be considered. Where there is a discrepancy between the unit
price and the extension of prices, the unit price shall prevail.

‘_Aiternate. Proposals will not be considered unless-expressly permitted in
the Scope of Work. L . ,

The at:curacy of the Proposal ts the sole responsibility of the Contractor.

.No changes in the Proposal shall be allowed after the date and time -

that submission of the. Proposais is due.

+ 7.2. SUBMISSION

7.2.1.

-The Proposatl shall be sealed in an envelope with the Contractor's name

and the Solicitation number on the outside. The County’s Pricing Form,

. which is attached to this Solicitation, must be used when the Contractor

n7.2.2.

~7.2.3.

woo the Gounty. Failure to submit:in the.format provided may be cause for -

is submitting its Proposal. The Contractor shail not alter this form (e.g.

add or modify categories for posting prices offered) unless expressly -
‘permitted ‘in.the Solicitation or in an addendum duly issued by the
.:County. Only sealed proposals received by the Purchasing Division-of

the Finance Department will be accepted; proposals submrtted‘ S
- “teEephone email, or facsimile machmes are not acceptable

‘Each Proposal must be submrtted at the time and place and number of L
- copies as specified in this Solicitation. Failure to submit the required
- number of copies may deeni the Contractor's Propé‘sal.ﬁOn".-'riespbns“i\’re RN

Farlure to provide any requested mformatlon may result in the rejectron —
of the Proposal as non- respons:ve S _

-Proposal must be submrtted in. the format supplred and/or descnbed by i

—rejection of the proposal Proposais must be furnlshed exclusrve of

taxes.

*Co'nt'ractor is respeneib'le' for enéuring th‘eir'Propo'sal is received by the:.e';:;-;ﬂ e
-Purchasing " Division prior to-the" deadlme out]rned in the solrmtatloni- o

L 'regard!ess ef the method of rte"very

- 726.C

Doc #4725887053

Contractors whrch quallfy thelr Proposal by requrnng alternate” |

Confractual terms and conditions as a stipulation for Agreement award,
must include such alternate terms and conditions in their Response.

Page 8 of 38 ' RFP-HE-2018-315

[



The County reserves the right to declare a Contractor's Proposal as
non-responsive if any of these alternate terms and conditions is in

. conflict-with the County’s.terms and conditions, or if they.are notinthe = .. o0 -

best interests of the County.
8. LATE PROPOSALS

8.1. Proposals received after the date and time set for the opening shatl be
cconsidered-non-responsive and may be returned unopened to the Contractor.

- 8.2. The County assumes no responsibility. for late dehverres of mail on behalf of
the United States Post Office or any other delivery system.

The County assumes no responsibility for a Proposal being either opened early or
improperly routed if the envelope is not clearly marked on the outside: :

. RFP-HE-2017-383 HOUSING SERVICES-Temporary Assistance for Needy
Families (TANF).

8.3. In the event of a situation severe en_ough to cause the Adams County Board of
Commissioners to close the County offices for any reason, the Purchasing
Manager has the prerogative of rescheduling the proposal opening time and
date. 'No proposal will be considered above all other proposals by having met
the proposal opéning time and date requirements to the exclusion of those
who were unable to present their proposal due to a situation severe enough to
cause the Board of County Commissioners to close the County offices.

9. MODIFICATION AND WITHDRAWAL OF PROPOSALS

" 9.1, 'MODIFICATIONS TO PROPOSALS. Proposals may only be modified in the o
- form-of a written:notice on Contractor letterhead and must be received priorto =~ -+
- the time and date set for the Proposals to be opened. Each modification - .

. submitted ‘to the County’s Purchasing Division must have the Contractor's

name and . return address and the -applicable Solicitation number-and tite = . -

clearly marked on the face of the sealed. envelope. if more than one .-

. - modification is submitted; the modification bearing the latest date of receipt by

the County S Purchasmg D|V|S|on wul! be conS|dered the valid modlftcatlon

9 2 WITHDRAWAL OF PROPOSALS

921 :Proposals ‘may be w1thdrawn in the form of a wntten notlce on .
- Contractor:letterhead and must beteceived prior to the time and date . » - 70
= set-for the ‘opening -of Proposals. Any withdrawal ‘of :a Proposal .zt
- 'submitted:to.. Adams County- Purchase. Division must havethe ... .. =
... Contractor's name, return address, and the applicable Solicitation ... -
~:number-:and title clearly marked on the face of the envelope and on .

: the wrthdrawal Ietter -
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9 2 2. Proposals may not be withdrawn after the time and date set for the _
.. opening_for' a period ‘of . ninety. calendar days.  .if ‘a Proposal is. .=~ .-
. withdrawn by the Contractor during this ninety-day period, the County S
may, at its option, suspend the Contractor and may not accept any
Proposal from the Contractor for a six-month period following the
withdrawal.

10. REJECTION OF PROPOSALS

101 REJECTION OF PROPOSALS. The County may, at its sole and . absolute
discretion:

10.1.1. Reject any and all, or parts of any or all, Proposals submitted by
prospective. Contractors _

10.1.2. Re-advertise this Solicitation;
10.1.3. Postpone or cancel the process;

10.1.4. Waive any |rregular|t|es in the Proposals recelved in conjunctlon w1th'
this Solicitation; and/or

10.2. REJECTION OF A PARTICULAR PROPOSAL. In addition- to any reason
. identified above, the County may reject a Proposal under any of the following
conditions:

1021, The Contractor misstates or conceals any matenal factin lts Proposal -

. 10.2.2. The Contractors Proposal does not stnctfy conform to the Iaw or the "
reqwrements of the Sol:cltatlon ‘ : .

~+10.2.3. The Proposal expressly reqwres ot -im-pllies a -conditional award that -
SR confhcts wnth the method of award st|pulated in the Solicitation; - -

. 10.24. The Proposal does not mclude documents mcludmg, but not I|m|ted T
© - o, certificates, licenses, and/or samples, which are required for
L :‘:submlss:on with, the Proposa[ m accordance wnth the Sohcetatlon
- andfor, * e g Gl e e i,

:10.2.:5 The Proposa[ has not been executed by the Contractor through an. -
: _ authonzed 3|gnature on the Contractor S Statement o

g 103 The County reserves the nght to walve any frregularltles or mformahtles and
R the right to accept or reject any and all proposais :

NN
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11 ELIMINATION FROM CONSIDERATION

11 1 A Proposal may not be accepted from nor any Agreement be awarded to,

- any..person or firm which is in arrears to the County upon any debt or

- Agreement or which is a defaulter as surety or otherwise upon any obligation
to the County.

11.2. A Proposal may not be accepted from, nor any Agreement awarded to, any
person or firm who has failed to perform faithfully any previous Agreement

with the County or other governmental entity, for a minimum period of three

years after the previous Agreement was terminated for cause.

11.3. Any communications in regards to this RFP must go through the Adams
County Purchasing Division only. Any contact with other County personnel or
County Contractors may be cause for dlsquallflcatlon

11.4. No damages shall be recoverable by any challenger as a result of the
o determlnatlons listed in this Section or decisions by the County.

11.5. The Board of County Commissioners may rescind the award of any proposal
within one week thereof or at its next regularly scheduled meeting; whichever
is later, when the public interest will be served thereby. :

12.QUALIFICATIONS OF CONTRACTOR: The County may make such investigations
as deemed necessary to determine the ability of the Contractor to perform work, and

the Contractor shall furnish all information and data for this purpose as the County

- requests. Such information includes, but is-not limited to: current/maximum bonding

- capabilities, current licensing information, audited financial statements, history of the
- firm~ on -assessments - of liquidated damages, Agreements  cancelled - prior- to
- -completion andfor lawsuits and/or pending - lawsuits ‘against the firm and/or its
- .principals. - The County reserves the right to reject any Proposal if the evidence
-submitted by, or investigation of, such Contractor fails to satisfy the County that such

oy ~.Contractor:is properly qualified to carry out the: obligations of the Agreement and to -

o -z:acomplete the work: centemplated therem Condttlonal Propcsals W||I not be accepted

13 AWARD OF. SOLICITATION The County Shall award’ thls SOIICItatlon to the o

- selection.. No:services or. goods shall be- provided, -and no compensation -shall be

= .-representatlve of the County and the Contractor
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Adams County Finance Department
“ Purchasing Division o
4430 South Adams County Parkway
: - Brighton, Colorado 80601

REQUEST FOR PROPOSAL

ADAMS COUNTY 2016.315

. SCOPE OF WORK'

. INTRODUCTION -

Adams County Board of Comrmssmners (BOCC) through its Purchasmg Division of
the Finance Department is seeking proposals from qualified organizations to assist
Adams County Human Services Department by providing services for low income
-families through the Temporary Assistance to Needy Families (TANF) program in
accordance with the Colorado Works Program Act §§ 26-2-701, et seq., C.R.S.

| I, ‘REQUIRED DOCUMENTATION: Not Applicable
Illl. RESPONSE FORMAT

Failure to respond in the required format may deem your submittal non-responsive.-
- Failure to provide required information may deem your submittal non-responsive.

- SUBMISSION OF PROPOSALS: ONE (1) ORIGINAL hardcopy, Three (3)
. COPIES, and ONE (1) electronic ORIGINAL (USB or CD-single PDF document), -
- must be received at the time and place specified in this Solicitation. Submittals .
- should be prepared simply and economically providing a straightforward,. concise:
- description-of the Contractor’s ability to perform the requirements of this solicitation. - -

Proposal- should not .exceed - thirteen (13) pages for the technical proposal,

- - exeluding the RFP required pages. Failure to submlt the requrred number of GOpIeS’ .

“may deem the Contractor non- responswe

| ,_:’“,:.PRICING MUST BE: SUBMITTED IN A SEPARATE SEALED ENVELOPE THERE e
~ MUST ‘NOT -BE "ANY: PRICING INFORMAT!ON WITHIN THE PROPOSAL _

SUBMITTAL ENVELOPE

',:\-.-.—j-;;‘:EIectremc copv shall be -an: EXACT re| -r' ductlcn:-of the orl‘ mal -documents: i
.. provided: AII sectlons shall be combmed mto ra sin Ie PDF e!ectron'c",,,;;.,. S

C document

-1. . Prowde submlttal WIthout reference to Adams County Iogo or company Iogo
2. Label cover of Orlgmal subm|ttal | o ' |

A Subm:f pmposal in atab fermat

4. Table. of Contents ~ Include a clear [dentlﬁcatlon of the material by sectlon and o

by page number. , i.e. Mandatory Requirements section, etc.
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9. Executive Summary - The executive summary should give in brief concise terms
a summation of your submittal. Identify the points that make your firm uniquely
qualified for this engagement ' ' o o

B Proflle of the. Firm — State whether your firm is local, natronal or rnternatlonal R
- Also include the follow:ng for the office this work would originate from: N -

a. Size of the Firm and size of local office (if applicable). '

b. Location of the office, where the work on this engagement is to be performed

c. Number and nature -of the professional staff to be assigned to the projectona
full-time basis. _ ' | '

d. Number and nature of staff to be assigned to this project on a part-time basis.

e. ldentify the supervisory and management staff who will be assigned to the
engagement. Provide resumes for each person that will be assigned to this
engagement.

f. Provide any substantiated complalnts against the firm in the last 3 years and
any outstanding litigation.

7. Prowde documentation that satlsﬂes the Reqwred Document requests
8. Provrde documentahon that satlsfles the criteria to be evaluated.
V. Detailed ScopelSQec:f' cation Requirements
- Adams County, (refer to hereafter as the “County”), is specifically seeklng services -

that provide shelter for homeless families and related housing services. This is a
federally funded project.

“» Contractor Services for families and/or TANF eligible individuals need to
address at least one:of the four purposes of TANF, which are: '
. Servmg needy fam|l|es so that chlldren may be cared for in thelr own SRR
2. Promoting job preparation, work and marnage
- 3. Reducing out-of-wedlock pregnancies L
4. Encouraging the formation and maintenance of two- parent famllles '

e Contractor must prowde a list of serwces and the average number of famllles'-"33--="“'—-?- e

month penod

'..The Contractors programs must offer elther some or all of the followmg services. v
"".f:--llsted under Primary- Services. Secondary Services are considered deésirable™ but
less important-than- Prlmary Serwces Contractor may propose other ser\nces as o
well as the ones listed: - | L

Prlmary Serwces' Prowde shelter for homeless famllles and- re!ated*
housinq services
& Provide smiergency shelter and, housing, homieless preventron andfor
- transitional housing services for low-income TANF/TANF ellgable Adams T
Ceunty families who are homeless-or ln danger of homelessness L
b Provide counseling on housing issues.
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c. Assess family needs and refer families to ACHSD for other services such

as LEAP, Food Assistance, TANF and service offered through the '

Workforce and Business Center (WBC).

d. Provide direct assistance to clients for emergency rent or mortgage needs
~initial month’s-rent and deposits, as well as application fees, credit and’

-background check fees, utility assistance or other housing related needs;
exceptions. shall be authorized by ACHSD on an individual case basis.

Ability to do this on a rermbursement basrs that may take up to. 60 days _' |

from date of check issuance.

e. .Understand the TANF federal statutes and regulatlons Colorado Works
- statules and regulations and abide by Adams County policies  and
procedures and ethics policy.

Understand child welfare report requ:rements

Cooperate with Adams County staff and contracted programs and
“community partners to help families receive services.

Treat participants from an advocate perspective and philosophy.

Review CBI reports of employees/applicants that will be assigned to the
project for. negative information, such as a criminal history, discrepancies
between what an applicant claims and what is reported by schools and

—~ am™

prior employers and in order to evaluate the employee/applicant's ability to-

do the designated job, and to ensure the safety of youth. If the applicant
has lived out of state within the prior five years then a nationwide CBI
should be conducted.

j. Provide adequate office space, mesting space, computer, printer, access

to copying, file cabinets, direct telephone lines and telephones, direct fax

line and fax machine, postage, and electronic mail access. This cost is

included in the total cost of th:s program

2. Secondary Services:

Clothing assistance -

. Food bank assistance .

Child care - R
. GED classes and flnanC|a| educatlon G
. Job preparation and placement services -

POoO0CTw

Vl REPORTS

-+ The Contractor will- be. responsnb[e for submrttmg monthiy reports summarlzmg the‘ i

o .. results of -services provided to families to the County Project Manager. The format

- and:content areas:of reports will be developed jointly by ACHSD and the: Gontracter:

-and. will:address-all-of .the: Expected Outcomes in. the proposal.- All: reporting

formats, due: dates, ‘and-metrics: shall be approved.by-the County Project. Manager F
*~Reports shallinclude, but. not be limited to, the number of families served: and types-' :

of services provrded

.~ VIl..Fee Schedule . ’ ‘ i : e Tt
o Gonfractor must submrt a fee schedule for the ser\nces pro\nded Contractor must . |
‘. . provide fees for the initial year of the award and the two {(2) option years, The.. . ... ...

-~ Contractor's- fees ' for:the opttons years W|Il be used for evaluatlon and award-.::-ii-fz;.-------—;:-f

T conS|derat|on
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List the specific costs for the proposed project. Contractors should consider if fees
should be based on a fee-for-service basis instead of including staff time for a

- ..specific position in the fee schedule. Additionally, .Contractor should considerifa ..... .=
. pro-rata share of service should be .calculated .instead. For instance, if the - . = =
- -Contractor is proposing general support for-a homeless shelter; the Contractor may. .

- want to calculate the cost of providing the shelter then-calculate the pro-rata share

.- that serves TANF eligible famities that live in Adams County not covered by another-

funding source. If this method is used, the Contractor must provide the calculation
methodology used to determine the pro-rata share as an attachment to the proposal.

VIll. Invoice Billing

Contractor must submit detailed invoices to the Project Manager for the prewous
-month of service by the 7™ of the month or the following business day is the 7% is on
a holiday or weekend. Invoices and reports will be required to be submitted at the
same time. Offeror must submit detailed monthly invoice billing statements that
include; the dates and types of services and items provided, and from which line in
the fee schedule each purchase/cost has been made (e.g. personnel, supplies,
travel, etc.)

Invoices must report actual hours of staff time worked for each direct service
- personnel line in the fee schedule (reporting .of hours of personnel time is not
required for staff time that is part of administrative cost). The County will only pay
for direct service staff time actually worked to provide services for TANF eligible
families and individuals in Adams County, even if a staff person is designated as
100% dedicated to services provided within the agreement in the fee schedule.

IX. Hours of Work
- The County’s normal work hours at the site are from 7:30 am. to 5:00 p.m. Monday
through Friday, excludlng holldays : _

... X. Supplemental Federal Prowswns (FEATA) - Section following this page

- . State of Colorado Supplemental Provisions for Federally Funded Contracts, Grants, "
- -and. Purchase. “Orders - Subject to The Federal Funding . Accountability and‘

Transparency Act of 2006 (FFATA) As Amended Revised as of 3-20-13.

- .. The-contract; grant, or purchase order to whlch these Supplementa! Provisions are

- .:attached has been funded, in whole or in part; with-an Award of Federal funds. Inthe. <.+
--event:of a -conflict -between the provisions of these Supplemental Provisions; the. - =
~Special Provisions; the:contract or any attachments.or exhibits incorporated into-and::

-made:a part of. the contract the prowsnons of these Supplemental Prowswns shall

controt
terms shall have the meanings ascribed to them below.

1.1.1. Grants; -
44,20 Contracts

1'! 3 Ceeperetwe egreements which “doses not . include -cooperative . .
. research: and - development ;agreements (CRDA)- pursuant to :the. ... o o

- Federal: Technology Transfer Act of 19886, as amended (15:U.8.C.
3710); '
1.1.4. Loans;
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1.1.5. Loan Guarantees';
1.1.6. Subsidies;

417 Insurance; . - P P R ST

- 1.1.8. Food commodities:
-1.1.9. Direct-appropriations;
1.1.10. Assessed and voluntary contrrbutrons and S L
- 1.1.11. Other financial assistance transactions that authorize the expendlture
of Federal funds by non-Federal Entrtres

Award does not mclude. _
1.1.12. Technical assistance, which provides services in lieu of money; By
1.1.13. A fransfer of title to Federally owned property prowded rn heu of
money; even if the award is called a grant;
1.1.14. Any award classified for security purposes; or
1.1.15. Any award funded in whole or in part with Recovery funds, as defined

in section 1512 of the American Recovery and Rernvestment Act_

(ARRA) of 2009 (Public.Law 111-5).

1.2.“Contract’ means the contract to which these Supplemental Provisionis are
attached and includes all Award types in §1.1.1 through 1.1.11 above,

1.3. Contractor” means the party or parties to a Contract funded, in whole orin-
part, with Federal financial assistance, other than the Prime Recipient, and.
- includes grantees, subgrantees, subrecipients, and borrowers. For purposes
of Transparency Act reporting, Contractor does not include Vendors.

1.4. Data Universal Numbering System (DUNS) Number” means the nine-

-digit number established and assigned by Dun and Bradstreet, Inc. to to

uniquely ‘identify a business entity. Dun and Bradstreet’ websrte may be
found at: http://fedgov.dnb.com/webform. e

1.5 “Entlty” means all of the followrng as defrned at2 CFR part 25 subpart
) C’ ..... N

151 A governmental organrzatlon whlch is a State, Iocal
- government, or Indian Tribe; .
1.5.2. Aforeign public entity; ‘
1.5.3.. A domestic or foreign non-profit organization,; .
1.5.4. A domestic or foreign for-profit organization; and

o _‘_;1;,:5;5:,A Federal agency, but only a Subremplent under arfAWard or .

'=*f:'¢ff-:-'~':-1;6-.1s.e-“Executrve” ‘means-an offrcer managlng partner or any other
o -employee lnamanagement posrtlon R L :

4.7, “Federal Award Identification Number (FAIN)” ‘means an’ Award: _' e

o S number assrgned by a Federal'agency to a Prime Recipient.
s+ 1.8. - “FFATA" means the Federal Funding Accountability and Transparency

L7 -Actof 2006.(Public Law 109-282), as amended by §6202 of Public Law - e

110-252. “ATA, as arﬂer‘ded a!so is refe..ed tu as thc uar'aparc. cy Y

‘Act. i

“ 1.9 "*Prime Reclhlent” meéans a Colorado St_ate agency or rnstrtutron of e

‘higher education that receives an Award
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1.10.

~~Subrecipient, in exchange for the Subrecipient's performance of altor... ..~ ...
any portion. of the substantwe proyect or program for which the Award .

- 141,

“Subaward” means a legal instrument pursuant to which a Prime
Recipient of Award funds awards all or a portion of such funds to a

was granted.

Subremplent” means a.non- Federal Entity (or a Federal agency under :
~an Award or Subaward to a non-Federal Entity) receiving Federal -
funds through a Prime Recipient to support the performance of the -

Federal project or program for which the Federal funds were awarded.
A Subrecipient is subject to the terms and conditions of the Federal

- Award to the Prime Recipient, ‘including program compliance

1.12.

- 1.13.

1.14.

1.15.

requirements. The term “Subremplent” includes and may be referred to
as Subgrantee.

“Subrecipient Parent DUNS Number” means the subreCIptent parent .

organization's 9-digit Data Universal Numbering System (DUNS)
number that appears in ‘the subrecipient's System for Award
Management (SAM) profile, if applicable.

“Supplemental Provisions” means these Suppiemental Provisions
for Federally Funded Contracts, Grants, and Purchase Orders subject

to the Federal Funding Accountability and Transparency Act 2006, As

Amended, as may be revised pursuant to ongoing guidance from the -
relevant Federal or State of Colorado agency or institution of higher -

education.

“System for Award Management (SAM)” means the Federal
repository into which an Entity must enter the information required
under the Transparency Act, which may be found at
http://iwww.sam.qov.

“Total Compensation” means the cash and noncash dollar value. o
- -earned by an Executive during the Prime Recipient's or Subrecipient's: =

precedlng fiscal year and includes ’che following:

L A48
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1.15.1. Salary and bonus;

1152 Awards of stock, stock optlons and stock appreCIatlonh
< rights, using the dollar recognized for financial statement’

- reporting purposes - with respect to the fiscal year in

.. accordance with the Statement of Financial Accounting e
-~ Standards ‘No. 123’ (Rewsed 2005) (FAS 123R) Shared B c

‘Based Payments,

el 1:46.3.Earnings for services ‘under. non- eqwty lncentlve plans not Lo
- oo vingluding group life; health, * hospitalization . or medical. .~ -7 B

2. osreimbursement plans that:-do. not: discriminate. in .favor,of -~ ...opis
- Executives and are avallable generally to -all salaried = i oo

: employees

: 1‘1.54 Change in present value of deflned beneft and actuanal - o

- pension plans;

1 15 5. Above-market earnlngs on. deferred compensatlon WhICh s .

not tax--quahfled

“Transparency Act’ means the Federal Funding Accountability and .~
7 .. -Transparency- Act of 2006 (Public Law 109-282), as amended. by
-~ §6202 of Public Law 110—252 The Transparency Act also is referred to. PRIV

as FFATA.
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1.17. “Vendor” means a dealer, distributor, merchant or other seller
providing property or services required for a project or program funded

. -....by.an:Award.- A Vendor is not a.Prime Recipient or a Subrecipientand -~ .. 2.
is not subject to the terms and . conditions of the Federal award. . -

Program compllance reqwrements do not pass through toa Vendor

- 2. Compliance. Contractor shall compty with: all appllcable provisions of the
Transparency Act and the regulations issued pursuant thereto, including but not
limited to these Supplemental Provisions. Any revisions to such provisions or
regulations shall automatically become a part of these Supplemental Provisions,

without the necessity of either party executing any further instrument. Adams

County may provide written notification to Contractor of such revisions, but such -

notice shall not be a condition precedent to the effectiveness of such revisions.

3. System for Award Management (SAM) and Data Universal Numberlng

System (DUNS) Requirements.

3.14. SAM. Contractor shall maintain the currency of its mformatlon in SAM

- until the Contractor submits the final financial report required under the
Award or receives final payment, whichever is later. Contractor shall
review and update SAM information at least annually after the initial
‘registration, and more frequently |f required by changes in its
information.

3.2. DUNS. - Contractor shaII provide its DUNS number to |ts Prime
Recipient, and shall update Contractor's information in Dun &
Bradstreet, Inc. at least annually after the initial registration, and more
frequently if required by changes in Contiractor’s information.

4. Total Cornpensation Contractor shall include Total Compensation in SAM for -
_each of its five most. hlghly compensated Executives for the precedrng fiscal .
year if:

.41, The total Federal fundlng authorlzed to date under this award is
$25000 ormore;and - - -

4 2 In the preceding fiscal year, Contractor received:
421 -80% or more of its annual gross revenues from Federa]

. procurement contracts * and - subcontracts and/or Federal -
- financial assistance Awards or Subawards sub}ect to the

Transparency Act;and -

< r4:2.2:--$25,000;000 or more'in annual gross revenues’ from Federai B s B
- ~iprocurement “contracts ~&nd ‘subcontracts and/or ‘Federal
~:financial assistance Awards or Subawards subject to the o

: S Transparency Act; and: =
o 43.-The public does not have access to mforrnatlon about the

- ..-compensation of the'Executives through periodic reports filed under - -

~ 'section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15

0 U.8.C.4 78m(a); 780(d) or' sectron 6104 of the internal Revenue

" Code of 1986.

5 Reportlng Contractor sha[l report data elements to SAM and to the Prlme-j‘:'r--’-' -
- ‘Recipient as required in §7 below if Contractor is a. Subrecipient for the Award -~

pursuant to the Transparency Act.
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No direct payment shall be made to Contractor for providing any reports
required under these Supplemental Provisions and the cost of producmg such
. reports shall be mcluded in the Contract price.. : . -

The- reporting requwements in §T-be!ow. are b.ased on guidance from. the us o

- Office of Management and Budget (OMB), and as such are subject to change at

-any time by OMB. Any such changes shall be-automatically incorporated into -

this Contract- and shall become part of Contractor's obligations under this
Contract, as provided.in §2 above. The Colorado Office of the State Controller
will provide summaries of revised OMB reporting requirements at
http:/iwww.colorado.gov/dpa/dfp/sco/FFATA.htm.

. Effective Date and Dollar Threshold for Reporting. The effective dates of
these- Supplemental Provisions apply to new Awards as of October 1, 2010.
Reporting requirements in §7 below apply to new Awards as of October 1, 2010,
if the initial award is $25,000 or more. If the initial Award is below $25,000 but
subsequent Award modifications result in a total Award of $25,000 or more, the
Award is subject to the reporting requirements as of the date the Award exceeds
$25,000. If the initial Award is $25,000 or more, but funding is subsequently de-

obligated such that the total award amount falls below $25,000, the Award shall

continue to be subject to the reporting requirements.

. Subrecipient Reporting Requirements. If Contractor is a Subrecipient,
_ Contractor shall report as set forth below.

7.1 To SAM. A Subrecipient shall register in SAM and report the following data

elements in SAM for each Federal Award ldentification Number no later

than the end of the month folIow;ng the month in whlch the Subaward was .

made:
- Subrecipient DUNS Number '
- Subrecipient DUNS Number + 4 if more than one electronlc
" funds transfer (EFT) Account;
- Subrecipient Parent DUNS Number;
. Subrecipient’s address, including: Street Address, City; State,
- Country, Zip + 4, and Congressional District;
c 715 Subreclplent top: 5 highly compensated Exeoutlves if the cntena
©in §4 above are met; and. =

1
1.

NN NN
B o

A.
7.1.

A8 Subrecrplent Total Compensatron of top 5 hlghly compensated S

Executlves if criteria in. §4 met

7 2 To Prlme Remplent A Subremplent shall report to lts ane Reclplent
upon the effective date of the Contract, the following data elements:
.7.2.1 Subrecipient's DUNS Number.as registered in SAM. -

722 Primary Place . of Performance -Information, mcludmg Street‘

= Address, - Clty, State, Country, Zsp code + 4, -and- Congressmnal
District.

8 Exemptlons

8 4. These: Supplemental Prov;suans do not apply to an lndtwduat who: recelves
. an‘Award as a-natural person, unrelated.to any business.or non-profit -
organization he or she may own or operate in his or her name.
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- 8.2 A Contractor with gross income from all sources of less than $300,000 in

the previous tax year is exempt from the requirements to report Subawards
.....and the.Total Compensation of its. most highly compensated Executives. . -

- 8.3 Effective October 1, 2010, “Award” currently means a-grant, cooperative -
agreement, or other arrangement as defined in Section 1.1 of these Special
- Provisions. On:-future dates “Award” may include other-items to be specified
- by OMB in policy memoranda available at the OMB Web site; Award also
will include other types of Awards subject to the Transparency Act.
8.4 There are no Transparency Act reportlng reqwrements for Vendors.

9 Event of Default Failure to comply W|th these Supplemental Prov;smns shalll
constitute an event of default under the Contract and Adams County may terminate
the Contract upon 30 days prior written notice if the default remains uncured five

- calendar days following thé termination of the 30 day notice period. This remedy will
be in addition to any other remedy available to the Adams County under the
Contract, at law or in equity

Doc #4725870v3 Page 20 of 38 : RFP-HE-2018-315

PTTrrr



