4430 South Adams County Parkway
4th Floor, Suite C4000A
Brighton, CO 80601-8212

720.523.6050
ADAMS COUNTY ax 720.523.6058

Finance Department

www.adcogov.org

September 18, 2017

Ms. Teva A. Sienicki, MA, Executive Director
Growing Home

3849 W. 72" Avenue, Suite 112

Westminster, Colorado 80030

Subject: Fully Executed Agreement #2017.329C Housing Services- TANF program
Dear Ms. Sienicki:

Attached is fully executed copy of Agreement #2017.329C to provide Housing Services-
TANF program for Adams County Human Services Department- WBC TANF division.

Please reference the Agreement numbers on all invoices. We look forward to our working
relationship. A hardcopy is forthcoming through U.S. Mail.

Best regards,

Hecdi Ellcs

Heidi Ellis, P.H.M.

Contract Specialist 11
Finance/Purchasing Division

Attachments: Agreement #2017.329C
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Service Agreement # RFP 2017.320C
. Housing Service (TANF Program)

THIS AGREEMENT (“Agreement”) is made this

ADAMS COUNTY, COLORADO
PROFESSIONAL SERVICE AGREEMENT

@ day of J{ I/’JCW) [)01/"2017, by and

between the Adams County Board of County Commissioners, locatéd at 4430 South Adams
County Parkway, Brighton, Colorado 80601, hereinafter referred to as the "County," and
GROWING HOME located at 3489 W. 72" Avenue, Suite 110, Westminster, Colorado 80030,
hereinafter referred to as the "Contractor." The County and the Contractor may be collectively
referred to herein as the “Parties”.

The County and the Contractor, for the consideration herein set forth, agree as follows:

1. SERVICES OF THE CONTRACTOR:

1.1.

1.2

All work shall be in accordance with the attached RFP 2017.329 and the Contractor’s
response to the RFP 2017.329 attached hereto as Exhibit A, and incorporated herein by
reference. Should there be any discrepancy between Exhibit A and this Agreement the
terms and conditions of this Agreement shall prevail.

Emergency Services: In the event the Adams County Board of County Commissioners
declares an emergency, the County may request additional services (of the type
described in this Agreement or otherwise within the expertise of the Contractor) to be

- performed by the Contractor. If the County requests such additional services, the

Contractor shall provide such services in a timely fashion given the nature of the
emergency, pursuant to the terms of this Agreement. Unless otherwise agreed to in
writing by the parties, the Contractor shall bill for such services at the rates provided
for in this Agreement. : :

RESPONSIBILITIES OF THE COUNTY: The County shall provide information as
necessary or requested by the Contractor to enable the Contractor's performance under this
Agreement, as referenced in Section 1 above.

3.2

. TERM:
3.1

Term of Agreement: The initial term of this Agreement shall be for one (1) year from
the date of execution, unless sooner terminated as specified elsewhere herein.

Extension Options: The County, at its sole option, may offer to extend this Agreement
as necessary for up to two (2) option year extensions providing satisfactory service is
given and all terms and conditions of this Agreement have been fulfilled. Such
extensions must be mutually agreed upon in writing by the County and the Contractor.

PAYMENT AND FEE SCHEDULE: The County shall pay the Coniractor for services
furnished under this Agreement, and the Contractor shall accept as full payment for those
services, in an amount of seventy-five thousand dollars and no cents ($75,000.00).




4.1. Payment pursuant to this Agreement, whether in full or in part, is subject to and
contingent upon the continuing availability of County funds for the purposes hereof. In
the event that funds become unavailable, as determined by the County, the County may
immediately terminate this Agreement or amend it accordingly.

. INDEPENDENT CONTRACTOR: In providing services under this Agreement, the
Contractor acts as an independent contractor and not as an employee of the County. The
Contractor shall be solely and entirely responsible for his/her acts, and the acts of his/her
employees, agents, servants, and subcontractors during the term and performance of this
Agreement. No employee, agent, servant, or subcontractor of the Contractor shall be deemed
to be an employee, agent, or servant of the County because of the performance of any
services or work under this Agreement. The Contractor, at its expense, shall procure and
maintain workers' compensation insurance as required by law. Pursuant to the Workers’
Compensation Act § 8-40-202(2)(b)(IV), C.R.S., as amended, the Contractor .
understands that it and its employees and servants are not entitled to workers’
compensation benefits from the County. The Contractor further understands that it is
solely obligated for the payment of federal and state income tax on any moneys earned
pursuant to this Agreement.

. NONDISCRIMINATION: The Contractor shall not discriminate against any emplovee or
qualified applicant for employment because of age, race, color, religion, marital status,

disability. sex. or national origin. The Contractor agrees to post in conspicuous places.
available to employees and applicants for employment, notices provided by the local public
agency setting forth the provisions of this nondiscrimination clause. Adams County is an
equal opportunity emplover. '

6.1. The Contractor will cause the foregoing provisions to be inserted in all
subcontracts for any work covered by this Agreement so that such provisions will -
be binding upon each subcontractor, provided that the foregoing provisions shall
not apply to contracts or subcontracts for standard commercial supplies or raw
materials. '

. INDEMNIFICATION: The Contractor agrees to indemnify and hold harmless the County,
its officers, agents, and employees for, from, and against any and all claims, suits, expenses,
damages, or other liabilities, including reasonable attorney fees and court costs, arising out of
damage or injury to persons, entities, or property, caused or sustained by any person(s) as a
result of the Contractor's performance or failure to perform pursuant to the terms of this

- Agreement or as a result of any subcontractors’ performance or failure to perform pursuant to
the terms of this Agreement.

. INSURANCE: The Contractor agrees to maintain insurance of the following types and
amounts:
8.1. Commercial General Liability Insurance: to include products liability, completed
operations, contractual, broad form property damage and personal injury.
8.1.1. Each Occurrence: $1,000,000 .
8.1.2. General Aggregate: $2,000,000 ,
8.2. Comprehensive Automobile Liability Insurance: to include all motor vehicles
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8.4.

8.5.

8.6.

8.7.

3.8.

owned, hired, leased, or borrowed.
8.2.1.  Bodily Injury/Property Damage: $1,000,000 (each accident)
8.2.2.  Personal Injury Protection: Per Colorado Statutes

8.3. Workers' Compensation Insurance: Per Colorado Statutes Not Applicable..
Professional Liability Insurance: to include coverage for damages or claims for
damages arising out of the rendermg, or failure to render, any professional services, as -
applicable.

8.4.1. Each Occurrence: , $1,000,000

8.4.2. This insurance requirement applies only to Contractors who are performing
services under this Agreement as professionals licensed under the laws of the
State of Colorado, such as physicians, lawyers, engineers, nurses, mental health
providers, and any other licensed professionals.

Adams County as “Additional Insured”: The Contractor's commercial general liability,
and comprehensive automobile liability insurance policies and/or certificates of
insurance shall be issued to include Adams County as an "additional insured," and shall
include the following provisions:

8.5.1. Underwriters shall have no right of recovery or subrogation against the County,
it being the intent of the parties that the insurance policies so affected shall
protect both parties and be primary coverage for any and all losses resulting
from the actions or negligence of the Contractor.

8.5.2. The insurance companies issuing the policy or policies shall have no recourse -
against the County for payment of any premiums due or for any assessments
under any form of any policy.

8.5.3. Any and all deductibles contained in any insurance policy shall be assumed by
and at the sole risk of the Contractor. '

Licensed Insurers: All insurers of the Contractor must be licensed or approved to do
business in the State of Colorado. Upon failure of the Contractor to furnish, deliver
and/or maintain such insurance as provided herein, this Agreement, at the election of the
County, may be immediately declared suspended, discontinued, or terminated. Failure of
the Contractor in obtaining and/or maintaining any required insurance shall not relieve
the Contractor from any liability under this Agreement, nor shall the insurance
requirements be construed to conflict with the obligations of the Contractor concermng
indemnification.

Endorsement: Each insurance policy herein required shall be endorsed to state that
coverage shall not be suspended, voided, or canceled without thirty (30) days prior
written notice by certified mail, return receipt requested, to the County.

Proof of Insurance: At any time during the term of this Agreement the County may
require the Contractor to provide proof of the insurance coverage s or policies required
under this Agreement,

2017.329C - Growing Home
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9. TERMINATION:

9.1. -For Cause: If, through any cause, the Contractor fails to fulfill its obligations under this
Agreement in a timely and proper manner, or if the Contractor violates any of the
covenants, conditions, or stipulations of this Agreement, the County shall thereupon
have the right to immediately terminate this Agreement, upon giving written notice to
the Contractor of such termination and specifying the effective date thereof,

9.2. For Convenience: The County may terminate this Agreement at any time by giving
written notice as specified herein to the other party, which notice shall be given at least
thirty (30} days prior to the effective date of the termination. If this Agreement is
terminated by the County, the Contractor will be paid an amount that bears the same
ratio to the total compensation as the services actually performed bear to the total
services the Contractor was to perform under this Agreement, less payments previously
made to the Contractor under this Agreement.

10. MUTUAL UNDERSTANDINGS:

10.1. Jurisdiction and Venue: The laws of the State of Colorado shall govern as to the
interpretation, validity, and effect of this Agreement. The parties agree that jurisdiction
and venue for any disputes arising under this Agreement shall be in Adams County,
Colorado.

10.2. Compliance with Laws: During the performance of this Agreement, the Contractor
agrees to strictly adhere to all applicable federal, state, and local laws, rules and
regulations, including all licensing and permit requirements. - The parties hereto aver
that they are familiar with § 18-8-301, et seq., C.R.S. (Bribery and Corrupt Influences),
as amended, and § 18-8-401, et seq., C.R.S. (Abuse of Public Office), as amended, the
Clean Air Act (42 U.S.C. 7401-7671q), and the Federal Water Pollution Control Act
(33 U.S.C. 1251-1387), as amended, and that no violation of such provisions are
present. Contractor warrants that it is in compliance with the residency requirements in
§§ 8-17-101, et seq., C.R.S. Without limiting the generality of the foregoing, the
Contractor expressly agrees to comply with the privacy and security requirements of
the Health Insurance Portability and Accountability Act of 1996 (HIPAA).

10.3. OSHA: The Contractor shall comply with the requirements of the Occupational Safety
and Health Act (OSHA) and shall review and comply with the County’s safety
regulations while on any County property. Failure to comply with any applicable
federal, state or local law, rule, or regulation shall give the County the right to terminate
this agreement for cause. '

10.4, Record Retention: The Contractor shall maintain records and documentation of the
services provided under this Agreement, including fiscal records, and shall retain the
records for a period of three (3) years from the date this Agreement is terminated. Said
records and documents shall be subject at all reasonable times to inspection, review, or
audit by authorized federal, state, or County personnel.
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10.6.

10.7.

10.8.

County:

consent of the County,

Waiver: Waiver of strict performance or the breach of any provision of this Agreement
shall not be deemed a waiver, nor shall it prejudice the waiving party's right to require
strict performance of the same provision, or any other provision in the future, unless
such waiver has rendered future performance commercially impossible, _
Force Majeure: Neither party shall be liable for any delay or failure to perform its
obligations hereunder to the extent that such delay or failure is caused by a force or
event beyond the control of such party including, without limitation, war, embargoes,
strikes, governmental restrictions, riots, fires, floods, earthquakes, or other acts of God.

Notice: Any notices given under this Agreement are deemed to have been received and
to be effective: (1) three (3) days after the same shall have been mailed by certified
mail, return receipt requested; (2) immediately upon hand delivery; or (3) immediately
upon receipt of confirmation that an E-mail was received. For the purposes of this
Agreement, any and all notices shall be addressed to the contacts listed below:

Department:
Contact:
Address:

City, State, Zip:

. Office Number:
Email:

Department:
Address:
City, State, Zip:

Department:
Address:
City, State, Zip:

Contractor:

10.9.

Company:
Contact;
Address:

City, State, Zip:
Office Number:

E-mail;

Adams County Human Services Workforce Center

Kent Gregory, Contract Administrator, Human Services Department
7190 Colorado Blvd., 6™ Floor

Commerce City, Colorado 80022

303.227.2215

kgregory@adcogov.org

Adams County Purchasing Division
4430 South Adams County Parkway, Suite C4000A
Brighton, Colorado 80601

Adams County Attorney’s Office
4430 South Adams County Parkway
Brighton, Colorado 80601

Growing Home

Teva A. Sienicki, MA, Executive Director
3849 W 72™ Avenue, Suite 112
Westminster, Colorado 80030
720.407.1974

teva@growinghome.org

Integration of Understanding: This Agreement contains the entire understanding of the
parties hereto and neither it, nor the rights and obligations hereunder, may be changed,
modified, or waived except by an instrument in writing that is signed by the parties

hereto.
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11.

12.

10.10.Severability: If any provision of this Agreement is determined to be unenforceable or
invalid for any reason, the remainder of this Agreement shall remain in effect, unless
otherwise terminated in accordance with the terms contained herein.

10.11. Authorization: Each party represents and warrants that it has the power and ability to
enter into this Agreement, to grant the rights granted herein, and to perform the duties
and obligations herein described.

AMENDMENTS, CHANGE ORDERS OR EXTENSION:

11.1. Amendments or Change Orders: The County may, from time to time, require changes
in the scope of the services of the Contractor to be performed herein including, but not
limited to, additional instructions, additional work, and the omission of work
previously ordered. The Contractor shall be compensated for all authorized changes in
services, pursuant to the applicable provision in the Solicitation, or, if no provision
exists, pursuant to the terms of the Amendment or Change Order.

11.2. Extensions: The County may, upon mutual written agreement by the parties, extend
the time of completion of services to be performed by the Contractor

COMPLIANCE WITH C.R.S. § 8-17.5-101, ET. SEQ. AS AMENDED 5/13/08: Pursuant
to Colorado Revised Statute (C.R.S.), § 8-17.5-101, et. seq., as amended May 13, 2008, the
Contractor shall meet the following requirements prior to signing thlS Agreemient (pubhc
contract for service) and for the duration thereof: -

12.1. The Contractor shall certify participation in the E-Verify Program (the electronic employment
verification program that is authorized in 8 U.S.C. § 1324a and jointly administered by the
United States Department of Homeland Security and the Social Security Administration, or its
successor program) or the Department Program (the employment verification program
established by the Colorado Department of Labor and Employment pursuant to C.R.S. § 8-
17.5-102(5)) on the attached certification.

12.2. The Contractor shall not knowingly employ or contract with an illegal alien to perform work
under this public contract for services.

12.3. The Contractor shall not enter into a contract with a subcontractor that fails to certify to the
Contractor that the subcontractor shall not knowingly employ or contract with an illegal alien
to perform work under this public contract for services.

12.4. At the time of signing this public contract for services, the Contractor has confirmed the
employment eligibility of all employecs who are newly hired for employment to perform work
under this public contract for services through participation in either the E-Verify Program or
the Department Program.

12.5. The Contractor shall not use either the E-Verify Program or the Department Program -
procedures to undertake pre-employment screening of job applicants while this public contract
for services is being performed.

12.6. If Contractor obtains actual knowledge that a subcontractor performing work under this public
contract for services knowmgly employs or contracts with an illegal alien, the Contractor shall:
2017.329C - Growing Home
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12.7.

12.8.

notify the subcontractor and the County within three days that the Contractor has actual
knowledge that the subcontractor is employing or contracting with an illegal alien; and
terminate the subcontract with the subcontractor if within three days of receiving the notice
required pursuant to the previous paragraph, the subcontractor does not stop employing or
contracting with the illegal alien; except that the contractor shall not terminate the contract
with the subcontractor if during such three days the subcontractor provides information to
establish that the subcontractor has not knowingly employed or contracted with an illegal
alien.

Contractor shall comply with any reasonable requests by the Department of Labor and
Employment (the Department) made in the course of an investigation that the Department is
undertaking pursuant to the authority established in C.R.S. § 8-17.5-102(5).

If Contractor violates this Section, of this Agreement, the County may terminate this
Agreement for breach of contract. If the Agreement is so terminated, the Contractor shall be
liable for actual and consequential damages to the County.

13, SUPPLEMENTAL FEDERAL PROVISIONS- (FFATA)

State of Colorado Supplemental Provisions for Federally Funded Contracts, Grants, and Purchase
Orders Subject to The Federal Funding Accountability and Transparency Act of 2006 (FFATA), As
Amended Revised as of 3-20-13.

2017.329C - Growing Home
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CONTRACTOR’S CERTIFICATION OF COMPLIANCE

Pursuant to Colorado Revised Statute, § 8-17.5-101, et.seq, as amended 5/13/08, as a
prerequisite to entering into a contract for services with Adams County, Colorado, the
undersigned Contractor hereby certifies that at the time of this certification, Contractor does not
knowingly employ or contract with an illegal alien who will perform work under the attached
contract for services and that the Contractor will participate in the E-Verify Program or
Department program, as those terms are defined in C.R.S. § 8-17.5-101, et. seq. in order to
confirm the employment eligibility of all employees who are newly hired for employment to
perform work under the attached contract for services.

CONTRACTOR:

6@0 DI oot o, OS’/&‘V/)
Company Name Date

Signature

/4 NI7A  [OFSHpbse

"Name (Print or Type)

T NJii . CEO
Title

Note: Registration for the E-Verify Program can be completed at: hitps://www.vis-
dhs.com‘\emploverregistration. It is recommended that employers review the sample
“memorandum of understanding™ available at the website prior to registering

2017.329C — Growing Home
8




Signature Page

IN WITNESS WHEREOF, the Parties have caused their names to be affixed hereto.

BOARD OF COUNTY COMMISSIONERS
ADAMS COUNTY, COLORADO

/8 Sepf 2007

CONTRACTOR
GROWING HOME

/4/\/ LA {)eSttommed

Name (Print or Type)

Authorized Signature g

Attest:
Stan Martin, Clerk and Recorder

APPROVED AS TO FORM:
Adams County Attorney’s Office

NOTARIZATION:
COUNTY OF

C'_\"\/‘-L,g

Date:

< /09,1 >

Date:

T Arenzm Cov
Title

7Liinos

Deputy Clerk

(L. { Dk
rney’s Signature B

)SS.

STATEOF < O

Signed and sworn to before me this 27 day o

by ()a’e‘\: = < w “;'\ AN “ ‘)

>

)

f Ao SN 2017,

rery

- ) /,..-‘
Notary Publkéé%

My commission expires on: R

POl SN

7

, BELIA CASILLAS
NOTARY PUBLIC

STATE OF COLORADO
NOTARY iD 2005400361

3

2017.329C — Growing Home
9




. ATTACHMENT A
(All Documents following this page of the Agreement)

Attachments:
1. Fee Schedule (Base Year)
2. BAFO, dated June 12, 2017
| 3. Proposal, dated May 10, 20 1.7
Offeror’s Certification of Compliance
5.

Offeror’s Signature Page
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Growing Home Fee Schedule

In Response to RFP-HE-2017.329

Base Expenses Year3
(Column B) Annual {Column D) Total
{Column A) Allocation of [Salary and Benefit |{Column C) Equals Column A *
Position/Base Expense Description Time/Fees Fee Overhead {B+C)
Provides supervision
Chief Program and Impact  |of Family Support
Officer Specialists 10%| § 96,817.73 | S 4,840.89 | $ 10,165.86
Provides EMPATH
Family Support Specialist  |Coaching 100%| S 48,408.87 | S 2,42044|S 50,829.31
Rent Office Space 4%| S 77,575.00 S 3,103.00
Total of Base Expenses: S 64,098.17
Total Budget
Budget Item Description Amount
Base Expenses Equals total of base expenses S 64,098.17
Rental/Mortgage assistance, Job search expenses, uniforms,
Family Support Expenses milestone achievement expenses S 10,901.83

Total:

E

75,000.00




‘MGrowm'g ome

- Nurturing Children Strengthening Families Creoting Comimunity = .

June 22, 2017

Ms. Heidi Ellis

Adams County Human Services Department
4430 South Adams County Parkway
Brighton, CO 80601

Dear Ms, Ellis,

This letter is in response to the BAFO reqoest regarding Growing Home’s application for
funding under proposal #2017.329. Responses to each question are given below.

1. Growing Home agrees to reduce the funding of this position from 100% to 62%, and will fund
the remaining 38% of the proposed Family Support Specialist position through other sources to
cover time that may be spent serving non-TANF cligible families.

2. Growing Home agrees to reduce the funding for the Chief Program and Impact Officer to
$5,930 from this source.

3. Growing Home agrees to reduce the funding for rent to $1,920..

4. Growing Home agrees to increase the amount requested for family sopport expenses to
$37,500 and is delighted that this change will increase our ability to provide direct support to
children and families in need.

5. Growing Home agrees to recommendation if awarded an agreement in the amount of
$75,000.00.

Thank you for this oppoftunity to refine our proposal, and we look forward to the opportunity to
work with Adams County through providing services to children and families in need.

Sincerely,

Teva Sienicki
President & CEQ, Growing Home
720-407-1974 teva@growinghome.org




.4430 South Adains ¢ t:ﬁnw Parkway
4th Eloar, Suire C4I00A
Bng,hmn €Y B0601-8212

proxs 730.523.6080
Fax 7H0.523.6058

Finance Department

wwwiadcogov.org

Ms. Teva Sienicki

President & CEO

Growing Home

3489°'W 72™ Avere, Suite 112
Westmiinster, Colorado. 80030

Subject: Clarification Request for Request for Proposal #2017.329 Housing Services - TANF

‘Dear Ms. Sienicki:

Thank you for submitting a proposal in response to our Request for Proposal #2017 329 Housing
Services- TANF Program for Adams County: Government Human Services Depattment.

. The Evaluation Commitiee has determined that more information is needed to properly evaluate your
proposal. The Evaluation Committee has requested that you respond to the questions below as part of
your best and final offer (BAFO) to your proposal. Please subimit yous responsés to the following
questions by 4:00 p.m. on Tuesday; June 13, 2017 by email to hellis@adcosov. o

1. Please clarify the funding being used for statf being dedicated to this project.

Growing Home proposes funding :100% of a family support specialist. Docs Growing Home agree
to define this line as the equivalent of approximately 62% of a fullstime position at $29,630 that
funds in part the family support specialist and staff time of .others who provide. counseling and
case management to TANF eligible families? This is requested since it is possible that the person
designated in the position may assist some customers that are not TANF eligible and in which case
cannot be charged to TANE, This will also allow for the partial payment of staff time that provides
services to TANF eligible families. It is understood that the majority of expense under this line
will go to the person designated .as the family support specialist.

2. Please conflirm i’ Growing Home agrees to reduce the funding for the: Chief Program and Impact
Officer to $5,930? If not; please gxplain.

3. Please confirm 1f Growing Horne agrees to fodiite the funding, for rent to $1, 9207 If not; please
explain,

4. Please confirm if Growing Home agrees to increase family support expenses to $37,5007 If not,
please explain.

BOARD OF COUNTY QGM\H’:‘%H}NEHS
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3. Please confirm if Growing Home will agree to recommendation if awarded an agroement in the
amount of $75,000.00? If not, please explain.

If you feel that the information you have provided in your original proposal was adequate, vou may
choose to not subniit a BAFO, in which case, we will base our evaluation on what you have provided.
If you have any questions, please do-not hesitate to conitact me at(720) 523.6053. Please acknowledge
receipt of this BAFO letter to the undersipned by signing in the space below and emailing o
hellisi@adcogov.org,

Best Regards,

Hetdi Flls

Heidi Ellis

Contract Specialist T
Finance/Purchasing Division
¢e: File RFP 2017329
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Adams County Finance Department
Purchiasing Division
4430 § Adams County Parkway
Brighton, Colorado 80601 _ .

REQUEST FOR PROPOSAL
COVER SHEET

RFP Issue Date:

RFP Number:

RFP Title:
Pre-Proposal Meeting:

RFP Questions Due:
Proposal will be received until:

Tuesday, April 25, 2017
RFP-HE-17-329

HOUSING SERVICES
Temporary Assistarice for Needy Families (TANF)

Not Applicable
Monday, May 1,2017 by 2:00 p.m, (MST)

Thursday, May 11, 2017, 4:00 pm (MST)
4430 South Adams County Parkway, Front Lobby
Brighton, CO 80801 '

Goods or services to be delivered to or performed att  Adams County Human Services Depariment

Email Address;

Documents included in this package:
Propesal Instructions
‘General Terms and Conditions

Heii Ellis, Contract Specialist I
720-523-8053
hellis@adcogoy.org

-Contractor's Cerfificate of Compliance
Contractor's Statement

“Beope of Work (SOW)/ Specifications Reference Form

Pricing Form
Subniission Form
_Statement of No Bid

Term of Acceplance Form _
Appendix A ~ Sample Agreement

If any of the documents listed above are missing from this package, contact Adams County Purchasing:
If you require additional information, call the Purchasing Division contact person.

The undersigned hereby affirms that (1) he/she is a duly authorized agent of the Contractor, (2} heishe
has read ali terms and conditions and technical specifications: which were made available in conjunction

with this solicitation and fully understands and accepts them uniess specific variations have been
expressly listed in histher Pfoposal, (3) the Proposal Is being submitted on behalf of the Contractor in
accordance with any terms and conditions set forth in this Solicitation, and (4) the Contractor will accept
any awards made to it as a resuit of the Proposal submitted herein for a minimum of 120 calendar days

following the date: of submission.

PRINT OR TYFE YOUR INFORMATION

Name of Coniractor: Growing Home

Fax: 303-426*0560

Address: 3480 W 72nd Ave; Ste 112 CVS®I® westminster Zlp: 80030

Contact Pe'rs’orii: Mit ke

" THe Granwiter  Phoner 720-407-0228

Authorized Representative’s 'S:E_g'nature: %

Printed Name: - Toya Sienickl

¥

. Phone: 720_407-1 974

bl

te: President &CEQ . Date' 5/9/2017

Email Address: _ “;tgva‘@l_g_!'owihghome.prg
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TEVA A. SIENICKI, |

1471 Movide St St Denver, CO 8021 1 (720) 407-1 974(w) (303)803 4 716 teva@growinghome.org
SKILLS:

* Visionary Leadership + Budgeting and Fiscal Oversight

- Organizational Development + Fundraising and Grantwriting

¢ Strategic Planning and Annual Planning ¢ Training and Facilitation

s, Organizational Assessment *  Staff Development and Team Building

o Program Design and Tactical Oversight + Volunteer Recruitment and Coordination

» Performance Management s  Partnership Development.

s Intermediate Spanish ¢ Inter-cultural Management

RELATED EXPERIENCE:

Executive Director: Growing Home. Westminster, CO, 2002-present

Key Functions:

e Hire, fire, train and supervise director level staff

s Collaborate with board of directors to conduct assessment, visioning, plaining and fundraising

e Conduct fiscal oversight, budget development and management

s Oversee program and resource development

¢ -Cultivate relationships with individual and organizational fnders and partners

e  Solicit donations; work with board to build development program

e Create outcome measures; ensure quality services

e  Represent Growing Home publicly at public speaking venues, events, conferences, panels; facilitate training

Key Results:

e Successfully led $1.6 rmlhon ¢apital campaign for acquisition and rehabilitation of a 20 unit apartment,
building- completed spring 2007 ,

Led the purchase of the Westchester Apartments and a $450,000 renovation

Increased organizational reach from 100 people served per year to over 10,000 in'5 years

Ditected creation and design of 3 new programs including major expansion into early childhood
initervention, a food pantry, homeless prevention and affordable housing; led staff and volunteers through
planning and implementation '

Increased total dollar amount raised from non grant sources by 312% in one year from 2003 .to 2004
Secured $1.4 M in.operational revenue in 2013 compared with $143,000 in 2001 (240% increase)

Grew organizational staff from 2 to 24 staff

Tiipleirienited name change and re-branding process to enhance organizational marketability

Recruited more than 10 new community host and support sites; recruited and trained over 300 volunteers
Built fundraising team and put Benevon fundraising model into operation

Project Manager Community Involvement Program: Volunteers of America. Denver, CO. 2001-2002

¢ Created and designed program; led program staff and volunteers through visioning and planning process
Collaborated with local organizations to provide community involvement opportunities for housing residents
Provided technical assistance to community and neighborhood groups

Supervised program staff and volunteers

Conducted fiscal oversight, program and resource development

Project Manager, VISTA Program: Volunteers of America, Denver, CO. 2000-2001

s Placed, coached and supervised VISTA participants regionally

Wrote grants and mentored VISTA members in grant writing

Coordinated regular trainings and workshops and special service events for VISTA participants

Conducted fiscal and program outcome oversight

. G 8




EXECUTIVE SUMMARY

Background: Every day Growing Home works to ensure that children - with full bellies, stable
housing and supported parents - reach their full potential. Growing Home believes in fighting
poverty using a whole-family approach, addressing both the immediate and long term needs of
multiple generations in each family. Growing Home relies on evidénce-based programs to
address some of the root causes of poverty, such as school achievement gap, lack of a strong
social network, and health issues. Evidence has shown that focusing on children from birth
through age 8 is the key to breaking the cycle of poverty. However, even with the best early
childhood programs, a child is less likely to succeed if she is hungry because mom had to choose
between groceries or rent, or if he doesn't have anywhere to do-his homework because the whole
family is sleeping in the car tonight. Growing Home provides the dual-generation services that
help parents keep their families stable and ensure kids are growing up healthy and ready to learn,
regardiess of their financial sifuation.

Approach: Growing Home’s dual-generation programs help guide families toward healthy,
self-sufficient lives by working in partnership with families to help them achieve long term

. stability, Growing Home’s mode for success takes a comprehensive approach to building
equality of-opportunity within the community it serves by combining research, practice, and
policy. To ensure the most successful outcomes for Growing Home’s families and community,
Growing Home works to expand its high-quality direct services strategies while advancing
thinking and systems change. _ :

" Proposed -P'roje'ct'.: Growing Home proposes to provide the following services in response to
Adams County’s Housing Services RFP-HE-17-329: '

o Homslessness Prevention — emergency direct cash assistance to families at risk of losing
. housing due to an inability to pay their rent, mortgage or utilities. This assistance is
provided after vérification of expenses and income by a Family Support Specialist. The
amount of money that families receive through Homeless Prevention agsistance varies by
family and situation; however past assistance amounts have ranged from $100 to $600. '

» Mobility Mentoring — a structuted mentoring program designed to help families move -
from crisis to self-sufficiency through identifying and addressing their challenges in five
key domains necessary for economic stability. Families work together to set individual
and family goals, supported by a Family Support Specialist trained in the Mobility
Mentoring model. This model includes multiple levels to meet the needs of families with
short, medium, and long-term challenges and goals.

o Wrap-around Supportive Services - Growing Home offers a wide range of wrap-around
supportive services to help families overcome challenges and ensute all family members
may thrive. These services include access to the Feeding Families Food Pantry and
Canopy Interfaith Family Shelter, participation in Parents as Teachers home visitation,
medical care for uninsured families, Incredible Years parenting classes, Cradling Literacy
family literacy sessions, monthly healthy cooking demonstrations, the Seedlings new
parent education class series, and referrals for service from other service organizations.
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EXECUTIVE SUMMARY

Background: Every day Growing Home works to ensure that children - with full bellies, stable
housing and supported parents - reach their full potential. Growing Home believes in fighting
poverty using a whole-family approach, addressing both the immediate and long term needs of
multiple generations in each family. Growing Home relies on evidence-based programs to
address some of the root causes of poverty, such as school achievement gap, lack of a strong
social network, and health issues. Evidence has shown that focusing on children from birth
through age 8 is the key to breaking the cycle of poverty. However, even with the best early
childhood programs, a child is less likely to succeed if she is hungry because mom had to choose
between groceries or rent, or if he doesn't have anywhere to do his homework because the whole
family is sleeping in the car tonight. Growing Home provides the dual-generation services that
help parents keep their families stable and ensure kids are growing up healthy and ready to learn,
regardless of their financial situation.

Approach: Growing Home’s dual-generation programs help guide families toward healthy,
self-sufficient lives by working in partnership with families to help them achieve long term
stability. Growing Home’s model for success takes a comprehensive approach to building
equality of opportunity within the community it serves by combining research, practice, and
policy. To ensure the most successful outcomes for Growing Home’s families and community,
Growing Home works-to expand its high-quality direct services strategies while advancing
thinking and systems change.

Proposed Project: Growing Home proposes to provide the following services in response to
Adams County’s Housing Services RFP-HE-17-329:

» Homelessness Prevention — emergency direct cash assistance to families at risk of losing
- housing due to an inability to pay their rent, mortgage or utilities. This assistance is
provided after verification of expenses and income by a Family Support Specialist. The
amount of money that families receive through Homeless Prevention assistance varies by
family and situation; however past assistance amounts have ranged from $100 to $600.

o Mobility Mentoring — a structured mentoring program designed to help families move
from crisis to self-sufficiency through identifying and addressing their challenges in five
key domains necessary for economic stability. Families work together to set individual
and family goals, supported by a Family Support Specialist trained in the Mobility
Mentoring model. This model includes multiple levels to meet the needs of families with
short, medium, and long-term challenges and goals.

»  Wrap-around Supportive Services - Growing Home offers a wide range of wrap-around
supportive services to help families overcome challenges and ensure all family members
may thrive. These services include access to the Feeding Families Food Pantry and
Canopy Interfaith Family Shelter, participation in Parents as Teachers home visitation,
medical care for uninsured families, Incredible Years parenting classes, Cradling Literacy
family literacy sessions, monthly healthy cooking demonstrations, the Seedlings new
parent education class series, and referrals for service from other service organizations.

Requested Funds: Growing Home respectfully requests funding to provide the above services
. to Adams County residents for one year. These funds will provide Homelessness Prevention
assistance to approximately 40-45 families and Mobility Mentoring services to 30 families.
Wrap-around supportive services will be offered to all participants.

Growing Home Response to RFP-HE-2017.329
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PROFILE OF THE FIRM
Growing Home is a 501(c)3 nonprofit located in Westminster, Colorado that operates locally to
provide basic needs services to families with children under the age of eighteen.
Growing Home was founded in 1998 as the Adams County Interfaith Hospitality Network, and
currently employs 30 full-time and 3 pari-time staff members.

Growing Home serves children and families in need across the north Denver metro area; the
majority of families served live in Adams County.

Growing Home has a highly diverse and culturally competent staff that reflects the population
served by the organization, and over 70% of the staff are bilingual in Spanish and English. All
services are offered in Spanish and English to meet the needs of the population Growing Home
serves.

Work on this contract will be performed at Growing Home’s facility, located at 3489 West 728
‘Avenue in Westminster, Colorado. '

This project will be staffed by one: full-time Family Support Specialist who will be responsible

famllles in need with appropnate wrap-around services, This project w1ll be supported by the
Chief Financial Officer, the Chief Program & Impact Officer, and the President & CEO, The
Family Support Specialist for this project will be supervised by the Chief Program & Impact
Officer. The Chief Financial Officer will be respousible for all financial matters related to this
project, while the President & CEO will provide oversight for the project, as well as supervision '
for'the Famiily Suppoit Specialist until a new Chief Program & Impact Officer is hired. Please
see Appendix A for resumes of staff assigned to this project, as well as a job description for the
Chief Program & Impact Officer.

Growing Home has not had any substantiated legal complaints brought against the organization
in the last three years, and does not have any outstanding litigation in progress.

Growing Home Response to RFP-HE-2017.329
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Experience wnth Services in Scope of Work

Growing Home has prowded shelter and basic needs support for families with chlldren since the
organization’s inception in 1998 as the Adams County Interfaith Hospltahty Network, and the
organization is well-regarded for its efficiency and comprehenswe services. Much of Growing
Home's work is done in'partnership w1th other orgamzations that serve those in need mcludmg

broad network of partners allows Gfowmg Horne to make referrals for services that fall outside
the scope of Growing Home’s mission, ensuring that children and families in need are able to
access the services they need to thrive. Growing Home was recognized as a leading anti-poverty
organization by the Adams County Community Development Division which ranked Growing
Homeasa “top performer.” This assessment demonstrated that Growing Homie has a high level
of capacity in administration, staffing, client satisfaction, program delivery, and fiscal health.

Growing Home’s Canopy Interfaith Family Shelter houses homeless families with children under
the age of 18, providing them with comprehenswe tools to help break the cycle of poverty.
Canopy does not have a fixed location,; it is comprised of approxxmately fifteen churches in the
north Denver metro area that offer shelter and hot meals to families in need for a week, three to
four times per year. Families may stay in Canopy for up to three months, during which they-
work with a Family Support Specialist to secure stable housing and address other identified
needs. Faniilies have access to a wide range of wrap-around support including medical care, early
intervention programs, food pantry services, children’s clothing, and household items. They also
attend required weekly Life Skills classes focused on topics like financial management and
communication skills.

Recognizing the shortage.of permanent affordable housing in Adams County, Growing Home
acquired the Westchester Apartment complex in 2007. This facility consists of eighteen
permanently affordable housing units for low-income families. There is no limit on how long
residents may occupy these units, so turnover is very low. The remaining two units are
designated as transformational housing, and are reserved for children and families with at least
one adult currently participating in an educational or career training program. Families in
transformational housing units are required to meet regularly with a case manager and to meet
other expectatlons such as attending life skills classes and volunteering at Growing Home. Rent
on these units is very limited for up to two years, 1o alfow families to build a strong foundation
for a stable financial future.

Growing Home has provided homeless prevention services to children and families in need,
including rental and mortgage assistance, deposits, first/last- month’s rent, and utility assistance
for nearly two decades. Growing Home’s utility assistance program is wrapped into its
Homeless Prevention services, including rental and mortgage assistance. To qualify for
assistance, families must be current program participants in one of Growing Home'’s other
programs, such as parent education or family shelter. ‘Growing Home is focused on keeping
families stable so the many challenges of poverty don’t derail their progress toward stability.
Growing Home requires proof of income from each family requesting assistance, documents
who is living in the household by requesting identification for every family member, and reviews

bills, leases, payment invoices or statements in order to document family need.

Case management is a cornerstone of Growing Home’s services, and all families that visit
Growing Home and take part in any program are able to-access case management services.
Growing Home has recently joined the Mobility Mentoring Network established by Economic

‘Growing Home _ Response to RFP-HE-2017.329
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Growing Home conducts extensive outreach to the community, and works closely with a number
of key referral partners. These partners inclide Westminster Public Schools, various Adams
County School districts, Adams County Head Start, Adams County Housing Authority, and
Senior Hib. Growing Home is listed in United Way’s 211 database and is a member of the
Metro Denver Homeless Initiative. Family Support Specialists collaborate with other family
shelters in the community, including ACCESS Housing and Almost Home, to help homeless
families secure emergency housing and services. Growing Home is part of the Adams County
Coalition for the Homeless, a collaboration of homeless service providers in Adams County with
representatives from Almost Home, ACCESS Housing, Cold Weather Care, each Adams County
School District, and Veterans Affairs, In winter months Growing Home partners with Cold
Weather Care to refer individuals in need of shelter.

Summary of Organizational Budget
Growing Home’s fiscal year aligns with the calendar year. The organization’s budget for 2017
projects $2,250,552 in revenue, with projected sources of revenue as follows:

e $325,000 from individual donations and community support

o  $543,319 from grants (foundations, corporations, and trusts}

s $1,253,633 from government contracts, the largest of which is a contract with the
Maternal, Infant, and Early Childhood Home Visitation program offered through the
United States Department of Health and Human Services

e $128,600 from other income, including interest and rental fees from the Westchester
Apartment complex. Rental revenues cover all expenses to operate and maintain the
complex, making it self-sustaining,

The organization’s:2017 budget projects $2,239,705 in expenditures, with the top expendltnre
categories as follows:
s Personnel costs are the largest expense category, at $1,699,152. This includes salaries
and fringe costs (payroll taxes, health insurance, 403b:plan, paid time off, etc.)
o Professional services represenit $94,500 and include accounting/payroll, audit, legal,
janitorial, and other contracted services.
o Rent on Growing Home's space at 72™ Avenue and the Day Center on Samuel Drive
represents $77,575.
¢ Program expénses represent $134,308 and include rental assistance/utility assistance
funds, motel vouchers to house Canopy families-during weeks in which Growing Home
does not have a host church, supplies for all program areas, and food for the Feeding
Families Food Pantry.

Growing Home Response to RFP-HE-2017.329
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EMPath Mobility Mentoring model. This change is intended to support participants’
development of self-sufficiency through creating real, long-term solutions and behavior changes
instead of smply providing repeated emergency assistance, Growing Home proposes to provide
Mobility Mentoring to 30 families (approximately 100 individuals) per year.

Mobility Mentoring services are delivered at three levels. Level 1 participants set and achieve
goals around family stability, and these goals tend to be short-term and fall along 1-2 of the five
basic domains. Services to Level I participants typically last up to six-months, and participants
may choose to continue to the next level. Level I mentoring participants set goals related to
economic mobility, and their goals fall along 2-4 of the five basic domains. These services tend
to last for up to 12 months, and participants may choose to proceed to the final level. Level III
participants set goals leading to economic independence, and this level includes multi-year
goals with activities broken down into six month increments. Goals set at this level impact all
five of the bas1c domains, and serv1ces ‘may run for muitlple years. Moblhty Mentoring includes

Wrap-around Services: Farmlles hvmg in poverty ty_plcaliy :ha_ve- a unique combmatlon of
challenges in their lives that drain their resources and keep them in poverty. Growing Home
offers a wide range of wrap-around supportive services to help families overcome these
challenges and ensure all family members may thrive. These services include access to the
Feeding Farhilies Food Pantry; participation in Parents as Teachers home visitation, Canopy
Interfaith Family: Shelter, medical care for uninsured families through Growing Home’s pop-up
clinic, Incredible Years parenting classes, Cradling Literacy family literacy sessions, monthly
healthy cocking demonstrations, and Growing Home’s Seedlings new parent education class
series. ‘Growing Home’s Family Support Specialists also prowde referrals for needed semces
such as child care, dental care, clothing and essential items for children, job training and
employment resources.

Hours of Operation

Growing Home’s Feeding Families Food Pantry is open from 10am-12noon seven days a week,
making it one of few food pantries that operate on weekends and holidays. The food pantry is
the most common point of entry to Growing Home’s range of services, and families may access
any service offered by Growing Home throtigh this portal. Growing Home’s administrative
offices are open Monday through Friday during traditional business hours. Growing Home does
not plan to work out of the new Adams County Human Services Center at this time, but would
be interested in learning more about this as a way to reach more Adams County families in need.

How This Proposal Will Enhance ADHSD’s Ability to Serve Families

Growmg Home knows, both from research and from nearly twenty years of service to low-
income families, that multifaceted interventions are needed to address the wide range of
challenges faced by families and individual family members. Growing Home’s proposed
services will enhance ADHSD s ability to serve families by helping to stabilize families facing
housing crises through prov1dmg basic cash assistance in the short term, while also offering
Mobility Mentoring services to uncover the root causes of each famlly s current situation and-
develop plans for long-term family stability and a path to economic self-sufficiency. Access to
Growing Home’s comprehenswe wrap-around services will help meet the many and varied needs

of families in poverty and ensure that families remain stable and have the opportunity to thrive.

Growing Home Response to RFP-HE-2017.329



Goal 6: Low-income:people, especially vuinerable populations, achieve thelr potential by
strengthening family and other supportive environments.

nrol!ecl children in Sefote or after school prourams
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Goal 6: Low-income people especlally vulnerable popuiations, achieve their potential by :
; strengthemng family and other supportive environments. ; .

{{A--Senior Cltizens{seniors can ha reported twice; once under Senior Citizens and again if they are disabled under
: Indivlduals with Disabilitles, ages 55-over}

‘IA. Emergency Food
‘1B, Emérgency fuel or utlllly payments fundsd by LIHEAP or ofhar pubIEc and
private funding « SOUrCes, .

mai ency Rent or: Mongaga Asststance

D mergancy Car or Huma Rapair (I 8. structural app!iance, heallng ayafem, etc ) o

: merﬁancy C'othlnu ) )
In the:rows below, ploase include any additional’; Nfogmlha{ mm mg
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Goal 1: Low-income:

A. Number afd percent of
participants in tax preparation
programs who quaiified for any type
of Federal of State tax credit and the
expacted aggregated dollar of
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paaple become more self-sufficient.
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participants who obtalned court-

‘Jthe expected annual:aggregated

doliar amount of payments
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ANIINIONVEHNT
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savings
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PY 2018
National Performance. Indicators -

L AgencyName |

. Unemployed and obtalned a job ‘ — , #oNOL

#DIV/O!
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s %D!Wﬂl - .. 3
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#DIViol
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Chigf Program Officer
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Program Director Signature (please type your
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Tilis;

For
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Cherlane Shelicn, Shfef Program Officer
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result of the service? {separaie outammed by Cormag), Farsxampd

for the client
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ized and how ihis made an impact 16 the: intended reciplent(s). Use additional paper if

parnerships, other resources.ull
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Provides Ieadershlp toa dwerse lnter—cultural tearn, supports program managers, coordlnators, and-.
Model .....

Leads in recru:tmg and training of Canopv prolram host and support sheltering sites

ho_usmg programs and program documentation

Ensures excellent customer service, dealing with complaints or issues expediently, and providing

Creates and mamtalns rele_va.nt, up-to-date trammg materials for program staff and interns

Program Evaluation and Development

Monitors impact of peagrams including data and outcome analysis, program evaluation and
incorporates findings into angoing improvement efforts
Ensures e\ndenced based assessment tools are utrl:zed agencv W|de

database systern

Serves on the Board of Director’s Program Committee, preparing monthly agendas, gathering
program data and overviews

Participates on the Leadership Team (with CEO, CFO/C00, and Chief Development Officer)
Participates on Management Team {with Leadership Team, and. all management staff)

Keeps abreastion related research on poverty, ¢ child development/achievement gap, toxic stress,
affordable housing and homelessness, food insecurity, and related topics and ihcorporates learning
into program improvement and design

Compiles and reports on all organization data and outcomes on a monthly basis

Oversees and implements new programs as relevant to grow pipeline of services for children and
strengther wrap around supports for families

Community Advocacy

Works closely with CEQ to provide an external face and generate excntement and support of

Growing Home’s vision in the community

Works with CEO and others to develop Growing Home's policy agenda and positions on key issues
related to Growing Home's mission

Overseas community organizing staff and supports advocacy and action with and for Growing
Home's community leaders

Acts as lisison in developing and maintaining refationships with community organizations and”
potential partners (i.e. community organizations/collaborations; provider partners)

Organize, prepare and lead presentations and trainings on racial and economic equity, child poverty,
homelessness and related topics at host and support sites, partner organizationsandin the
community along with CEO

Serves and participatesin community collaborative efforts relevant to Growing Home's mission: (3CE
Advisory Board, MDH| Coordinating Committee, etc.)

Grant and Fiscal Management

e Participates on grants team, contributes to grant concept development as related to new and

current programs

2 of 3 GH Chief Program.and Impact Officer Job Description




saster Relief, Mandevilie, LA

nated the distribution of aid
motional and physical support

Laigtesia de Cristo Metropolitana, Mexico City, Mexico
May 2004 - February 2006 ]
Independent Contractor

+  Planned and preformed community outreach to groups of adults and childran and taught conversational English

Educatlon

Mercy College ' -

1200 Waters Place, Bronx, NY 10481 Eaglecrest High School
Aiirora, CO - May 2002

Sunset International Bible Institute Diploma

Lubbock, TX ~ March 2006
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ANITA DESHOMMES
14149 EAST 1015 PLACE
COMMERCE CiTY, CO 80022
_ (303) 9977903

_ anstev@hotmall com

EDUCATION

Bacheiom of Soc:al Work | Sept 1992 — June 1996

Colotado State Umvetsx_ty- MBA

EXPERIENCE

Growing Home; Westminster CO

Chief Operaring and Financial Officer June 2007-

Prégent

+ Manage opetational strategy and petformance in line with organizational strategic plan

+ Design budgets, maintain financial records, and oversee fiscal accountability to

* ensure that ‘Growing Home maximizes the use of'its financial resources.

» Cootdinate, supervise and oversee all day-to-day operations,

« Recruit, coordinate and supervise sufficient volunteet and work study resountces. to
enhance staff efforts and carry out the work of Growing Horme.

Chambetlin Edmonds;, Denver. CO Sepr 2005-May 2007.

Assistant District Manager ' '

» Responsible for day to day opetations of Chambetlin Edmonds in Colorado region

+ Managed staff of 10 health care representatives in Deriver Health hospital

« Grew anntal sales 40% in first fiscal year to over 2 million '

+ Represented Chambetlin Edmonds at department head hospital meetings and in the
commurtiuty

Growing Hovie, Westmihster CO Jan 2001 — Sept 2005

Case/Program Manager '

. Fitst designed, then impleimetited, homeless prevention program with a 95% success rate.

« Utilizing 2 client-centered model, provide intake assessments and ongoing: case
management for homeless adults.

» Developed outcome-based measurement tool t6 measure success of shelter and homeless
prevention progratn.

Home Care Management Inc Denver CO Jannary — Sept 2000

Case Manager July 1996 = Sept 1998

+ Provided case management fot a caseload of 95 eldetly, blind, or disabled adults.

+ Wotked within Medicaid regulations to create and implementa care plan designed to
enable at-risk individuals {0 remain in their own homes,

» Created and approved a financial service plan designed to maximize client’s safety in
home while minimizing costs to Medicaid.

United States Peace Cosps, Haiti Sept- 1998 — Dec 1999

Peace Corps Volunteer
» Collaborated with small Haitian community groups to develop pxoblem solving and
cmamufs.no*\al skills,

. ZDeVélojped's'maﬂ income generating projects using local resources to improve individual’s
ihcome generatiiiy capabilities,

Spring Institute - Completed Bridging the Gap interpreters training(Haitian Kreyol) 2006
Rocky Mountajn Susvivors Center- Medical interpreter (Haitian Kreyol) 2002-2007

9



EXHIBIT A
(All Documents following this page of the Agreement)

Exhibit:

1.

RFP 2017.329 Scope of Work

2017.329C — Growiang Home
11




REQUEST FOR:‘PROPOSAV-"?

COVER SHEETH.,
RFP Issue Date; = S Tuesday, Apn!25 2017
REPNumber: .. o .. [ - RFP-HE-17:329 -

,RFF’Trﬂe EE T "HOUSING SERVICES b R
A VTP D -TemporaryAssrstance forNeedy Famrlles (TANF)

NotAppIrcable

Preflf?rcpcs;al*‘Me‘et'_in_"g';:t R

Proposal will be received until: - .. < Thursday, May 1, 2047, 4:00.pm (MST) B
BRI e : " 4430 South Adams County Parkway, Front Lobby
. ;_Brzghtcn CO 80601 PR R

. Goods servrcés fo be dellvered to on performed at Adams Ccunty Human Servrces Department

For addltronal rnformatron please contact -'-f Heidi Elhs Contract Speclallstll
S LT e 720-523-6053 e
- Email Address e e oo .heilrs@adcogov crg B
' Documents lncluded in thrs package SRR
Proposal Instructions - o L Contractors Certifi cate of Comptrance
-Genéral Terms and Conditions = * =~ Contractor's’ Statement '
- Seope‘of Work (SOW)I Specrf cafrcns _ Reference Form

Term-of Acceptance Form -

‘PricingForm ‘
Appendrx A —Sample Agreement

Submission Form

_ Statement of No Bid ‘

" If any of the. documents listed. above ‘ale mlssmg from this package contact Adams County Purchasrng
If you reqwre additional 'nfcrmatron call the Purchasmg Division contact person v

The undersrgned hereby “affirms that (1)-he/she is a duly authorized agent of thé Contractor (2) helshe

has read all terms and conditions and technical specifications which were made available in conjunction 3 -

W|th th sotrcatation -and- fully understands and. accepts them unless specific. variations _have been
y listed in hrslher sat.is being submttted on behalf of the. Contractcr in -

[ Op0sa
accordance with’ any terms and condrtrof ) is Sclrcltatlcn and (4) the Contractor will ‘accept
any awards made to it as a result of the Proposal submltted herem for a m!mmum ‘of 120 calendar days

foltcwmg the date of submrssrcn

- PRINT ORTYPE YOUR INFORMATION, - -

e

‘Name of Contractor :

'Address Lt ciyiStater g
ContactPerson B =_-_Ti_t_le:' 7-‘ S _-'-:- IR ‘Rncne::"
_ Auth_cn‘;ed- Repres_entative’s Signature; _ 7 Ph’one:.'..,
Printed Name: e - . Date:

. Emall Address;

f . e O ST MMM b M meam R tees | ewem e e e s

s T A B Pvd F et WDty



 REQUEST FOR.PROPOSAL
PROPosA'_’

1 PURPOSEIBACKGROUND The: County is seekrng to prowde housrng servrces for : -
.Adams County TANF eligible residents with the primary services to include, but not- -

limited -to:" Emergency shelter, “Transitional housing, Assistance ‘with long-term
-affordable housing, ~Motel ‘vougher - assrstance Utility - assistance, -and. ‘Case :
managernent services. Additional desrred services to include, but limited to: Clothmg_; .
assistance, Food bank Assistance, Chrld care, GED classes and financial educatron o
Job preparatron and placement servrces --'-*Hrspanrc bilingual services requrred o

3 SUBM!SSION OF PROPOSALS The proposal must be received before the due
date-and time .as specified..inthis_solicitation. - The. Contractor is :responsible: for..
- addressing the envelope as |ndrcated below. If the submittal arrives iate it may be
returned unopened Address the envetope as fo!lows :

.-f.: Al

a Mallmg Address Hand Delwenes accepted

Adams’ County Government Center = Adams County Govérhment Center
Purchasrng Division . - First Floor.Central Lobby Receptionist
4430 South Adams Ceunty Parkway -4430 South Adams County F’arkway '
Brrghton co 80601 - - Brighton, CO 80601 e
ATTN ‘ Heidi Ellis, P. H M. R -u‘-i_'-""-ATTN Heidi. Ellrs, P H.M..
Contract Specialistli ** -  Contract Specialist II
f RFP-HE-201 7-329 : BT RFP-HE-2017-329

d ams C‘"unty Board of Commrssroners ‘by and through its Purchasrng Drvrsmn'_' ,
“Finance . Department is“accepting . prc 'osals for Housmg Servrces for_"_;- B
Temporary Assrstance for Needy Famrlres (TANF) S e e

4, AII documents related to this RFP willbé& posted on the Rocky Mountatn Brd System
(BldNet) at uttpllwww brdnetdrrect comlcoloradolsolrcrtationsiopen-brds R

41 lnterested partres must regrster wrth thrs ser\nce to recerve these documents A

QF ‘:EM’:”T This s 2 one year aareement wrth the nntron of two (2\'"""

Wil Y I



6 CON ACTUAL OBLIGATIONS | 7
‘ e successful Contractor w;l! be requrred to srgn an Agreement substantrally

- 8imilar to the Agreement form in Appendix A: The County reserves the right
~to add or- delete provrsrons o the form prtor to Agreement executron

..,;.':,-__t:.;62_ Issuance of - this - solrcrtatron does not commrt the County to. award any
' 'Agreement or to procure or Agreement for any equrpment matenals or
_se'rvroes EREINE " DR e |

16 3.tf{ a format Agreement is. requrred the Contractor agrees and understands
g .,-,,--_,,that a Notice of Award does nof constitute an Agreement of-¢reate'a property
- interest of any nature until an Agreement is signed by.the Awardee and the

, Board of County Commlssroners and/or therr authorrzed desrgnee

._;;,.;-64 Contractor |s responsrble for revrewmg the form Agreement and _
understandmg the terms-and condrtrons contained: therern :including,: but.not
_limited to, insurance requirements, indemnification, rllegal aliens,: equal
opportumty, non-appropnatron and terminatron ' S :

' -;-}-f}-65 Contractors Response must state its. wrlhngness to enter mto the form

Agreement .or Contractor shall: rdentrfy and include any proposed revrsrons" |
they have for the form Agreement ‘Any proposed revisions made by. the
htractor after the County. Notice of Intent to Award. the Solicitation may be
- . u.grounds for fescinding said Notice. The . rdentlﬂcatlon of- willingness. to enter
.into the standard Agreement is for general purposes at this time, but is part

- of the evaluation- process and must be included. There may be negotratrons
~ona pro;ect~by-pr01eot basrs that prowde further cfanfrcatron :

Pncmg As part of any award resultrng from thIS process
) Contractor(s) will discount all transactions’as. agreed.. /In . the event the
County discovers, through its Agreement momtonng process or. forma! audrt
- process, that material or services were priced incorrectly, Contractor(s) agree

to promptty refund all overpayments and to pay all. reasonable audlt.

expenses tncurred as aresult of the non—comptlance .

| | 67 The County may, dunng the term of the Agreement and any extensrons- -
. request additional work at other Iooatlons throughout Adams County by the
__,céssful Contraotor ' S _ - .

7. PRE-PROPOSAL CONFERENCE AND WALK-THROUGH Not Applrcable

8. METHOD OF AWARD - It is the intent of the County to award an Agreement to the o

Contractor who provides the best value for Adams County

8.1.1f it is in the best interest of the Couniy, the Evaluation Comrnattee mhay invite
a limited number of Contractors to provrde an oral presentatlon

B = Y S T P
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8 2 The County reserves the nght to conduct negotzatrcns wrth Contractors and;_-":"‘-_i i

to accept revisions of Responses. During this negotiation penod the County. :

~“\ill-nof’ dlsclose ‘any informationderived from Responses submitted, or frof PR

dlscussmns with other Contractors Once an’ award is made the Solrcrtatron
- file and the Responses contarned therern are-in the pubtrc record

' ~:='8 6 Questlons whlch arise’ dunng the ReSponse preparaﬂon penod regardmg issues

- -~ around this Solicitation, purchasing andfor award should be directed; via e-mai,

to Heidi Ellis, Contract Specialist II, Purchasing Division, Adams County, -

' hetlrs@adcogovorg The Contractor submitting the questron(s) shall be

o '-'r-*'-'respon3|ble for ensuring- ‘the questlon(s) is' received by the County by the date .

w_;.-i,:'llsted -abové ‘in the:ischiedule: of - aotlwtres for submlttlng- the questron(s)*
EE 7_":regardtess of the method of detlvery S |

9. Any offi cral mterpretatlon of thls RFP must be made by an. agent of the Countys»

i ""f'-?Purchasmg Division who'is authotized to act on béhalf of the County, The County

- ghall not be: responsrble for mterpretatlons offered: by emp!oyees of the County who
o 'are not agents of the County s Purchasmg DIVISIon o

10. COOPERATIVE PURCHASING Adams County encourages cooperatrve purchasrng :
|n an"'effort to assrst other agenmes to reduce therr cost of biddtng and to make

‘ 'futUre terms

_ 11_ The,Contractor(s) must deat drrectly wuth any governmental agency concernlng the

es, invoices, ‘and 'payments Adams County shait not be trable for any costs or
s_ rncurred by any ther entrty o : o |

12 BUDGET Budget W|II not be drsctosed

'13 DEBARMENT By submlttrng this propOSaI the Ccntractor warrants and certifies that

K he is eligible to submit'a proposal bécause he/she is hot. presently debarred,
su3pended proposed for debarment, declared rnelrgrble or voluntarrly excluded from
partrcnpatlon in a transaction by any Federal, State, or local department or agency




Adams County Finance Department v
- Purchasmg Division” .~
4430 S Adams County Parkway
Brighton, Colorado 80601

. REQUEST FOR PROPOSAL
GENERAL TERMS AND C.NDIT!ONS

g COLORADO

: 1 APPLICABILITY These General Terms and Condutxons apply, but are not Ilmited
~to allI'bids, Proposals;: proposals, qualifications and’ Quotations  (hereinafter referred
“to as “Proposal” or “Response’) made to Adams: County (hereinafter referred to'as -

- "County") by all prospective Contractors, Contractors, bidders, :firms, companles ,
. publishers, consultants, or suppliers (herein after referred {0 as “Contractor” or -
* "Contractors") in ‘response, but: not limited, to-all Invitations to Bid,: Requests. for
- Proposals; -Requests- for ‘Qualifications, and Requests for Quotatlons (heremafter

referred to as “Solicitation” or “Solicitations”). I R

2. CONTENTS'OF‘PROPGSA'L-

2 1 GENERAL CONDITIONS::Contractors-are requnred to- submlt the!r Proposais in
accordance w1th the followmg expressed conditlons S '

2. 1 1. Ccntractors shall make all mvestigatlcns necessary to thoroughty inform
themselves regarding the plant and facilities affected by the delivery of

* - ‘materials and equipment.ag Tequired by the conditions of the Solicitation.

i+ +Noplea’ of ignorance:by the Contractor. of conditions that exist or that
-+ - may hereafter -exist: will.“be “accepted a8 “the:basis' for varying the -
L -_reqwrements of the: County or. the compensatlon to the Ccntractor ‘

2. .'-2-.-7 '-Contractors are adwsed that aII Ceunty Sohcntatlons and Agreements are
* subject--to -all ‘requireménts ‘¢ontained in the  County’s Purchasing
Division's Policies and state and federat statutes When conflacts oceur,

: i?ffthe hlghest authcrlty wﬂl prevall

2430 fContractors are requrred to state exactly what they mtend to furnish to the
‘e LT County-in their Proposal and rmust:indicate any variances to the terms,
.- conditions,-and specifications ‘6f this: Solicitation-no matter how slight. If

« ..vatiations are not stated in.a Contractor’s Proposal, ‘it shall be construed

. that the Contractor’s Proposal fully comphes With ail conditions ident:f!ed '

ln ﬂ'llS Sollcntatlon _,

f‘n-—-«!u- P e Ve

X iy nnef‘da and GXPSCE@ tuat *t‘e LONWAaGing
tactors prowde-” jal:- opportunity without

“-regard i d“that its Contractors

-'=~make avallable equat opportunltles to the extent third partaes are engaged to provide -
goods dnd serviess to the County as sub Contractars, Coniraciors, or otherwise.

~ Accordingly, the Contractor shall not discriminate on any of the foregoing grounds in

o Pl B B A b el et PR L IT= LA P e B et e



_ the performance of any Agreement awarded to the Contractor andi_‘shalt make

a ‘.jomt venture proposal ora prcposal mvotvmg a partnershlp arrangement articles of

partnershrp statmg each partner's responsmlht!es shall be furmshed and’ submttted ,

solrmtatron W|l| become the property of Adams County Alr documentatlon -'ma!ntasned "
or kept by Adams County shall be subject to the Colorado Open Records Act. C.R.S.
24-72-201 et seq. (‘CORA).. Accordmgly, respondents are dlscouraged from
___-..provldmg lnformatlon 1hat they-consider confidential, privileged, and/or trade secrets

_-agpart of a ‘response:to this solicitation. -Any  portiohs - of -submissions . that “are

_e:..reasonably considered confidential should be- clearly: marked as such The County
. j::.adoes not: guarantee the confldentfallty of any record(s) e Y e

;-':..Careful consideration shcu!d be glven before submlttlng confldenttal lnformatlon to
-the County The :Colorado Open Records. Act permits pubhc scrutmy of most
materials collected in this solicitation process.:- ue o AN '

. CLAREFICATION AND 'MODIFICATIONS IN TERMS AND.:CONDITIONS R

L 51 Where there appears to be variances or conflicts between the General Terms

L and Conditions, any.:Special -Terms: -and ..Conditions and -the- Scope of
“‘Work/Specifications outlined in this Solicitation, the Scope of Work/ )

o= '-Speclflcatlons and then the Spec;al Terms and Condltlons wﬂl prevall

SN '3511 tf any Contractcr contemptatmg submlttmg a Proposal under thls
... -.Solicitation.is in doubt as to the true-meaning of the ‘Scope of Work or
oo any:other :portion .of the -Solicitation, ‘the Contractor: must submit a
5. written request via email for clarification.to tfie Point of -Contact listed

. on the first page of this Solicitation. The Contractor submittlng the
oy Tequest shall be responsible for- ensuring that the request is received by

: the County pnor to the deadlme for submlttmg quest:ons .

5.1.2. The County shail issue a wrztten addendum |f substantlat changes

‘which impact the technical submission of Proposals are required. A

- . copy-of -such addenda will -be. available at thé: Rocky Mountain E-

- .. . Purchasing System (BIDNET) website. In the event. of conflict with the

-+ original. Soligitation documents, addenda-shall supersede to the extent

= .o especified.- Subsequent addenda shaII supersede pnor addenda only to
--.-.'t.g;theextentspeclfred SERE RIS .

'5.1.3. ADDENDA: CONTRACTOR IS RESPONSIBLE FOR OBTAINING -
. AND ACKNOWLEDGING ALL SUBSEQUENT ADDENDA ViA THE

iy :-.'-:MAY DEEM THE CONTRAGTOR NON-RESPONS!VE EACH 'AND
EVERY ADDENDUM TO BE SEPARATELY ACKNOWLEDGED.



; ':"‘.PRICES CONTAINED IN PROPOSAL~DISCOUNTS TAXES CO'-'-US'ON

5 2: 1. Contractors may offer a cash drscount fcr prompt payment Dlscounts" -l- :
~will be considered in determining the :lowest net cost for the évaluation’ - -

. of F'roposals discounts for periods of less than twenty days, however, 7
o1 owill not -be” considered in ‘making -an-award. i no - prompt payment
f drscount is being offered, the Contractor-shall enter azero (0) for the

percentage discount to indicate net thirty days. [f the Contractor does .

" not.entera percentage  discount; ‘it is "heereby ‘understood. and ‘agreed
- that the payment terms shalf-be net thirty days, effective on the dafe

that the County receives an accurate -invoice -or ‘accepts - the products,

- whichever is the later date. Payment is deemed to be made on the date -
of the mailing of the check. . S

735;.-‘2-».2;--_:-if-Ccntractors shall not-include federal, state, of local excise or sales
weiidaxes in prrces offered as the County is exempt from payment of such
-"--taxes : 2 S :

~ "-.--*--:-5.2.2.1. Federal Identrt“catron Number 20 1971780

5 2 2 2 State of Ootorado Tax Exempt Number 98 03569

B. SIGNING PRGPOSAL

61 Contractor bV afflxrng its sl.qnature to this Solrcrtatzon certrfles that its F’roposal' S

S vis made without prevrcus understanding, agreement or connection either with
© . -any’persons, firms or corporations making a Proposal for'the same items, or

- with the County. The Contractor also certifies that its Proposal is in all respects
farr ‘withiouit outside’ control, “cdllusion; fraud, -or otherw;se ilegal ‘action. To
insure integrity of the County’s puiblic procurement process, all Contractors are

- _hereby placed on notrce that .any and aII Contractors who falsrfy the

R :-:lf-'fullest extentof the Iaw 3 .
7 PREPARATION AND SUBMISSION OF PROPOSAL |
7.4 PREPARATION - | ', ET
- 71 1. The Proposal must bhe . typed or: Ieglbly prrnted in rnk The use of '

erasable. ink is not permitted. All corrections made by the Contractor
. -must be rnrtrated by the authorrzed agent of the Contractor ' |

«the“Coritractot in the space provided- on the Solicitation -cover page. -
- The origingl cover-Dage of ihis Baiicitation must be inciudad in ai
‘Proposals. :if:the Contractor's authofi ed agent falls to sign and. return
the original cover page of the Solicitation, its” Proposai may be mvahd o

and may not be consrdered

N ¥ _ma

. Proposals must contarn a. manual srgnature of an authonzed agent of



The Ceunty logo is {rademarked and properly solely of the County

vrolatron of the County s trademark

.4, Alternate Proposals wrll not be consrdered unless expressly permltted in
.__he_Scope ofWork I & ML '

D : 'T,he accuracy of the Proposal is the sole responsrbrllty of the Contractor :
- No changes in thé:Proposal shall be. allowed aﬂer the date and time
‘hat submrssron of the Proposals is due T ‘

72 SUBMISSION

% . 1.21:+The Proposal shall be. sealed in an envelope with the Contractors name...

“which is attached to this Solicitation, must be used when the Contractor

is submitting its Proposal. The Contractor shall not alter this form (e.g.
“add. or modrfy categories for posting prices offered) uniess expressly
permitted in the Solicitation or in an addendum duly issued by the

" .County, Only sealed proposats received -by the Purchasing Division of

~ the Finance Department will be accepted; proposals submltted
' telephone emarl or facsrmrle machmes are not acceptable bR

: 2. Each Proposal must be submrtted at the trme and place and number of“
;oo COPIES a8 specrfred in this Solicitation.: Failure to' submit the- requrred
: -:‘\number of copres may deem the Contractors Proposal non-responsrve

2.3, Farlure to provrde any requested mformatlon may result in; the rejectron
. of 4 the Proposal as non-responsrve ST R A

.' ‘.'-‘,-_Proposal must be submrtted in the format supplred andlor descrrbed by
“the County. Failure to submlt in the format-pravided may be‘cause for
rejection of the proposal Proposals must be furnrshed exclusrve of
taxes. : O U T SRS I NI

7.25. Contractor is responsible for ensurrng their Proposal is recaived by the
Purchasing Division prior to the deadlrne outlined in the solrcrtatron

. regardless of the method of del:very

7.28. <Cantractors wh|ch qualrfy therr Proposat by requrrrng alternate

Contractual terms and conditions as a stipulation for Agreement award,

we-must include. such -altefnate terms. and conditions -in their Response.

. .The County reserves. the nght to .declare.a Contractors Proposal as -

L nen- responswe if any of these alternate terms and condifions is aﬁ
o contiet-with: the, uountys s, aind coi ldithﬁS OF if they aie not in i
: r.,j-.r_;-,\_-f;best interests of the County. . e :

_Contractors do not have permission to use the Countys logo onany -
dociimentation . or -presehtation’ materrals and to do ‘S0 would be a .-

"~.x..1and the Soligitation number on the outside: The County’s Pricing Form, .



e e P a

B LATE PROPOSALS

..-.---",;.-,_"::%.1;:._:':‘Proposals recelved after the date and e’ sétfor" the ‘opehing shall be :
o consMered non-responsrve and may be returned unopened to the Contractor.

' 8_.2;_'*;The County assumes no responsrblhty for-late dellverles of maﬁ on behalf of
. the Unrted States Post Office or any other delrvery system .

8 3 The County assumes no responsibility for a Proposat bemg erther opened early |
- or improperly routed if the envelope is not clearly marked on the outside:
- -HOUSING SERVICES-Temporary Asmstance for Needy Families (TANF),

B RFP 2017 329.

8.4. ln the event of a srtuatton severe enough to cause the Adams County Board of
- Commissioners to close the County offices for any. reason, the Purchasrng
»"""Manager has the prerogat:ve of. resohedulmg the proposal Open;ng timeand

% date, ‘No:proposal will be considered abovis'all other progosals by having met -~

" the proposal opening time and date: requirements to the exclusion-of those
-who were unabie to present their proposal due to a situation severe enough to o
. cause the Board of Commlssloners to close the County ‘offices..

9 MODIFICATION OR WITHDRAWAL OF PROPOSALS

L 9.1. ,MODIFICATIONS TO PROPOSALS Proposals may onty be madified in the - L

# form-of-a wntten notlce on:Contractor letterhead and must be received prior to

the time and ‘date set for the- Proposats to ‘be opened. ‘Each modification

- submitted to the County’s Purchasing Division must have the Contractor's -

* ‘name: and-return ‘addréss and’ the appllcable ‘Solicitation number and fitle:

clearly ‘marked on“the*face of the séaled envelop&: If more than one

- “modification. is-submitted; the modification bearing thé'fatest date of receipt by
- the Countys Purchasing Division wﬂt be considered the valid: modrflcatron

-9, 2. WITHDRAWAL OF PROPOSALS

921 Proposals may be WIthdrawn in the form of a wr:tten notice on
~‘Contractor: letterhead: and must be’ received prior to the.time and date

set for the ‘opening of Proposals. “Any withidrawal of ‘a “Proposal

. submitted to Adams County . Purchase DMSlon must have the
Confractor's name, return addréss; and ‘the® applzcabte Solicitation
number and title clearly marked on the face of the envelope and on.

' the wrthdrawat tetter

iy ’"r:?'-'9.2.2.'=-=Proposals may not be wrthdrawn after the time and date set for the
opening for a penod of nmety calendar days. ‘If a Proposal is
: w::humvvn 0y the Conlracion uulirau this :uiu%twuav nermq ihe & gunw
. may;-at its option, suspend the Contractor and may not accept any
" Proposal from ‘the Contractor for a SIx-month period fotlowmg the

N wrthdrawal



1 0 REJECTION OF PROPOSALS ,
101 REJECTION OF PROPOSALS The County may, -at its sote and absolute"_l o
dlscretron : e .

101 1. Reject any and all or -parts - of any or a!l Proposals submltted by‘ o

prospectrve Contractors
10 1.2. Re-advertrse thrs Sohcrtatlon

10 1 3 Postpone or cancel the process

1 0 1 4 Walve any irregularities in the Proposals recewed in conjunct:on wrth
e thls Solrc;tatron andlor -‘ T S -

10 2 REJECTION OF A PARTICULAR PROPOSAL n. addltron to any reason -
" identified above the County may reject a Proposa! under any of the fol!owrng
condltrons o Gt el me e P

| 10 2 1 The Contractor mrsstates or conceals any materlal fact in itS Proposal :

10 2 2. The Contractors Proposal does not.strictly conform to the law or the :
requrrements of the Soltcrtatlon \ _

10 2 3 The Proposal expressly requrres Or rmplzes a condrtlonal award that
conflrcts W|th the method of award stlpulated in the Sohcrtatlon

10 24. The Proposal does not rnclude documents mctudlng, but not limited
- to, certificates, trcenses .and/or .samples,” which . are. required for
' ": submfssron wrth the- Proposal in accordance with- the’ Soilcrtatlon

- 10.2.5. The Proposal has not been executed by the Contractor. through an
authorized srgnature on the Speclﬂcatlon s Cover Sheet

10 3 The County reserves the nght to watve any uregu!antles or mformalmes and
the rrght to accept or reject any and alt proposals :

' 11 1, A Proposal may not be accepted from nor any Agreement be awarded to, -
any person or firm which is in arrears to the County upon any debt or
Agreement of which. is a defaulter as surety.or othervvrse upon any obilgatron .
tothe County S DL mpanaia

1.2. A P.uposat may ho” be accepteo ‘from, nor. any r\wEEi‘"k;ﬂl. awaideu W0, aivy
person orfirm who Has failed to perform fartht‘ully ‘any- previous Agreemerit
with the County or other governmental entity, for a minimum period of three -
years after the previous Agresment was terminated for cause.



'11 3 Any commumcatlon_s in regards to thls RFP must go;:throughithe Adams E S

o 11 5 The Board of County Commlssmners ‘may | rescnnd the \
-within one week thereof or at its next regutarly schedule I nieet ng,r-
s Iater when the publlc interest W|II he served thereby

12 QUALIFICATIONS OF CONTRACTQR The‘ _County may make such lnvestlgations: |

';completlon andlor lawsuits -and/or pendmg Iaws,_

-principals. | The County reserves the right to rejéct any Proposal |f the ‘evidence o

“submitted by, or investigation of, such Contractor falls to satisfy the. County that such .

Contractor is properly qualified to carry ‘out the oblxgatlons of the' Agreement andto

~ complete the work. contemplated therem Cond;t:onal Proposals wm not be=_
_' accepted : : :

successtiI Contractor through the |ssuance “of a Nottce of intent to AWard AII '
:Contractors thaf participated in the Soligitation, process wnll be notified of C_ontractor

'c‘uon 'No'serwces' or’ goods shall be ‘prowde_d . and no compensatlon shall be
! 1as been sngned by anau onzed

% RENARDER OF PAGE LEFT BLANKINTENTIORALLY



Adams County .
© v 'Purchasi vis L

_' 4430 § Adaims COunty Parkway
Brighton Colorado 80601

REQUEST FOR PROPOSAL |
SCOPE OF WORK

i_,resnden s W
* Transitiona
ass !sta

, I ‘:Ilmlt'ed tO Clothmé as'smtance FOOd bank Asslsfance CI’IIIdV
. .ca "GED ciasses and financial educatlon JOb preparatlon and placement sennces
H spanlc b:llngual sennces requared ST

‘.i-:_;_\'REQUIRED DOCUMENTATION NotAppI.'cable B PR
ni;fRESPONSE FORMAT R .

e Fallure tO respond in the requnred format may deem your submittal non- respons;ve
Fa;lure tO pro\nde requnred mformatton may deem your submlttal non-respo',_ _'

'.SUBMISSION OF PROPOSAL ONE (1) hardcopy ORIGENAL, ONE (1) electromc

,‘;"-ORIGINAL (USB or CD-smgle PDF ‘document) and THREE : C

- " must be réceived at the time and place specified in. this S¢
- should be prepared simply and economically providing a"'stralghtfonuard concise

description of the Contractor's ability to perform the requirements of this solicitation. .

Failure to submit the required number of copies may deem the Contractor non-

I'eSDOI'ISIVG

g 'FEES MUST BE SUBMITTED iN A SEPARATE SEALED ENVELOPE. THERE'
- MUST NOT BE ANY FEE INFORMATION WITHIN THE: PROPOSAL SUBMITTAL

ENVELOPE.

Electronic copy shall be an EXACT reproduction of the original documents
provnded All sectlons shall be combined into a single PDF electronic

document

1 Prowde submittal without reference fo Adams County Iogo or company IOgO |

o

Label cover of @Rgmai submittal

©

- Submit proposal in a tab format



4 T able of Contents =:Include a clear |dent|f|cat|on of the matenat by sectlon and S

‘by page number |e Mandatory Requrremen__ﬁsection etc

B '-Executrve Summary The executrve summary should grve in brlef concise terms_ L

-7 “asummation-‘of your submlttal tdentlfy the pomts that make your flrm umquely '
‘-quahfred for thls engagement . S

8. Proflle of the Flrm State whether your firm .is iocal natronal or mternatronat
:Also include the follcwrng for the.office this work would onglnate from: . -
a. Size of the Firm and size of local office (if applicable) S
. b. Location.of the office, where the work.on this engagement.is- o be performed
- .¢. Number and nature of the, professmnal staff to. be a55|gned to the project on a
. fulltme basis. ~
~d. Number and nature of staffto be assrgned to this pro;ect ori a part—time basis. -
- tdenttfy the supervrsory and management staff who will be “assigried to the .
- ‘engagement. . Provide resUmes for each person that will be assrgned to this
- ... .engagement. -
'f Provide any substantlated complalnts agamst the t" rm- m the Iast 3 years and
any outstandrng iltlgatlon - S L e

7 Prowde documentatron that satlsf:es the Requrred Document requests

8 Pro\nde documentatlon that satlsfles the crltena to be evaluated '

W Detalled ScopeISpeclf‘ catron Requlrements

STATEMENT L o L

Adams County’ Board of Commrssroners (BOCC) through lts Purchasrng Department is
‘seeking the “services of qualrfled ‘organizations ' to “provide -housing services for
Temporary Assistance for Needy Fam:lres (TANF) eligible fafilies,-who are low-income
and in need of services in accordance with the Colorado Works Program Act §§ 26-2—

| 701 et seq C R S for Adams County Human Serwces Department (ACHSD)

Background B T e PR I
‘The "County*is seeking to provrde houslng servrces for. Adams County TANF etlglble

© residents-with the primary sérvicés to inciude;’ ‘but not fimited to: Emergency shelter,

Transitiona! housing, Assistance with long-term . affordable housrng, Moteél voucher -

'assrstance ‘Utility assistance, and "Case management services. Additional desired -

~ .services to include, but limited to:-Clothing ‘assistance; Food bank Assistance, Child
- caré, GED classes and fihancial educatlon Job preparatlon and ptacement serv;ces

H|span|c bllrngual sewrces reqmred

| 'SCOPEOFV\(ORK T R
- The “offerorsubmitted proposal must |nd|cate and address at least one. of the four

mrrnOSraa of w:.i\tt== as listad beéiow
1. Te. provrde assistance to needy. families so that chridren rnay be cared for in the:r

- “own homes or in the homes of relatives;
2 To end the dependence of needy parents on government beneﬂts by promotrng job .

' 'cregaranor work, and Vnarnage

R N T L. .Y = T . S I



3 To prevent and reduce cut—of-wedlock pregnancres and establlsh annual numencal |
goals for preventrng and reducing thé incidence of these pregnancres -and, - :
4 To encourage the formatlon and malntenance of two parent fammes '

The offeror housrng services must be operatrenal once award notlce is provrded (early' '

summer 2017), and requrred to provrde a combmatron of several |f not all of the . -

followrng services:
e {"Housmg offerors wrlt provide a list of categones of serv:ces and the’ average
number ‘of families and. md:wduals expected to recerve each servrce for a twelve
7 (12) month period. So R ,
‘6'\1-'Prowde counsellng and demonstrate expertrse in housmg issues.

8" Provide emergency shelter and housmg, homeless preventron and or transrtlonal
: ,housrng services for Jow-income TANF/T. ANF eligible. Adams County famrlres who

..__.-:ﬁr'.}are "homeless orin danger of homelessness o :
-."b‘-Assess farmly needs and refer. famrlres to. ACHSD for other sennces such as_
. LEAP, Food Assistance, TANF and servnce offered through the Workforce and

- Business Center (WBC). _
e. Provide “Direct Assistance” to chents for- emergency rent or mortgage needs
initial- months rent and deposrts as well a_s appllcation fees, credlt and
: background check fees, or other houslng related needs; exceptions shall be
-authorized by ACHSD.on an- individual ‘case basis. --Ability to:do this ona
‘-rrelmbursement basis that may take up to 60 days from date of check |ssuance ]

The quallfled offeror wr!l also: \ :
"+ Have a relevant history sennng low-income famllles with srmrlar servrces _
. -understand Adams County community resources, and how to access them. =~ o
_ tand the TANF federal statutes and regulatrons Colorado Works statutes o
e : d-regulatlons and abrde by Adams County polrcres and procedures and ethrcs’, E

¢ "Understand ch|ld welfare report requrrements o :

. e Cooperate with Adams County staff and contracted programs and communrty :

. partners to help families receive services. )
. .+..Be responsible -for_providing. outstandrng customer service. 1o parhcrpants and
S 'A_QHSD staff: The offeror shall treat parhmpants from an advocate perspectrve:.‘.
- .., and philosophy. e o

. e .The offeror wil review. CBI reports of employees/applrcants that wrll be assrgned_- .
. o the prolect for negatlve rnformahon ~such as a ctiminal history, drscrepancres_._
... between -what an’ applrcant claims and what is: reported by .schools, prior-
employers and other organizations. The offeror wrll compare the criminal history .
to the applicant's job qualifications.in order to evaluate the applrcant’s ability todo
- the designated job, to ensure that the public, the County, fellow employees, and:-
."famllres served in the. program are safe and protected from harm. The perrod forr
state Cai's rs five vears; if the appiicani ﬂas ived out of state in the prior uwe
Ly  nationwide CBI should be conducted. .
. ‘Provrde adequate officé space, meéfing: space computer pnnter access to
- ..copying, file cabinets, direct telephone | lines-and telephones, direct fax line and
 fax maching; postage, and slectronic mail access. This cost rs inciuded in the

- total cost of this program

P al T R Ll =T e L AV



- data. ‘Reports shall include; but not be limited to: "

o !NVO!CE BILLING

;”jDELIVERABLE REPORTS ‘ 3 e .
- The ‘efferor will be responsrble for: submitting and-coordlnatmg thh the County PrOJec
Manager monthly reports summarizing the services eprovrded to famllres and outcame ..

. o The number of families served and ‘typés of semces'p"rovrded lncludlng number of" )y
faniilies and mdrvrduals served with safe housmg and the number of mghts of safe -

.~ housing
« The number of hours of md:vrdual counselmg and or educatlon provrded
X3 .:The number of hours of group counselmg and or education provrded
- é.-‘flnformat:on on . rental assrstance OF: other assrstance provrded :ncludtng ctrent
names; Social Securlty numbers and dates.of service. - o -
o All reporting formats, "due dates, and content shall be demgnated or approved by o
the County Prolect Manager . . | _ SRR

: INCIDENT REPORT REQUIREMENT

" The Offeror -shall -report -all- incidents . of suspected theft traud or other employee A

m;sconduct to. County.. Purchasrng Manager and the County Project ‘Manager

"'ly upon dlscovery, of each incident.. Thrs applres to employees and contracted
for the . Offeror. who wrll be. provrdmg services or. who will be handlmg
.or.monies, for-. the - County under the awarded . .

¥ nent., The Offeror emplo /ee -and. co .,racted employees. must comply _and___. ‘
cooperate with the C‘;ounty on. requests for mforrnatlon and. assrstance relevant to. ea____i.![j
incident reported and any ensurng mvestlgatron o _ A

CONFIDENTIALITY o ' : e
Both patties. acknowledge that mformatlon obtamed and exchanged about clrents in the L
performance of this confract is ‘confidential. Both parties will. protect all ential -
information - pursuant to the requirements of state’ and federal taw. Both pa'r'tres '
‘acknowledge that release of this information is subject to. the..requirements of federal -
and state law. Offeror, its employees and contracted employees shall keep aII Countyf:_'

records and information confidential at all times.
'Any request or demand by a third party for County records and mformatlon in‘the .

| possession. -of .Offeror- shall ".be: lmmedlately forwarded to Countys pnnc;pal_' o
representattve L : : _ e

N P I Y Y
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" CONFIDENTIAL INFORMATION-COUNTY RECORDS + v oo
- Offeror, its empioyees and contracted employees Shall cemply with. the Countys terms |f

- it becomes privy to confidential information-in connect[on with its performance. -

- hereunder. Confrdentral information includes, but is not: necessarrly fimited to;.any county
records, personnet records, and.information concernrng individuals, Such information”

- shall not include informatior requrred tobe drsclosed pursuant to the Colorado Open
Records Act, CRS §24-72-101 et seq oo : . S

NOTIFICAT!ON . . D
Offeror shall nottfy its agent employees subcontractors and assrgnees who may come
- into-contact with- County re¢ords and confi dentral information that each is subject to the
confidentiality requirements set forth herein; and-shall provide each with a written =
explanation of such requrrements before permrttrng them to access such records and
lnformat:on S pen e Doy

USE SECURITY AND RETENTION ,
Confidential information_ of any kind shafl not be dlstrrbuted ar. sold to any thlrd party or .

~ used- by offeror or. its agents in anyway, .except as approved in writing by the’ ‘County,”
-Offeror shatl provrde and mainitain.a sechre,':en\rironment that ensures. confrdentlahty of‘
all County redords and other confidential information” wherever.located, Confidential -
infermation shall not be retained in any files or otherwise by offeror or |ts agents except ‘
as permrtted in the Agreement or approved in wntrng by County e

DISCLOSURE-LIABILETY

omrssmn by offeror orits emptoyees agents_ u_b ntractors or assrgnees

STANDARD AND MANNER OF PERFORMANCE )
: Otferor shall: perform its obligations .in accordance with the hlghest standards of care 'j :

skﬂl and drlrgence in _offer 'r’s rndustry, trade‘ r rofessron and |n the sequence and___;

REQ'PONSIBILITIES OF THE COUNTY | 0
The County may refer famrtreslmdrvrduals for servrces detalted |n the offeror s proposal

BASIC-OF AWARD FUNDtNG o : : .
Award amotints.are dependent on the County budget and how many proposa!s received.-

and accepted.
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