Serv1ce Agreement ¥ RFP 2017 329A
Housmg Service (TANF Program)

' ADAMS COUNTY COLORADO
PROFESSIONAL SERVICE AGREEMENT

“THIS AGREEMENT (“Agreernent”) is made this [ L dayof gz zzj(ﬂf] i;/[/l/zon by and
between the Adams County Board of County Commissioners, located at 4430 South Adams -

‘ County Parkway, Brighton, Colorado 80601, hereinafter referred to as the "County, "and
ADAMS COUNTY HOUSING AUTHORITY, located at 7190 Colorado Blvd, 6" F loor,
Commerce City, Colorado 80022, hereinafter referred to as the "Contractor.” ‘The County and
the Contractor may be. collectrvely referred to herem as the “Partles” : '

The County and _th_e Contractor, for .t_he consuieratron herem set forth, agree as follows:

: 1 SERVICES OF THE CONTRACTOR

11

1.2

All work shall be i in accordance w1th the attached RFP 2017 329 and the Contractor ]
response to the RFP 2017.329 attached hereto as Exhibit A, and incorporated herein by

. reference. Should there be any discrepancy between Exhibit A and this Agreement the

terms and condltrons of this Agreement shall prevail.

Emergency Services: In the event the Adams County Board of County Comrmssroners '

declares an emergency, the County may request additional services (of the type

- described in this Agreement or otherwise within the expertise of the Contractor) tobe

performed by the Contractor. If the County requests such additional services, the
Contractor shall provide such services in a timely fashion given the nature of the
emergency, pursuant to the terms of this Agreement. Unless otherwise agreed to in
writing by the parties, the Contractor shall bill for such services at the rates prov1ded
for in t]:us Agreement,

2. RESPONSIB]LITIES OF THE COUNTY The County shall prov1de mformatron as

‘necessary or requested by the Contractor to enable the Contractor's performance under this
Agreement, as referenced in Sectlon 1 above.

3. TERM:

31, Te

3.2

Term of Aggeernent The initial term of thrs Agreement shall be for one (1) year from

- the date of execution, unless sooner terminated as specified elsewhere herein,

Extension Options: The County, at its sole option, may offer to extend this Agreement

as necessary for up to two (2) option year extensions providing satisfactory service is
given and all terms and conditions of this Agreement have been fulfilled. Such '
extensions must be mutually agreed upon in writing by the County and the Contractor.

4. PAYMENT AND FEE SCHEDUL& The County shall pay the Contractor for services

furnished under this Agreement, and the Contractor shall accept as full payment for those
services, in an amount of two hundred mnetysfour thousand seven hundred sixty-one

doliars and no cents (5294, 761, 00)




-4 1. Payment pursuant to this Agreement whether in full or in part is sub_]ect to and o
"~ ‘contingent upon the continuing availability of Cotinty funds for the purposes hereof In"
- the event that funds become unavailable, as determined by the County, the County may

.immediately terminate thrs Agreement or amend it accordmgly

IN])EPENDENT CONTRACTOR In providing services under thrs Agreement the

- Contractor acts as an independent contractor and not as an employee of the County. The

' damages or other liabilities, including reasonable attorney fees and court costs, arising out of

Contractor shall be solely and entirely responsible for his/her acts, and the acts of his/her
employees, agents, servants, and subcontractors during the term and performance of this

Agreement. No employee, agent, servant, or subcontractor of the Contractor shall be deerned'

to be an employee, agent, or servant of the County because of the performance of any

services or work under this Agreement The Contractor, at its expense, shall procure and

maintain workers' compensation insurance as required by law. Pursuant to the Workers’
Compensatmn Act § 8-40-202(2)(b)(IV), C.R.S., as amended, the Contractor
understands that it and its employees and servants are not entitled to workers’
compensation benefits from the County. The Contractor further understands that it is
solely obligated for the payment of federal and state i income tax on any moneys earned

: pursuant to this Agreement.

NONDISCRIMINATION: The Contractor shall not discriminate against any emplozee or

qualified applicant for employiment because of age, race, color, religion, marital status,
disability, sex, or national origin. The Contractor agrees to post in cons icuous places,

available to.employees and apnhcants for employment, notices provided by the local public -

agency settmg forth the provisions of this nondlscrnnmatlon clause, Adams County isan

equal opportunity ernployer

6.1. The Contractor will cause the foregoing provisions to be inserted in all
subcontracts for any work covered by this Agreement so that such prov1s1ons will
be binding upon each subcontractor, provided that the foregoing provisions shall

- not apply to contracts or subcontracts for standard commercial supphes orraw
materrals -

. INDEMNIFICATION The Contractor agrees to indemnify and hold harmless the County,

its officers, agents, and employees for, from, and against any and all claims, suits, expenses,

damage or injury to persons, entities, or property, caused or sustained by any person(s) asa .
result of the Contractor's performance or failure to perform pursuant to the terms of this
Agreement or as a result of any subcontractors’ performance or failure to perforrn pursuant to
the terms of this Agreement.

INSURANCE: The Contractor agrees to maintain insurance of the following types and
amounts:
8.1. Commereial General Liability Insurance: to include products habrhty, completed
operations, contractual, broad form property damage and personal injury. .
8.1.1. Each Occurrence: $1,000,000
8.1.2. General Aggregate $2,000,000

- 8.2, Comprehensrve Automobhile Lrabrhtx Insurance: to include all motor vehlcles

- 2017.329A - Adams County Housmg Autherity
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8.6.

' -owned,-hired, leased,__orborthWed. TR T RTINS
~ 8.2.1. " Bodily Injury/Property Damage: = $1,000,000 (each accident)
‘822, Personal Injury Protection: Per Colorado 'Statutes

8.3. . . Workers' Compensation Insurance: ~ Per Colorado Statutes Not Applicable.
Professmnal Liablll‘gg Insurance: to include coverage for damages or claims for
. damages arising out of the rendermg, or failure to render, any professional semces as
applicable. : -
8.4.1. Each Occurrence: - $1,000, 000
- 8.4.2. This insurance requirement applles only to Contractors who are performmg
~ services under this Agreement as professionals licensed under the laws of the
State of Colorado, such as physicians, lawyers, engineers, nurses, mental health
prov1ders and any other licensed professwnals .

Adams County as “Addltional Insured” The Contractor S commermal general 11ab111ty,
and comprehensive automobile liability insurance policies and/or certificates of
‘insurance shall be issued to include Adams County as an "addltlonal insured," and shall
include the following provisions: - :
8.5.1. Underwriters shall have no right of recovery or subrogatlon against the County,
it being the intent of the pames that the insurance policies so affected shall
protect both parties and be primary coverage for any and all losses resultlng
~ from the actions or ne gllgence of the Contractor. |
8.5.2. The insurance companies issuing the policy or policies shall have no recourse
against the County for payment of any premiums.due or for any assessments
. under any form of any policy.
8.5.3. Any and all deductibles contained in any insurance pol1cy shall be assumed by
and at the sole risk of the Contractor. , _

Licensed Insurers; All insurers of the Contractor must be licensed or approved to do -
business in the State of Colorado. Upon failure of the Contractor to furnish, deliver
and/or maintain such insurance as provided herein, this Agreement, at the election of the
County, may be immediately declared suspended, discontinued, or terminated. Failure of .
the Contractor in obtaining and/or maintaining any required insurance shall not relieve

the Contractor from any liability under this Agreement, nor shall the insurance
requirements be construed to conflict with the obligations of the Contractor concermng '

- indemnification.

8.7.

8.8.

Endorsement: Each insurance policy herein required shall be endorsed to state that
coverage shall not be suspended, voided, or canceled without thirty (30) days pnor
written notice by certified mail, return recelpt requested, to the County. : '

Proof of Insurance At any time during the term of th15 Agreement the County may

require the Contractor to provide proof of the insurance coverage s or policies required
under this Agreement. :

s .

2017.329A - Adams County Housing Authority
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| 9 TERMINATION:

9L

For Cause: If, through any cause, the Cont:ractor farls to fulﬁll 1ts obl1gat10ns under thls
Agreement ina timely and proper manner, or if the Contractor violates any of the

- covenants, conditions, or stipulations of this Agreemerit, the County shall thereupon

92

have the right to immediately terminate this Agreement, upon giving written notree to .
" the Contractor of such termination and specifying the effective date thereof. .

For Convenience: The County may terminate this Agreement at any time by giving
-written notice as speelfied herein to the other party, which notice shall be given at least

thirty (30) days prior to the effective date of the termination. If this Agreement is

terminated by the County, the Contractor will be paid an amount that bears the same _

ratio to the total compensation as the services actually performed bear to the total

~services the Contractor was to perform under this Agreement less payments previously

B made to the Contractor under thrs Agreement

10, MUTUAL UNDERSTAN])INGS

101

10.2.

Jurisdiction and Venue: The laws of the State of Colorado shall govern as to the _
mterpretatlon validity, and effect of this Agreement. The parties agree that jurisdiction
and venue for any disputes arising under thls Agreement shall be in Adams County,

Colorado

Comnllance with Laws: Durmg the perforrnance of t]ns Agreement, the Contractor -

~agrees to strictly adhere to all applicable federal, state, and local laws, rules and

rtegulations, including all licensing and permit requirements. The parties hereto aver - - -
that they are familiar with § 18-8-301, et seq., C.R.S. (Bribery and Corrupt Inﬂuences),
as amended, and § 18-8-401, et seq., C.R.S. (Abuse of Public Office), as amended, the
Clean Air Act (42 U.S.C. 7401-7671q), and the Federal Water Pollution Control Act
(33 U.S.C. 1251-1387), as amended, and that no violation of such provisions are
present. Contractor warrants that it is in compliance with the residency requirements in

© §§ 8-17-101, et seq., C.R.S. Without limiting the generality of the foregoing, the

Contractor expressly-agrees to comply with the privacy and security requirements of

- the Health Insurance Portablhty and Aecountablhty Act of 1996 (HIPAA).

10.3.

OSHA The Contractor shall comply with the requrrements of the Occupational Safety

~ and Health Act (OSHA) and shall review and comply with the County’s safety

regulations while on any County property. Failure to comply with any applicable -

- federal, state or local law, rule, or regulation shall give the County the right to temnnate |

10.4.

10.5.

this agreement for cause.

Record Retention: The Contractor shall maintain records and documentation of the
services provided under this Agreement, including fiscal records, and shall retain the
records for a period of three (3) years from the date this Agreement is terminated. Said
records and documents shall be subject at all reasonable times to inspection, rev1ew or
audit by authorized federal state or County personnel. - .

Assignability: Neither this Agreem..nt nor any rights hercunder, in'whole or in part
shall be assignable or othervmse transferable by the Contractor without the prior written

= 2017.329A - Adams County Housing Anthority




| consent cfthe Coun'ty-j o

10 6. Walver Walver of strict performance or the breach of any pr0v1s1on of this Agreement
shall not be deemed a waiver, nor shall it prejudice the Walvmg party s right to require
strict performance of the same provision, or any other provision in the firture, unless
- such waiver has rendered future petformance commerc1ally impossible.

10 7. Force Majeure: Neither party shall be liable for any delay or failure to perform 1ts

' obhgatlons hereunder to the extent that such delay or failure is caused by a force or -

event beyond the control of such party including, without limitation, war, embargoes,
- strikes, govemmental restrictions, nots, ﬁres floods, , earthquakes, or other acts of God

10 8 Notice: Any notlces g1ven under thls Agreement are deemed to have been recetved and
to be effective: (1) three (3) days after the same shall have been mailed by certified
mail, return receipt requested; (2) 1mmed1ately upon hand delivery; or (3) 1mmed1ate1y
upon receipt of confirmation that an E-mail was received. For the purposes of this
Agreement, any and all notlces shall be addressed to the contacts listed below

Couhty:

Department:
Contact:

Address: .
City, State, Zip:

Office Number:

' Email:

Deparﬁneﬁt:
Address:

City, State, Zip:

Department:
Address:
City, State, Zip:

Contractoi': |

10.9.

Company:
Contact:
Address:

City, State, Zip:
Office Number:

E-mail:

Adams County Human Services Workforce Center
Kent Gregory, Contract Administrator, Human Services Department

7190 Colorado Blvd., 6 Floor

Commerce City, Colorado 80022

303.227.2215
‘lcgre,qorv@adcogov org

Adams County Purchasmg Division
4430 South Adams County Parkway, Suite C4000A
Brighton, Colorado 80601 :

Adams County Attomey s Office
4430 South Adams County Parkway

" Brighton, Colorado 80601

Adams County Housing Authority
Donald R. May, Executive Director
7190 Colorado Blvd, 6" Floor -
Commerce City, Colorado 80022
303.227.2075

. dmay@achaco.com

Integration of Understandmg This Agreement contains the entire understanding of the
- parties hereto and neither it, nor the rights and obligations hereunder, may be changed,
modified, or waived except by an instrument in writing that is 31gned by the parties

hereto.

2017.329A - Adams County Hoasing Authority
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10 10. Severabrhg If any provrsron of thrs Agreement is determined to be unenforceable or

invalid for any reason, the rémainder of this Agreement shall remain in effect, unless '
otherwrse terminated in accordance with the terms contarned herein. -

10.11. Authorrzatron Each party represents and warrants that it has the power and ability to
~ enter into this Agreement, to grant the rights gra.nted herein, and to perform the duties

and obhgatrons herern descnbed

1L AMENDMENTS CHANGE ORDERS OR EXTENSION

11.1.

Amendments or Change ‘Orders: The County may, from time to trme, require changes
in the scope of the services of the Contractor to be performed herein mcludmg, but not
limited to, additional instructions, ‘additional work, ‘and the omission of work

prev10usly ordered. The Contractor shall be compensated for all authorized changes in
. setvices, pursuant to the applicable provision in the Solicitation, or, 1f no provrsron \

© exists, pursuant to the terms of the Amendment or Change Order

11.2,

Extensions: The County may, upon mutual written agreement by the parties, extend |
the time of completron of services to be performed by the Contractor

12. COMPLIANCE WITH C.R.S. § 8-17.5-101, ET. SEQ. AS AMEN])ED 5/13/08 Pursuant
to Colorado Revised Statute (C.R.S.), § 8-17.5-101, et. seq., as amended May 13, 2008, the
‘Contractor shall meet the following requirements prior to srgmng thrs Agreement (publrc

- contract for servrce) and for the duration thereof: :

S 12.1.

12.2.

12.3.

12.4.

12.5.

12.6.

The Contractor shall certlﬁr partrclpatron in the E-Venfy Program (the electronic employment

 verification program that is authorized in 8 U.S.C. § 1324a and jointly administered by the
United States Department of Homeland Security and the Social Security Administration, or its

successor program) or the Department Program (the employment verification program -
established by the Colorado Department of Labor and Employment pursuant to C.R.S. § 8- -

17 5. 102(5)) on the attached certification.

The Contractor shall not knowmgly employ or contract with an 111ega1 alien to perform work
under this public contract for services. .

. The Contractor shall not enter into a contract with a subcontractor that falls to certify to the

Contractor that the subcontractor shall not knowmgly employ or contract with an. 111ega1 alien
to perform work under this pubhc contract for services.

At the time of signing this public contract for services, the Contractor has confirmed the
employment eligibility of all employees who are newly hired for employment to perform work
under this public contract for services through participation in either the E-Verify Program or
the Department Program.

The Contractor shall not use either the E-Verlfy Program or the Department Program

' procedures to undertake pre-employment screening of job applreants while this public contract

for services is being performed.

If Contractor obtains actual knowledge that a subcontractor performing work under this public
contract for services knowmgly employs or contracts with an illegal alien, the Contractor shall:

2017.329A ~ Adams County Housing Authority




. notlfy the subcontractor and the: County within three days that the Centracter has actual
~ knowledge that the subcontractor is employing of contracting with an 1llegal ahen, and-
terminate the subcontract w1th the subcontractor if within three days of 1 receiving the notice
reqmred pursuant to the previous paragraph, the subcontractor does not stop employing or
contracting with the illegal alien; except that the contractor shall not terminate the contract
- with the subcontractor if during such three days the subcontractor prov1des information to
establish that the subcontractor has not knowmgly employed or contracted w1th an Illegal
alien, . ‘ .

12.7. Contractor shall comply w1th any reasonable requests by. the Department of Labor and
~ Employment (the Departrient) made in the course of an investigation that the Department is
undertaking pursuant to the authority estabhshed in C. R S.§8-17.5- -102(5).

~12.8. If Contractor violates this Section, of this Agreement the County may terminate this
S Agreement for breach of contract. If the Agreement is so terminated, the Contraetor shall be

hable for actual and cousequentlal damages to the County.

13 SUPPLEMEN TAL FEDERAL PROVISIONS- (FF ATA)
State of Colorado Supplemental Provisions for Federally Funded Contracts, Grants, and Purchase ;
Orders Subject to The Federal Funding Accountablhty and Trana;paxeney Act of 2006 (FFATA), As
Amended Rev1sed as of 3-20-13. .

“2017.329A - Adams County Housing Authority
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CONTRACTOR’S CERT[FICATION OF COMPLIANCE

" Pursuant-to Colorado Revised Statute, § - 175101, etseq, as amended S/13/08, as a
 prerequisite to entering into a contract for services with Adams County, Colorado, the .
undersigned Contractor hereby certifies that at the time of this certification, Contractor does not. .

knowingly employ or contract with an illegal alien who will perform work under the attached

ccontract for services and that the Contractor will participate in the E-Verify Program or - o
Department program, as those terms are defined in C.R.S. § 8-17.5-101, et. seq. in order to
- -confirm the employment eligibility of all employees who are newly hlred for employment to

- perform work under the attached contract for services,

' CONTRACTOR: . | o S o
Ammﬂﬁ;ésm@u/l - 08-31-2017

Company Name . Date

bows\sz MAV& _ o

Nameg (Print or Type)

éxmwe DWC?”M/

T1tle

Note: Reglstratxon for the E-Verlfy Program can be completed at: https://www.vis-
dhs.com'\employerregistration. It is recommended that employers review the sample
“memorandum of understanding” available at the website prior to registering

20173297 - Adams County Housi'ng Autheﬁty




Signature Page |
IN WITNESS WHEREOF, the Parties have caused their names to be affixed hereto.
BOARD OF COUNTY COMMISSIONERS

M%% L

Chair Eva”J. Date:

CONTRACTOR
ADAMS COUNTY HOUSING AUTHORITY

02 27 2/0{7

Name (Print or Type) & Date:
DoAY MY EYEcun e el
Authorized S1gnature Title
Attest: Cr J [ (
Stan Martin, Clerk and Recorder [ | ’\ (.4
Deputy Clerk

APPROVED AS TO FORM: (D W
Adams County Aftorney’s Office By:

Attorney’s Signature

NOTARIZATION: |
COUNTY OF __ Hzlam S

)
)SS.
STATEOF _ (.(7) : )

Signed and sworn to before me this 31 dayof »A_LC% ;'l'.é@ 71— ,2017,

, Johanna Maez
by JOMW’ICZ /{/{dé’L _ NOTARY PUBLIC
: ‘ State of Colorado
Notary Public . L//QQWWU’I u&.ﬂ/m Zz Notary ID 20084018340
My commission expires on: L{{U«f SO, My Commission Expires May 27, 2020
Y

2017.329A - Adams Ceunty Housing Autherity
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(All Documenits foliowing this page of the Agreement) o

Aﬁachnients: o |
L Fee Séhedul_é (Base Yeaif)
2. BAFO, daté.cl.Jﬁne 12,207
B 3 - Pfﬁposél, clia;.ceﬂjM.a').rlo;ZOI.?. _
4. ” .Offerqr’é Céﬁ:iﬁcaﬁon of Coml;liance

5 Offeror’s Sighafuré Page K

2017,328A - Adams County Housing Authority

10




Fee' Schedules
20 17-2019

Prepared in Support of Adams County Housmg Authonty S Proposal for - |

: RFP HE- 14-329 B
| HOUS]NG SERVICES-
g Teiiiporary Assistance for Néedy Fanlilies (TANF)




201‘7 Base Expenses

$7,490L o

_ _‘ { (Columen A) | [Column B] 1

Position/Base -~ . |- . . | Allocation of |Annual Salary, (Column C) - Total Equals

_ : Description L i P Column A *
Expense i . Timeand | and Benefit }Overhead
_ - g ek (B+C)
_ ~Fees - Fee . )
Director Housmg  fProvides R - 5 g '
Ip -fsupervision of entire. 15% $120,881]  Inkind $18,132.15
rograms program ‘ -

Director of Provides i E T : I
Community supervision for 10% $99,364] In-Kind $9,936.40] -
Services service referrals _ -

- Provides housing P \ e '
Housing Counselor | 707 £ €8 1" 30%| $60029|  InKind $18,008.70|
Senior Accountant |0 '/des Reports . 7%} $107,000] InKind

- and Invoices T 1
Grants “|Provides o - 1
Administrator Compliance 16% $36,965) InKind $3,696.50|
' ~ JProvides Case _
[Case Manager =~ [Management and o L N

~ACHA -‘ coordination of 100% $50,000{ In-Kind $50,0Q01 .
services

Space Rental ~ACHA Building Rental 3ol

Utilities —ACHA 1Gas, Electric, Water $0H
& Sewer

o, Paper, Toner, Ink, _ o o
Class Materfalsand | 1 ooks, 33% 12360| In-Kind '$4,079)
Office Supplies —r _ :
1F'ru_)tmg ‘ .
o, Computers, o ' .
Equipment-ACHA quitqrs, Software _ 33% 6,158] In-Kind $2,032
Phones/IT-ACHA | et Phone, 17 33%| 4200 In-Kind $1,386
I ' Total of Base Expenses: $117,301 ‘
TOTAL BUDGET
- Budget Item Descnption Amount

Base Expenses Equals total of Base Expenses $114,761

Contingency Funds Housing assistance at the direction of ACHSD $0}

Direct Assistance Housing assistance at the discretion of the Offeror $180,000]

Total : $294,761




2018 Base Expenses .

{(Column B) 1

o - | (Column A) B T Trotal Bquas
Position/Base Descri . | Allocation of JAnntial Salary[(Column C) |. .~ q
_ ‘ escription : . S | g JColummn A *
Expense A Time and -|and Benefit |Overhead ‘
: . : : T : (B +C)
: _ L Fees . |Fee - L T
1. . IProvides N o .
?r‘;"‘"f“’r Housing I vervision of entire 15%|  $124507] Inkind $18,676}
grams program - o _
' Firector of Provides - S . O :
Community |supervision for 10%]  $102345| In-Kind $10,234
Services service referrals - :
N Provides housing ' ool e
Housing Cqunselqr |consultation 30% $_6;,83Q . _Ip—Klnd _ 7$187,5_4.9x_, -
Senior Accountant _]Prqwcl_es‘Rep orts T%] - | $110,210 .' In-Kind $7,71.5
) ~ and Invoices B ,
|Grants [Provides . e
Administrator [Compliance 10% _ §38,074|  In-Kind _$_3’807
Case Manager - |Provides Case 100% $51,500] In-Kind. $51,500
[Space Rental - Alto|Building Rental 339 $4,016] ~ InKind $1,325} -
Utilitles - Altg | 025 Electric, Water 33% $1,674] In-Kind - 552
: - & Sewer i B - E 1.
€Class Materialsand |Paper, Toner, Ink, - & RPp— L _
Qffice Supplies Printing 33% $12,731 - In-Kind _ $4'1_20' '
' o . [Computers, _ - ) .
Equ;pmenbAlto Monitors, Software - 33% $6,343] In-Kind $2,093
' .. [Internet, phone, IT . ' e a e
Phones/IT Alto service | 33% $4,326 .In-Kmd $1.428
Total of Base Expenses: | $120,000
TOTAL BUDGET . ' )
Budget ﬁem _Descr'ipﬁon - Amount
Base Expenses Equals total of B_asé Expenses $120,000_-
Contingency Funds Housing assistance at the _direction of ACHSD $0
Direct Assistance Hdusing assistance at the discrétion of the Offeror $180,000]
Total: " $300,000




2019 Base Expenses - -

) o | ccotumn 4) |(cotumn B) | o
- |Position/Base - o - Allocation offAnnual Salary{{Colunmn C) Total Equals
_ : - Description - L . Column A*
-|Expense _ - Time and |and Benefit }Overhead
_ : - — (B+C) -
' - Fees . [Fee- R
Director Housing Provides 1 R ' I R
p € Jsupervision of entire - 15%|  $128243| Inkind $19,236
rograms _ . _ _ .
: _ {program -1 : . ) oo
Director of Provides ' . 1 - .
- . ion | o 0, 7 _
Community Services [FUPerVision for 1o%f $105415] In-Kind $10,542
_ servicereferrals - _
_ -1 [Provides housing " aned e R
Housing Counselo;-l conisultation | 3.(.)/o|_ | $63,685) . In I{i,nd $19.105
. _ Provides Reports . ' '
Senior Accountant nd Involces T%I $113,51§ In Kj.r;d : $7.946
Grants “{Provides _ , ' _
~ [Administrator LCoi_mlian_c_e 10% : $39'2_16 tn-Kind 33,922
Case Manager - - [Provides Case o i .
ACHA __|Management and _1_00/0‘ $53,045 | In-Kind $53,045
Space Rental - Alto [BuildingRentai - | o33 -_'$4,136h CInKind | | $1,365
utitities ~Alto _J(Gas'-.Ele"m"f Water 33%|  $1724]  In-Kind  $569
_ - J& Sewer . _ ‘ ) _
o Paper, Toner, Ink, 1
Class Matertalsand | “vuo e s and c33%| $13113] nkind | 4244
Office Supplies . N § o .
_ - Erinting :

' Computers, 0 A i .
Equipment-Alto Monitors, Software 33 /oL $6,533] In-Kind - $2,156]
Phones/IT-Altg | "eFRet phone, IT 33% $4456] InKind |  $1,470

service _ :
Total of Base Expenses: | ] i $123,600

' "~ TOTAL BUDGET I

Budgetltem . Description - Amount
Base Expenses: ~ |Equals total of Base Expenses | | $123,600
Contingency Funds _ Housingassié_fance at the direction of ACHSD ) o $0
Direct Assistance _ Housing assistance at the discretion of the Offeror $180,000
Total : _ o i | o ~ $303,600




ADAMS COUNTY HOUSING AUTHORITY
7190 Colorads Boulsvard - Cormmarce Gity, Coloratio: 80022
" ; 98 Cﬁtﬂﬂdﬂ Bgiay 1 B@ﬂ»ﬁﬁg :2656"

Jude 12%, 2017

Hﬁldl Elhs, F}M L
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Finance Department . - 4430 South Adams County Parkway
- _ 4 . 4th Floor, Suite C4000A
www.adcogov.arg : Vy% Brighton, CO 806018212
‘ : : ADAMS COUNTY o pHone 720.523.6050
AL LAY LN _ : - FA% 7205236058 . .
Mr. Donald May \
Executive Director .
Adams County Housing Authority
7190 Colorado Blvd -~ :

Commerce City, Colorado 80022

Subject: Clarification Request for Request for Proposal #201 7.329 Housing Services- TANF

“Program

Dear Mr. May:

Thank you for submitting a proposal in response to our Requést for beposal #2017.329 Housing.
Services- TANF Program for Adams County Government Human Services Department.

The Evaluation Committee has determined that more information is needed to properly evaluate your
proposal. The Evaluation Committee has requested that you respond to the questions below as part of
your best and final offer (BAFO) to your proposal. Please submit your responses to the following
questions by 4:00 p.m. on Tuesday, June 13, 2017 by email to hellis@adcogov.org.

1.

Please c_lafify the funding being used for staft: being dedicated to this project.

to define this as the equivalent of 100% of a full-time position, but not necessarily funding only

_one position? This is requested since it is possible that the person designated in the position may

assist some customers that are not TANF eligible and in which case cannot be charged to TANF.

Given the volume of customers that ACHA has, other staff at ACHA provide case management to
TANF eligible customers, the funding under this line in the fee schedule would partially cover
their time as well. It is understood that the majority of expense under this line will go to the person
designated as the case manager. If this change your fee schedule please resubmit any changes be
made-using the same Fee Schedule format used in the original proposal.

Please clarify in details if Adams County (primarily WBC/Adams Works staff) can send referrals

ACHA proposes funding 100% of a position at $50,000 to be a case manager. Does ACHA agree .

2.
to the ACHA case manager and to the housing counselor for assistance in locating housing,
enrolling in- ACHA classes and other housing services? g
3. Please clarify how many families does ACHA believe will be served in the first year if awarded an .
agreement? : ' ' '
BoARD OF COUNTY COMMissmNERs - : :
Bva].Henry  Charles “Chax” Tedesco Erik Hansen Steve O'Dorisio MaryHodge

"~ DISTRICT |

DIsTRICT 2 " DisTRICT & DISTRICT 4 DISTRICT § -
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' Executwe Summary

The Adams County Housing Authority (ACHA) is pleased to submit thxs proposal to Adams
County Human Services Department’s (ACHSD) Colorado Works program. With this project
ACHA proposes working with ACHSD to expand access to the TANF program and other
complementary services in order to help clients end dependence on government assistance and
programs. The proposed services include access fo affordable housing options, housing '
counseling, case management, emergency rent, initial month’s rent, financial assistance with
application fees and background check fees, and direct human services. All services will be 7
provided out of two accessible locations in high-poverty areas of Westminster. With its network
of partners, including subcontractor Low Income Family Empowerment (LIFE), ACHA is
uniquely qualified to promote the interdependent missions of Adams County human service
providers for the benefit of all TANF clients.

Firm Profile
Please see Appendix A

Introduction and Qualifications

Purpose and Mission '

Adams County Housmg Authority’s mission is to work in-partnership with dlverse communities,
to promote economic self-sufficiency, to preserve and expand affordable housing opportunities,
and 10 enhance the livability of nelchborhoods in Adams County

History

Established in 1974, the Adams County Housing Authority is a local agency with a strong
history of working to expand affordable housing throughout Adams County. Since 1978, ACHA
has operated a HUD—apprt-ved Housing Counseling program which prowcies case management
and counselmg on issues ranging from home buying to foreclosures.

During the 1980s ACHA expanded its horizons to include aggressive affordable housing
development. This campaign began with the purchase of what is now Orchard Crossing
Apartments in Westminster. Since this initial acquisition, ACHA’s portfolio has grown to
include eleven properties with 1,456 individual units. ACHA also began administering the
Housing Choice Voucher program which currentiy administers over 1,400 vouchers that place

families into stable housing.

In 1992 ACHA started offering a homeownership education program to provide first-time
homebuyers with vital education necessary to be successful homeowners. ACHA has paired this
education with down payment assistance to help make homeownership dreams a reality. The
hard work done by this division includes helping clients avoid foreclosure and eviction,
providing down payment assistance, and directly providing rental and utility assistance.

Presently, ACHA seeks to capitalize on its strong history of housing services by working with
other human service providers. In 2012 ACHA partnered with Low Income Family
Empowerment (LIFE) to open the Center for Career and Commumty Enrichment (3CE). This
center provides a one-stop-shop for all types of direct services including; educational classes, the
Family Self Sufficiency Program, LEAP applications, computer access, aid in finding a job, and
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life-skill development By consistently expanding and strenf!themng its partnershlps ACHA has
been able to expand its initial focus to include a wide variety of programs and services. This eye
towards comprehensive growth has allowed ACHA to expand its scope of operation to
consistently serve over 21,000 residents across Adams County. ACHA’s staff has grown in
proportion to its reach and now employs 84 individuals across a variety of fields including
housing counseling, financial couns‘.elors, property managers, and maintenance professionals

ACHA’s Experience with Scope of Work

ACHA has previously worked with ACHSD TANF for 22 years to efficiently provide direct
assistance in the form of rent and utility assistance. Additionally, ACHA has assisted ACHSD by
making contingency paymenis to assist clients with housing and family stability needs.

Outside of TANF, ACHA has substantial experience managing similar multifaceted assistance
grant programs. ACHA’s Energy Outreach Colorado (EOC) program assists with utility
payments, which ACHA has managed EOC successfully for over eight years. ACHA also,
through a partnership with LIFE, currently administers the Emergency Solutions Grant. This
grant provides emergency assistance payments to landlords for qualifying individuals and
families to prevent homelessness or rapidly re-house those who are experiencing homelessness,
‘These programs include group education 1equ1rements case management, and extensive
documentation and reporting.

In addition to rent and utility assistance, ACHA’s Housing Counseling department provides
group education and one-on-one counseling encompassing affordable housing options,
foreclosure prevention, and first-time homebuyer class for those considering purchasing their
first home. All workshops are offeled in both English and Spanish.

ACHA’s Housmg Choice Voucher (HCV) program, encompassing the more than 1,498 client-
based Voucher-holders, requires significant accounting and client management infrastructure, To
meet the necessary requirements of the HCV program, all HCV specialists and Community
Managers are trained to use Yardi’s accounting software, an industry center. In addition to
Yardi’s accounting software, ACHA staff uses CounselorMax and HMIS for housing counseling
case management and BSG reporting, respectively. ACHA’s Accounting team’s robust Accounts
Payable and Receivable practices allow for the management of numerous government grant
programs that the department effectively operates including; ESG, EOC, HUD Housing
Counseling, First-Time Homebuyers Program, and Federal Capital and Operating Funds. ACHA
has decades of experience successfully managing grant programs that are funded on a '
reimbursement basis, including those listed above, and is prepared o operate this program on a
reimburserment basis that may take up to 60 days .

The Community Services department has seven full-time and seven part-time employees with
nearly 100 years of combined human services experience. Our staff members speak Spanish and
use their vast knowledge of family development best practices and community resources to assist
families on their path to self-sufficiency. Currently the Community Service program administers
the internationally recognized Home Instruction for Parents of Preschool Youngsters (HIPPY)
ri‘ﬁgl aiil. J.ujS progiaiii WU.lkb L0 Proioie literacy armong 10W-m€01ﬂe ummuumues oy
empowering parents to read to the1r children. Community Services is also work with Tri-County
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Health Department to implement a smoking cessation program at two of ACHA’s properties.
Through their work at 3CE and on-site at ACHA's properties, the Community Services team
helps families: apply for public benefits, apply for rent and energy assistance, find health care
providers, enroll in GED classes, enroll in Head Start Programs, access free and reduced price
meals, manage educational debt; advocate to bridge barriers between the school system and
migrant parents, and more. The Community Service team also helps clients through job
coaching, one-on-one financial counseling, resume and cover letter writing, Employees also
connect clients to mental healthcare and counseling, make legal services referrals, and provide
awareness education for Domestic Violence, Special Education, Continning Education, and
Early Chiidhood Programs. These referrals are provided through an extensive network of
partners and collaborators that include CSU Extension, Growing Home, and Regis University
among many others. Through these efforts the Community Services department has expanded its
reach to include over 200 unique participants a month. The services provided these participants
represent 2 total of 500 hours of individualized contact a month representing the full spectrum of
human service needs. :

Location and Population To Be Served
ACHA, through this TANF program, will serve all of Adams County including residents of the
County’s nine municipalities and unincorporated areas. All Adams County residents who have

demonstrated need and qualify will be served by the program.

- Easily Accessible Locations o _

ACHA offices are located in the Adams County Human Services Building at the corner of 72nd
Avenue and Colorado Boulevard in Commerce City. The Human Services building is accessible
to clients traveling by public transportation; active bus routes operate on both 72nd and Colorado
and a bus stop is Jocated immediately to the north of the building, A large parking lot with
hundreds of spaces includes numerous handicapped spaces adjacent to the building. There is also
a drop-off area in front of the building for those traveling by Access-A-Ride or other services for
the elderly or disabled. :

3CE is located at 51% and Federal, also on two frequent bus routes. Additionally, many 3CE _
customers walk or bike from nearby apartments. 3CE is handicapped accessible and schedules
meetings with Spanish-speaking customers so they can be assisted by a fluent Spanish-speaer.
When possible classes are offered in both English and Spanish. Currently, GED, housing group
education classes, and housing counseling are offered regularly in English and Spanish.

In eatly December, our organization will move to a new location at 71* and Federal. This
location is Jocated in the new Westminster Transit-Oriented Development area and is therefore
easily accessible by car, bus, and rail. Like our current facility, the 71% and Federal location will
be handicapped accessible with appropriate parking and facilities. This facility will be home to
70 new affordable housing units, our home office, and 3CE. Beginning in early December the
TANF program will be co-located at our new facility and Adam’s County's new Human Services
location at 120" and Pecos in Westminster. ACHA staff at both locations will be able fo
coordinate TANF applications and services, with the full-time staff member located primarily at
the new Human Services Building coordinating and working at both locations as needed.

A NIALLEAAL .
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Summary of Organizational Budget

ACHA’s 2017 organizational budget includes $35.2 million in revenue, $15.2 million of which is
rental income from 11 owned and managed multi-family honsing communrities. The operating
expense side of the budget totals $27.9 million, which includes $8.8 million for operating
expenses of properties. ACHA’s HUD-funded Housing Choice Voucher program accounts for
approximately $14.6 million of annnal revenue and expense. ACHA’s HUD-approved Housing
Counseling department’s budget is approx1mate1y $492,000, of which HUD contributes only
$26,000 anmually and $350,000 is for direct financial assistance to residents. This department
rans programs related to homeownership, foreclosure prevention, and rent and ntility assistance.
LIFE’s budget of $282,000 is primarily provided through in-kind support of program

expenses. There is little support for general operations such as utilities, renting space, and
coordination of services. Of the $282,000 budget, $153,000 is earmarked for the HIPPY
program, $120,000 is for ESG, and $9,000 is for 3CE.

Oi'ganizational Charts
Please see Appendix D

Proposed Services

ACHA proposes, in partnership with LIFE and its 3CE facility, to expand the reach of curient
services including; TANF benefits, affordable housing, and a wide array of human services to
assist low-income families moving towards self-sufficiency.

Direct Assistance and Contingency Funds will be administered through the established
ACHSD TANF processes that have been successfully serving clients for years. ACHA looks
forward to re-establishing our TANF program to assist some of the County’s most vulnerable
residents with housing and family stability needs. |

Housing group education classes (Foreclosure Prevention, First Time Homebuyer, Rent and
Utility Assistance) and individual housing counseling services will be provided by ACHA’s

.Housing Counseling department. Additionally, the full-time Case Manager will be trained in

providing housing navigation services including landlord engagement, maintaining an affordable
housing list appropriate for TANF clients, and directly helping clients negotzatc the housing
plocess

Emergency Shelter and Transitional Housing will be provided through referrals to ACHA’s
long-time partners Growing Home, Almost Home, Cold Weather Care, and ACCESS Housing,
When appropriate, referrals will be made to homeless Veteran serving organizations such as the
Bill Daniels Veteran Services Center. ACHA has long been a part of efforts to address
homelessness in Adams County. Most recently, ACHA helped to found the Adams County
Coalition for the Homeless. This coalition meets monthly to help coordinate providers’ efforts to -
address homelessness across the County, including the Point in Time Survey of the current
homeless population.
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Long-Term Affordable Housing: as the pumary provider of affordable housing in the County,
the ACHA employees are experts on accessing affordable housing options. ACHA staff will
make referrals to ACHA properties and other affordable properties as appropriate.

Utility Assistance: Each household reviewed for Direct Assistance or Contingency
Funding will also have a budget review completed to determine if a need exists for ACHA's
Energy Outreach Colorado Utility assistance. TANF clients. will also be referred to housing
counseling staff on a case by case basis for this additional direct assistance.

Case Management will continne to be provided for Direct Assistance by ACHA’s Housing
Counseling staff with time set aside for use of Contingency Funds referred by TANF staff.
ACHA will provide a 1.0 FTE dedicated TANF Case Manager who will have workspace at 3CE
but will also meet clients at ACHA’s offices at the Human Services Building. When both offices
move, this FTE will be headquartered at the new Human Services Building but will also meet
with clients at ACHA’s new facility. This extensive case management will include assistance -
with applying for public benefits through Colorado PEAK including SNAP, LEAP, and TANE.

Clothing, Food Bank, and Child Care Assistance will be provided through the dedicated
TANF Case Manager. 3CE and ACHHA’s Community Services program have established
relationships with clothes closets including Dress for Success, a program that provides interview
and work clothes. ACHA takes food insecurity extremely seriously and as such had developed a
relationship with the USDA’s Commodity Supplemental Food Program and Food Banks. The -
Case Manager will also assist with enrollment in the Child Care Assistance Program (CCAP) and
early childcare programs including support for parent-lead education such as LIFE’S HIPPY

program.

GED Classes and Financial Education are provided at 3CE; GED Classes and GED
individualized tutoring are provided twice a week throughout the year. Financial education is
provided on a one-on-one basis by ACHA’s dedicated Financial Counselor who advises ACHA
residents on a variety of topics from opening a savings account to managing. ACHA’s Housing
Counselors can also provide financial services when coaching their clients regarding making a
budget and improving credit.

Job Services are provided at 3CE, a designated Adams County Workforce & Business Center. A
full array of job services is available at 3CE from resume writing and job searching to help
completing employment applications and practicing for interviews. 3CE anticipates adding
monthly group employment skills education classes as appropriate.

Additional Services are offered at 3CE that will benefit this TANF program. Relationship
counseling is offered for free by a Regis University Marriage and Family Therapy intern,
Healthy cooking classes are provided by Cooking Maiters in partnership with Growing Home.

- There are numerous other services that are provided on a rotatmg basis - a calendal is produced
monthly of all the various opportunities.

Days and Heurs of Operation - ACHA is open from 7:30 AM-4:30 PM, Monday - Friday. 3CC

s’ e § 35 A RNen 0

is open to the pubhc on a walk-in basis from 10am to 4pm, Monday - Friday. 3CE takes
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appointments with customers before and after regular operating hours as needed. Classes are
regularly offered in the evening and on weekends, in addition to during the regular workday, to
accommodate customers’ schedules. TANF services will be offered during the regular business
hours of ACHA and 3CE and outside of those hours as necessary, particularly for regular case
management. When ACHA opens its new offices at 71" and Federal ACHA will operate from
8am to 5pm Monday through Friday. 3CE (which will also be relocated to 71 and Federal) will
have hours adjusted to meet community needs. Once ACHA moves offices, staff will be
provided, specifically a full-time case manager, to work out of the new ACHSD offices.

Program Expertise and Personnel _ -
- Staffing - a 1.0 FTE Case Manager is the only fully-funded staff position in this TANF program.

A dedicated TANF case manager, will allow for services to be provided and referrals to be made
with maximum efficiency. Additionally a third of a Housing Counselot’s time will be dedicated
to this contract to provide group education and additional client support, 15% of the Director
Housing Program’s time, 10% of the Director of Community Services’ time, 10% of the Grants
Administrator’s time, and 5% of the Interim Controller's time, will be assigned to this contract.
The 1.0 FTE Case Manager will be employed by ACHA and operate out of the new ACHSB
Center. Staff members who work with clients will be fully bilingual and have demonstrated
knowledge of child welfare reporting requirements, resource networks in Adams County, TANF
regulations, and customer service. '

To Be Determined ,

Case Manager, Adams County Housing Authority

100% of the Case Manager’s Time will be dedicated to TANF

The yet to be hired Case Manager will have a college degree or eguivalent on-the-job experience
including a minimum of two years of expetience providing case management services to low-
income individuals and families. They will need to demonstrate familiarity with Colorado human
services programs, County agencies, and nonprofit organizations serving low-income families.
Cultural competency and at minimum, conversational Bilingual - English/Spanish skills are also

a requirement, _ :

Brenda Mascarenas _

Director of Housing Programs, Adams County Housing Authority

15% of Ms. Mascarenas’ time will be dedicated to TANF

Ms. Mascarenas began her career with the Adams County Housing Authority in 1991 as a
Programs Assistant providing support for the County’s Section 8 Program. Ms. Mascarenas was
promoted to Director of Housing Programs in 2007 and is now responsible for administering the .
Housing Choice Voucher program, Low Income Public Housing, Sections 8 Project Based
Voucher program, Family Unification Program, and the VASH program. In 2015, Ms.
Mascarenas expanded her oversight to include the Housing Counseling Department which
includes the Foreclosure Prevention Program, Home Ownership Program, BESG, ESFP, EOC,
Family Self-Sufficiency Program, and Resident Opportunity for Self-Sufficiency Program

David Riggs :
Director of Community Services, Adams County Housing Authority

i0% of Mr. Riggs’ time will be dedicated to TANF
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Mr. Riggs leads the Community Services department which provides client-focused case
management, smoking cessation, financial coaching, community engagement, and a multi-
provider human services center. Mr. Riggs develops partnerships with complementary agencies

* to bring programs to residents to aid them on their path to self-sufficiency. Mr. Riggs has worked

in housing programs and services for eleven years and has a Masters of Nonprofit Management
from Regis University.

Sonia Arias
Housing Counselor, Adams County Housing Authority

-30% of Ms. Arias’s time will be dedicated to providing case management for TANF

Ms. Arias has six years of experience providing one-on-one housing counseling and group
housing education at the Adams County Housing Authority. Ms. Arias previously served as a
property manager at ACHA affordable housing HOME-funded properties. Additionally, Ms,
Arias served as Center Director of the Family Education Network of Weld County. Ms. Arias
has successfully completed many trainings including numerous relevant to this proposal: Credit
Counseling, Financial Coaching, Counseling the Homeless and Those at Risk of Becoming
Homeless, and Counseling Chents to Maximize Energy Savings.

~ Sophie Poppie

Grants Administrator, Adams County Hounsing Authority

10% of Ms. Poppie's time will be dedicated to TANF

Ms. Poppie has worked at Adams County Housing Authority for a year and a half, In her
capacity as grants administrator, Ms. Poppie manages thousands of doliars of federal, state, and .
private grants. Ms. Poppie also oversees all grant compliance, regulation, and funder
relationships. Ms. Poppie has her Masters of Public Policy from the University of Denver.

Melissa Mereil

Interim Controller, Adams County Housing Authority

5% of Ms. Mercil’s time will be dedicated to TANF

Ms. Mercil has served the Adams County Housing Authority’s Accounting department for 13
years. Ms. Mercil administers all governmental accounting and regulatory financial reporting
including Housing Choice Voucher (Section 8) and Federal grant accounting. Ms. Mercil also
oversees and develops accounting policies, procedures, controls and reporting systems in
accordance with generally accepted accounting principles.

Additional Staff - not funded by this contract

3CE Staff - Multiple partner organizations staff the 3CE Center. TANF participants will have
access to many additional programs - currently offering services provided by the Metro Denver
Homeless Initiative Americorps VISTA and the Colorado State University Extension on a
regular basis, Periodically, additional programs are offered, and will be open to TANF

' participants, by agencies such as Cooking Matters, Regis University, and Tri-County Health

Department.
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Low Income Family Empowerment (LIFE) - Subcontractor

Mission: to empower Jow-income individnals and families to achieve self-sufficiency by
improving the human services delivery system through building effective collaborations with our
commupity partners,

LIFE History _

Low Income Family Empowerment (LIFE) was founded in 2007 to improve the fragmented
safety net of human services in Adams County by developing partnerships that increase positive
customer outcomes.

2009 - LIFE is awarded a Colorado Statewide Strategm Use Fund grant to increase collaboration
among service providers in Adams County. The Strong Families Initiative, a partnership of
LIFE, Growing Home, Access Housing, Almost Home, and Alternatives to Family leence
increases coordination of services for low-income residents.

2009 - Community Strategies Institute was retained to conduct a comprehensive study of
homelessness and an analysis of programs serving the homeless in Adams County.

2009 - 2012 - LIFE strengthened the Cold Weather Care (CWC) emergency shelter program, a
collaberation of human service agencies and the faith community, by serving as the lead agency
for the Homeless Prevention and Rapid Re-Housing Grant. CWC continues annually; sixty
percent of last year’'s guests entered stable housing.

2012 - LIFE leads the CWC emergency shelter collaboration placing in the Top 5 for the
Colorado Collaboration Award.

2013 - LIFE founded a new venture, the Center for Career and Community Enrichment (3CE),
bringing together numerous government agencies and nonprofit partners to better provide
services to low-income residents at a convenient one-stop-shop.

LIFE Geographic Area Served: Northwest Denver Metro: Westrmnster North Denver,
Thornton, Commerce City, and surrounding areas. :

LIFE Programs: LIFE operates the 3CE Center (the Center for Career and Community
Enrichment). a2 multi-provider human services center, described in this application. LIFE also
administers an Emergency Solutions Grant and Adam’s County's HIPPY Program in partnership
with ACHA. In its capacity in this program, LIFE will serve as a subcontractor providing client
support and access to wrap-around human services. :

Fee Schedule |
Please see the other envelope submitted with this proposal, or the last pages of this document if
viewing in PDF format.

Comparable Projects

ACHA provided rental counseling services as listed in this proposal’s scope of work for more
than 20 years and therefore, ACHA's previous TANF Rental Assistance Program is a
comparable project to this proposal. The budget for the 2015 program year was approximately
$102,700 ini revenue, $70,112 in direct payments to clients and $32,588 in direct administration
costs. ACHA’s 2015 TANE Direct Assistance Program served approximately 58 clients. In
addition to serving clients with direct financial assistance, ACHA zlso hosted 24 rental and
utility assistance workshops throughout the year designed to teach clients about their rights,
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responsibilities and opportunities as a tenant. These workshops provided clients with an
opportunity to learn how to best qualify and receive direct financial assistance from our housing
assistance program. The average monthly caseload size for the TANF Housing Assistance
Program was 10-13 clients per month with approximately eight clients a month receiving direct
financial assistance. The average financial assistance given to clients through the TANF
Contingency Fund program was $2,227 per client for the 2015 service year, The average
financial assistance given to clients through the TANF Direct Assistance Program in 2015 was
$1,021 per client, ACHA also offered additional services to clients including utilities assistance
under the Energy Outreach Colorado Grant as well as additional financial education and
counseling.

Demographics and Other Descriptors of the Population Served

The Adams County Housing Authority places a strong emphasis on data collection and keeps an
extensive set of client demographic data. In Appendix B you will find a sample graph of race and
ethnicity data on clients served by the Adams County Housing Anthority’s Housing Assistance
program. Upon award of the contract, ACHA will continue to use the Main Report and Monthly
Contractor reports developed by the ACHSD TANF staff and provide any additional
demographic data as requested. Our Client Management System allows our counselors to easily
input important data points and track our client’s progress through our programs. ACHA prides
itself on having a wide reach among Adams County Residents. The relocation of our offices to
the Westminster TOD area will positively impact visitor trends to our office allowing us to
further expand our reach. RTD estimates 800 riders per day for their 71* and Lowell station,
which will be located down the street from our new facility. This increased traffic will allow
ACHA and its proposed TANF program to be easily accessible to cohorts across the greater
Adams Courity area. ‘

List of Appendices
Appendix

Firm Profile

ACHA Demographics Served
References

Organizational Charts

Data on Housing Needs
‘Statement of No Bid
Certification of Compliance
Contractor’s Statement

Term of Acceptance Form
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Appendix A: Firm Profile
Firm Type: Local ' .

Size of Firm: 84; 31 work at the local office, the rest at ACHA owned properties

Location Where Work Will Be Performed: Work will initially be performed at ACHA’s office
at 7190 Colorado Boulevard and the Center for Career and Community Enrichment (3CE) at
5115 Federal Boulevard. As of early December 2017, work will move to the new Human
Services Building at 120" Avenue and Pecos Street and to ACHA’s new building at 71* and
Federal Boulevard. -

Number and Nature of Full-Time Staff: One full time Case Manager will be assigned to this
-program. This Case Manager will meet with the majority of TANF clients, oversee eligibility,
serve as point-of-contact for clients and partners, liaise with service providers to maintain
relationships and ensure clients receive services, and report on program oufcomes

Number and Nature of Part-Time Staff: 30% of a Housing Counselor’s time will be
apportioned to this program. The Housing Counselor will meet with clients as needed, provide
support to the Case Manager, and oversee group education. 10% of a Grant Administrator’ time
will be spent on this program. The Grant Administrator will ensure program and regunlatory
compliance as well as oversee and finalize all program reports. 5% of the Interim Controller’s
time will be spent on this program to process funding and check requests and maintain
accounting compliance. Other staff from the Community and Resident Service Departments will
provide assistance with services as needed, but will not be funded by this contract.

Supervisory Staff and Resumes: 15% of the Director of Housing Services (DHS) time will be
spent supervising this program. The Case Manager and Housing Counselor will report directly to
the DHS and they will oversee overall program functionality. 10% of the Director of Community
Services (DCS) time will be spent with this program. The DCS will be responsible for
overseeing high-level service partner relationships to ensure prompt and comprehensive service
delivery. Resumes are located on the next three pages. :

Substantiated Compiaints and Outstanding Litigation: One EEOC complaint with a Right to
Sue letter issued still open timeline for filing of lawsuit.
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BRENDA MASCARENAS

bmascarenas @ achaco.com

Surﬁmary :

Dedicated [sader with 26-year track record of managing staff and Federally Subsidized Housing Programs, Such
as Housing Choice Voucher Program, Low Income Public Housing Programs, Foreclosure Prevention, Home
Ownership Program as well as other grant programs. Professional well-versed in docurnentation, compliance and
cost control. Organized administrative professional with hands-on experience supporting business areas.

_ Skills
* Federal regulations * Strong communicator
¢ Advanced Fair Housing ® Employee training and development
* Yardi system ® Excellent interpersonal skills
* CM Counsslor Max data management systerm * Client-focused
¢ Microsoft Office ' » Self-starter
* EIV - Enterprise Income Vaerification system » Culturally-sensitive
s HUD- REAC system ' :

Accomplishments

- 4 year member of MDHI Metropolitan Denver Homeless Initiative NOFA review commiittee reviewing and
evaluating U.S. Department of Housing & Urban Development (HUD) grant awards for the Continuum of Care.,

Experience

Director of Housing Programs & Services 06/1981 to Current
Adams County Housing Authority - Commerce City,CO
Administration, management and oversight of the subsidized housing programs in Adams County which includes
the high performing Section 8 Housing Choice Voucher Program, Low Income Public Housing, Section 8 Project
Based Voucher Program, (FUP) Family Unification Program, and the {VASH) Veterans Affairs Supportive Housing
program. Additionally administers the Family Self Sufficiency (FSS) program. Also responsible for oversight of
ACHA's Housing Counseling Depariment which includes Foreclosure Prevention, Home Ownership Program,
(TBRA) Tenant Based Rental Assistance Program, (ESG) Emergency Solutions Grant, (EFSP) Emergency Food
and Shelter Program, (EOC) Energy Outreach of Colorado, and the TANF grant program.

Professional Training

HQS Housing Quality Standards Inspection since 1995
HCYV Eligibility & Rent Caleutation 2005

Section 8 HCV & Audit Tools Certificate 2007
Introduction to Home Ownership counseling 2017
Foreclosure Basics 2017 '




. ' 303.909.0847 2930 Bellaire Street
D AV I D R l G G S daveriggs@gmail.com Denver, CO 80207
Summary of Qualifications ' _
* Results-driven leader with nonprofit and public sector management experience
e Highly motivated and dedicated manager with experience in project management,
program management, business development, and logistics
e Strong leader whose interpersonal skills build trust and i inspires others
Developer of cohesive and highly productive teams
» Coalition builder that forges partnerships with local, state, and federal government
agencies; businesses; foundations; and nonproﬁts to garner support to improve our
communities

PROFESSIONAL EXPERIENCE :
Director of Community Services, Adams County Housing Authority, Commerce City, Colorado
(2016-Present}
» Leads the Community Services department consisting of The Center for Career and
Community Enrichment, Community Services staff, the Family Self-Sufficiency program,
a Financial Coach, an Americorps VISTA in partnership with Metro Denver Home!ess
Initiative, and contractors -
¢ Built Resident Services department from conception to a staff of ten serving residénts of
affordable housing communities and housing choice voucher-holders {Section 8

participants}
¢ Developed client-based programming across department and evaluatlon tools focused

on outcomes

Strategic Partnerships Manager, Adams County Housing Authority, Commerce City, Colorado
(2013-2016)
» Develops strategic partnerships to further special projects including a summer reading
- program and a smoking cessation research project with the Colorado School of Public
Health, Colorado Department of Public Health and Environment, and Tri-County Health
Department _
& Leads planning and evaluation of Resident Services, 3CE, and special projects

Grants Coordinator, Adams County Housing Authority, Commerce City, Colorado (2011-2013)
o Built partnerships with sub-grantee community agencies to prepare and submit grant
applications
Grant submissions in 2012 resulted in $2.2M in awards
» Analyzed program data regularly and prepared evaluation reports for funders including
compiex financial draw-downs

Grants Manager, Denver Scholarship Foundation; Denver, Colorado (2010-2011)




* Researched potential funders, coordinated application process, and was awarded grants
from corporate, family and commumty foundations including a 1. SM Deptartment of
Education grant -

. Developed application timelines and worked with program and evaluation teams to
coordinate application and data reporting protocofs

¢ Managed grant budgets and financial reports

Study Sponsorship Manager, Morris Animal Foundation, Denver, Colorado (2006-2010) -
¢ Collaborated with the scientific program department and researchers to translate
scientific writing into lay language for donors and other constituents.
e Developed numerous new donor relationships that continue to this day
» Supervised Sponsorship Assistant

Neighborhood Networks Director, MacManagement,-AIbuquequle, New Mexico (2005-2006)
» Worked with community partners to establish and operate computer resource rooms in
HUD housing centers for mentally and physically disabied residents

Homeless Education Program Coordinator, Bend-La Pine School District, Bend, Oregon {2003-
2005)
* Managed federal grant funds and developed programs with numerous community
agencies to address the inequality of education for homeless children
¢ Reported on the use of federal funds and kept extensive data points

Education
Master of Business Admm:stratmn University of Colorado Denver, Denver, Coforado

Expected 2019
Master of Nonprofit. Management, Regis University, Denver, Colorado, 2008
BA Recreation and Outdoor Education, Biology Minor, Western State Colorado University,
Gunnison, Colorado, 2000 :

Community Leadership Experience

® Bikes Together (formeriy Bike Depot), community bike shop and programs, Secretarv
(2015 to present), Board Member (2014-Present)

e Leadership for Healthy Community Design Fellow, Regional Institute for Health &
Environmental Leadership, (2014— 2015}

¢ South Adams County Steering Committee, Member, LiveWell Colorado (2014-2015)

» Federal Boulevard Health Impact Assessment Steering Committee, Member {2014-2015)

» Climbing For Life, Director {2007-2016), President (2008-2010) '

¢ Cold Weather Care (emergency homeiess shelter program), Adams County, Colorado
(2012-2013)

Adams County Housing Authority — TANF Proposal - {5




Oregon Department of Education, Homeless Education Grant Review Committee
Member, Salem, Oregon (2005)

Bend Community Action Team, Board Member, Bend, Oregon (2004-2005)

First Book, Local Advisory Board, Board Member, Bend, Oregon (2004-2005)
Homeless Leadership Council, Member, Bend, Drégon {2003-2005}

Presentations

Affordable Housing and Health, Buiit EnvironmentvStrategic Collaborative, Denver,
Colorado, August 2016

Family and Client Services Programs Panel, CO NAHRO Annuat Conference, Vail,
Colorado, May 2016

Affordable Housing Challenges, Adams County Symposium on Poverty, Brighton,
Colorado, October 2015

Securing Funds for Services in Uncertain Tlmes Housing Colorado Now, Vail, Colorado,
October 2013

Grantwriting Roundtable, Colorado Conference on Poverty, Grand Junction, Colorado,
August 2013

Grantwriting Tool Kit, Colorado Conference on Poverty, Pueblo, Colorado, August 2012
Homeless Education Program, Oregon Homeless Education Conference, Seaside,
Oregon July 2005

Homeless Education — Nuts and Bolts, Central Dregon Regional Education Conferervce
Redmond, Oregon September 2005

Adams County Housing Authority — TANF Proposal - 16




APPENDX B

Demographic Data from Adams County Housing Authority’s Programs

Sept. 2014 to Oct. 2015 Adams éﬁunty
Housing Authority Demographic Data

1.00%2.00%0.50%  1.50%1.00%

B Othet

B Asian _
Nathve American/Pacific
{slander & Hispanic

B Other Multiple Race/Hispanic
American Indian/Alaska &
White

%Biackfﬂfrican Adnerican &
White
Black/African American Non-

Hispanic _
Bwhite Non-Hispanic
EEHispanic
“Race/Ethnicity Total Clients (1,701)
White Non-Hispanic 882 '
Hispanic 741
Black Non-Hispanic 143
Asian _ 35
Other Muitiple Race/ Hispanic 76
American Indian/Alaskan & White 25
Black/African American & White - . 7
Native American/Pacific Islander & Hispanic | 2
Other o ' 5
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Appendix E

Data on Housing Needs

“Service Type

Provision of Affordable Housing

Projected Number of Clients Helped
5,000 |

Housing Choice Vouchers 1,498
Utility Assistance 250
Rental Assistance 110
Group Education 300
Other Human Services (those described in the | 1,500

scope of work)
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Adams County Finance Department
Purchaging Division

B\ 4430 S Adams County Parkway
i Brighton, Colorado 80601
" REQUEST FOR PROPOSAL
ADAMS COUNTY - CONTRACTOR’S CERTIFICATION
OF COMPLIANCE

Pursuant to Colorado Revised Statute, § 8-17.5-101, et.seq., as amended 5/13/08, as a
prerequisite to entering into a Agreement for services with Adams County, Colorado, the

undersigned Contractor hereby certifies that at the time of this certification, Contractor

does not knowingly employ or Agreement with an illégal alien who will perform work
under the attached Agreement for services and that the Contractor will partlmpate in the

E-Verify Program or Department program, as those terms are defined in C.R.S. § 8-
17.5-101, el. seq. in order to confirm the employment eligibility of all employees who are
newly hired for employment to perform work under the attached Agreement for services.

Adams pounm Housma AU—W[OM?U\

Contractor Name

Donld Maw

Printed or Typed Name }

-

Sighatire O

EXPPM\V& Dll"é‘f toC

Title

b/lO/zorar

Date

Note: Registration for the E-Verify Program can be completed at: htns: {/\Wnrg vig.

dfis.comismployerregistiation. it is recommended that empioyers review the sampte
“‘memorandumm of understandinig” available at the website prior to registering.
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Adams County Finance Depariment
- Purchasing Division
4430 S Adams County Parkway
Brighton, Colorado 80601

REQUEST FOR PROPOSAL
ADAMS COUNTY CONTRACTOR'S STATEMENT |

; COLORADO

| have read and ful!y understand all the conditions herein. set forth in the foregoing
paragraphs, and by my signature set forth hereunder, | hereby agree to comply with all
-said .conditions as stated or implied. In consideration of the above statement, the

foliowing proposal is hereby submitted.

WE; THE UNDERSIGNED, HEREBY ACKNOWLEDGE RECEIPT OF

Addenda (ist al): Addepdim | HOUsmfj Sonices

5/10172017F
Con_ ractor Name Date
M ey | _ "Dorana Mau
Signature U ‘Printed Name N

Exeritie. Diecne
Tlt{e ‘

1100 Co\orado Rlua

Address

_Adaws

City, State, Zip od a County
303-223%-200 5 B0R- 2273 - 269%
Telephone -~ Fax

©GANG00. (o

Email
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| - EXHIBI’I‘ A : |
(All Documents fo]lowmg thls page of the Agreement)

5 Exhlblt

'1.  RFP 2017 329 Scope of Work

20173284 - Adams County Kousing Authority ' o
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EXHIBIT'fA

Adams C County Financ Department
Purchasing Division. -

4430 S Adams County Parkway
Brighton, Colorado 80601
REQUEST FOR PROPOSAL
COVER SHEET .
RFP lssue Date:‘. I Tuesday, Aprll 25 2017
RFPNumber .~~~ .~ . .. - RFP-HEA7-320 =
RFP Title: o HOUSING SERVICES
_ R R T TemporaryAssustance for Needy Famllles (TANF)
Pre-ProposaI Meetlng S o ":"--‘V-NotApphcab!e ks e -
RFP Questlons Due el Monday, May1 2017 by200pm (MST)
'Proposal WIH be recelved until: _ -:_ '- Thursday; May11 2017 400 pm (MST)

4430 South Adams County Parkway, Front Lo'lza'by
7 Brlghton CO 80601

' Goods or services fo be dellvered to or performed at Adams County Human Services: Department .

For additional information please contact - o “Heldl Ellis, Contract Specuallstll
7 Soohe o 120-523-8053

'EmallAddress L ' T helhs@adcogov org -

Documents included in th;s package : K
Proposal Instructions = . ' ' " Contractor's Certificate of Comp!lance o
_General Terms and Conditions ~ - . Confractor's Statement = :
Scope of Work (SOW)I Specmcatlons Reference Form oo
PricingForm . - . Term of Acceptance Form ~ .~ -
Submission Form- - ‘: EOETEA Appendle Sample Agreement .
Statement of No B|d

If any of the documients listed: above are mlssmg from this package contact Adams County Purchasmg
If you require addltlonal lnformatlon call the Purchasing Division cohtact person.

The undersigned hereby affirms that (1) he/she is a duly authorized agent of the Contractor (2) hefshe
has read all terms and conditions and technical specifications which were made available in conjunction _
with this sohcltatlon and fully understands and accepts them - unless specific .variations have been
: expressly listed in his/her Proposal (3) the Proposal is being submitted on behalf of the. ‘Contractor in.
accordance with any terms and conditions set forth in this Sollmtatnon ‘and (4) the Contractor will accept
any awards made to it as a result of the Proposal submitted herein for a m:nlmum of 120 ca!endar days

fotlowmg the date of submtssmn
: . .- PRINT OR TYPE YOUR INFORMATION

Name of‘Contractor':' o o R A Fax
Adddess: o CitylStater e Zip
C_o,ntaet-.Pe_reon:--, _ e Title: - : S e ”;_P'hcne:.'
Authorized Repreaen."t.vesSlgratu.e: . _ | _' “ F‘hcﬁe’:
Printed Name: ' _ Title:: : _ - Date:

Email Address:

 Pagetofsd i - . RFP-HE2017.820 . 0.




Adams COunty Fmance Department

- “ " Purchasing Division -

: 4430 $ Adams County Parkway
Brighton, Colorado 80601

 REQUESTFORPROPOSAL
PROPOSAL INSTRUCTIONS

1 PURPOSEIBACKGROUND The County is seeklng to provnde housmg services: for-'
-Adams County TANF eligible residents with the primary services to include, but not -
limited to: Emergency shelter, Transitional housing, Assistance with long-term
affordable housmg, Motel voucher aSSIstance Utiity assistance, and Case -

management services. Additional desired services to include, but limited to: Cloth:ng o

assistance, Food bank Assistance, Child care, GED classes and financial educatlon '
Job preparatlon and placement ser\nces Hispamc bilingual ser\nces required. -

- 2. SUBMISSION OF PROPOSALS.. The proposat must be received before the due
date and time as specified .in this. solicitation. The Contractor-is responsible for:
addressing the envelope as. indicated below. 1f the submittal arrives Iate it may be
returned unopened Address the envelope as follows

Mallmg Address S VHand Dellvenes accepted

Adams County Government Center g Adams County Government Center
Purchasing Division _ - First Floor Central Lobby Receptionist
4430 South Adams County Parkway 4430 South Adams County Parkway
Brighton, CO 80601 - : ‘Brighton, CO 80601 :
ATTN: ‘Heidi Ellis, P.HM. = = = :'A'I'I‘N Heidi: Ellis, P.H.M.
Contract Specialistll - - ‘Contract Spec;allst II
RFP-HE-2017—329 L . : RFP-HE-2017-329

3. The Adams County Board of Commlssmners by and through its Purchasmg D|V|S|on
- of ‘the ‘Finance Department is : acceptlng proposals for. Housmg Services. for‘j-
Temporary Asslstance for Needy Families (TANF). . R

4, AII documents related to this RFP will be posted on the Rocky Mountaln Bld System
* (BidNet) at _tt_ﬂlp [iww. bidnetdirect. comlcoIorado/soilcztatlonslopen bIdS ‘

- 4.1.Interested partles must reglster with this servnce to receive these documents .

- N 5 TERM OF AGREEMENT Thls is a one year agreement W|th the optlon of two (2) T

' one year renewals.

o.Page2of®4 ... .. RFPHEQ017.320 . s




6 CONTRACTUAL OBLIGATIONS

6 1 The successful Contractor will be reqwred to srgn an Agreement substantlally '
- ‘similar to the Agreement form in Appendix A. The County reserves the nght o
to add or delete provisions to the form prior to Agreement execution.

o B2 Issuance of this solicitation does not commrt the County to award any
Agreement or-to procure or Agreement for any equment matenals or
services, : R SR

- 8. 3 If a formal Agreement rs requrred the Contractor agrees and understands
. that a Notice of Award does not constitute an Agreement or create a property
~interest of any nature until an Agreement is' signed by the Awardee and the
Board of County Commissioners andlor their authorlzed deS|gnee

._64 Contractor responszble for revrewrng the form Agreement and
. understandlng the terms and conditions contained therein, including, but not
limited to, insurance requirements, indemnification, |Ifegal aliens, equal
opportunity, non-appropriation, and termlnatron o :

. .~6 5. Contractors Response must state its wﬂhngness to enter mto the form
e Agreement or Contractor shall identify and include any. proposed revisions
_ - they have .for the form Agreement. Any proposed revisions made by the

. }Contractor after the County Notice of Intent to Award the Solicitation may be
Y _-.jfgrounds for rescmdlng said Notice. The |dent|frcatron of wﬂhngness to enter
into the standard Agreement is for general purposes at this time, but is part

of the evaluation process and must be included. There may be negotlat|ons

on a project-by-project basis that prov:de further clarification,

,”'.66 tncorrect Prlclng As part of any award resultrng from thls process

- Contractor(s) will_discount all transactions as agreed, In the ‘event the

. County discovers, through its Agreement monitoring process or formal audit

process, that material or services were priced incarrectly, Contractor(s) agree

to promptly refund all overpayments and to pay all reasonable -audit
expenses rncurred as a result of the non- comptlance :

6 7 The County may, durlng the term of the Agreement and any extensmns -
- request additional work at other Iocatlons throughout Adams County by the -
successful Contractor o _ -

7. PRE-PROPOSAL CONFERENCE AND WALK-THROUGH Not Appr'rcable
8. METHOD OF AWARD - It is the intent of the County to award an Agreement to the '
- Contractor who provides the best value for Adams County : :

8.1.1 ii is in the best interest of the County, the Evaluation Committee may. mwte
a limited number of Contractors to prowde an oral presentation.

_ Page3of34 . o - e RFP-HE2017.328 "




8.2, The County reserves the nght to conduct. negotlatlons wrth Contractors and-.
-to accept revisions of Responses. During this negotiation period, the County
“will not disclose any information derived from Responses submitted, or from
~-discussions with other Contractors. Oncé: an award is made, the Solicitation
- file and the Responses contalned therein arein the pubtlc record.

8 6 Questions whrch arise dunng the: Response preparatlon perrod regardmg issues

- -~.around this Solicitation, purchasing and/or award should be directed, via e-mail,

to Heidi Elis, Contract Specialist II, Purchasing Division, Adams County,

hellis@adcogov.org The Contractor submrttrng the question(s) shall be

. -Tesponsible for ensuring- the question(s) is received by the County by the date

' listed -above in- the “schedule of actrvrtres for submrtting the questron(s)
' "regardless of the method of dehvery ' :

9. Any ofﬁcrat lnterpretatlon of thrs RFP must be made by an agent of the Countys,

' "-Purchasrng Division who is authorized to-act on behalf of the County. The County
7 -shall not be responsible for interpretations  offered by employees of the County who
'-'are not: agents of the Countys Purchasrng Dlwsron R ;.

10 COOPERATIVE PURCHASING: Adams County encourages cooperatrve purchasrng

in an effort to assist other ‘agencies to reduce their cost of bidding and to make
" better use’ of taxpayer dollars through volume purohasrng Contractor(s) may, at
" their drscretron agree to extend the prices and/or terms of the resulting award to

other state or local government agencies, school districts, or political subdivisions in -

7_ “the ‘event they would have a need for the same productlservme Usage by any entity
" shall not have’ a negatrve tmpact on Adams County |n the current term or in any
-~ future terms

11 The Contractor(s) must deal drrectly wrth any governmental agency concerning the
piacement of purchase orderslagreements frelght/dellvery charges, Contractual
~ disputes, invoices, and payments Adams County sha!l not be Irable for any costs or
damages mcurred by any other entrty S

12 BUDGET Budget wrll not be drsclosed

13. DEBARMENT By submitting thls proposal, the Contractor warrants and certlfres that
hefshe is eligible to submit a proposal because he/she is not presently debarred,
suspended proposed for debarment, declared tnehglble or voluntarily excluded from
partrcrpatron in a transaction by any Federal State, or local department or agency
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Adams cOunty Fmance Department
Purchasing Division e
4430 S Adams County’ Parkway o
Brrghton Colorado 80601 -

REQUEST FOR PROPOSAL
* - GENERAL TERMS AND CONDITIONS

\ 1
““to all bids, Proposals, proposals, qualifications and quotations (hereinafter referred

‘to as "Proposal’ or “Response’) made to Adams County (hereinafter referred to"as -

"County") by all prospective Contractors, Contractors, -bidders, firms,:‘companies,

APPL!CABILITY These General Terms and Condltrons apply, but are not Ilmlted

publishers, consultants, or suppliers (herein after referred to as “Contractor’ or

| - "Contractors") in response, but not-limited, to-all Invitations to Bid, Requests for
~ Proposals, Requests for -Qualifications, and Requests for Quotatrons (heremafter

referred to as “Solicitation” or “Solicitations™).

CONTENTS OF-‘PROPOSA'L

.2 1. GENERAL CONDITIONS: Contractors are reqwred to submlt their Proposals in

accordance Wlth the followrng expressed condltlons

2.1, 1 Contractors shali make all mvestrgatlons necessary to thoroughly inform

themselves regarding the plant and facilities affected by the delivery of

- materials and equipment as required by the conditions of the Solicitation.

-No plea of ignorance by the Contractor of conditions that exist or that

- ‘may hereafter exist will ‘be accepted as the ‘basis for varying- the
-requirements of the County or the compensation to the Contractor.

+2.1.2. Contractors are advised that all County Solicitations and Agreements are
subject ‘to" all ‘requirements contained in the County's Purchasing
Division’s Policies and state and federal statutes When confllcts occur,

"the h:ghest authorlty W|ll prevail s SRR

1213 Contractors are requrred to state exactly what they mtend to furnish to the '

- County in their Proposal and must:indicate -any variances to the terms,

- conditions, and specifications of this Solicitation no matter how slight. If

" variations are not stated in a Contractor’'s Proposal, it shall be construed

that the Contractor's Proposal fully complres with all conditions :denttfled
 inthis Sohcitatlon :

3 Equa! Opportumty The County mtends and expects that the Contractmg

‘processes of the  County . and its Contractors prov;de equal - opportunity without

“‘regard to gender race, ethnicity, relrglon age or dlsabllrty and that its Contractors
‘make available equal opportunltres to the'extent third parties are engaged to provide

__PageSof34 v — . - RFPHE2017.320 oo

gooUs Tand services 1o the County as Sub CONITActors, Contractors, or ofherwise.

~ Accordingly, th_e Contractor shall not discriminate on any of the foregoing grounds in




the performance of any Agreement awarded to the Contractor and shall make.
available equal opportumtles to the extent third parties are engaged to provide
goods and services in connection with performance of the Agreeiient. If submitting a

~ joint venture. proposal ora proposal involving a partnersh|p arrangement, articles of
. partnership stating each partners responsrbllltres shall be furn!shed and submltted

with the Response

. Cotorado Open Records Act AII documentatlon submltted in response to thIS :

solicitation. will become the property of Adams County. All documentation maintained
or kept by Adams County shall be subject to the Colorado Open Records Act. C.R.S.
24-72-201 et. seq. (“CORA"). Accordingly, respondents are discouraged from

providing information that they consider confidential, privileged, and/or trade secrets
~-as part-of a response to this solicitation. Any portions of -submissions that .are
‘vreasonably-considered confidential shouid be clearly marked as such The County.
- does. not: guarantee the conﬂdentlallty of any record(s) : SN

.i-CarefuI constderatlon shoutd be glven before submlttlng confldentlai mformanon to

the County.: The Colorado Open Records. Act permlts publlc scrutmy of most
materials collected in this solicitation process. =~ - o o

. CLARIFIQATION AND MODIFICATIONS IN TERMS AND:CONDITIO_NS

- 5.1, 'Where there appears to be variances or conflicts between the General Terms

and Conditions,  any Special - Terms and - Conditions -and : the - Scope of
'Worlepeclflcattons outlined in this Solicitation, the Scope of Work/
' ---Specrt" catlons -and then the Spemal Terms and Condltsons W|II prevall

'._511 If any Contractor contempfatmg subm|ttmg a Proposat under th|s

: -Solicitation.is in doubt as to the true meaning of the: Scope of Work or .

. _—any -other portion . of ‘the . Solicitation, - the Contractor must submit a

. -written request via email for clarification to the Point of Contact listed

; on the first page of this Solicitation. The Contractor submlttmg the

. request shall be responsible for ensuring that the request is received by
the County pnor to. the deadline for submrttlng queshons

5.1.2. The County shall issue a written addendum |f substantlal changes

' which impact the technical submission of Proposals are required. A

- copy of such addenda will be available at the: Rocky Mountain E- -

. - Purchasing System (BIDNET) website. In the event of conflict with the

.+ original Solicitation documents, addenda shall supersede to the extent

- specified. Subsequent addenda shall supersede prtor addenda only to
s.theextentspecﬁ“ed e P

- 5.1.3. ADDENDA CONTRACTOR IS RESPONSIBLE FOR OBTAINING
- ~AND ACKNOWLEDGING ALL SUBSEQUENT ADDENDA VIA THE
.. ROCKY MOUNTAIN E-PURCHASING SYSTEM (BIDNET). FAILURE

TO SUBMIT ANY AND ALL SUBSEQUENT 'ADDENDUM/ADDENDA

| -MAY - DEEM THE CONTRACTOR NON-RESPONSIVE EACH AND

__PageBof34 .. . .. .. 5 ) ___RFP-HE-2017.329 .. ...




5 2 PRICES CONTAINED IN PROPOSAL DISCOUNTS TAXES COLLUSION

5 2 1. Contractors may offer a cash dlscount for prompt payment Dlscounts '
~ will be considered in determining the lowest net cost for the evaiuation
- of Proposals; discounts for periods of less than twenty days, however,
~+will not be considered in making an award. “If no ‘prompt payment
" discount is being offered, the Contractor shall enter a zero (0) for the
percentage discount to mdaoate net thirty days. If the Contractor does
- .not:enter a. percentage discount, it is hereby understood ‘and agreed

that the payment terms shall be net thirty days, effective on the date

- that the County receives .an accurate invoice or accepts the products, . -

whichever is the later date. Payment is deemed to be made on the date
of the mailing of the check. . Lo e L

_-i-Contractors shall not include federal, state, or local excise or sales
- taxes in pnces offered as the County is exempt from payment of such

o taxes

: 5 2 2 1 Federat Identrf cation Number 20-1971780

5 2 2. 2 State of Colorado Tax Exempt Number 98 03569

6. SIGNING PROPOSAL

" 6 1 Contractor by afﬂxmg |ts srgnature to this SoI|0|tat|on certlfles that its Proposalr
“is ‘made without previous understanding, agreement, or connection either with .

. any persons, firms or corporations making a Proposal for the same items, or

- with the County. The Contractor also certifies that its Proposal is in all respects

~ - fair, ‘without outside control, collusion, fraud, or otherwise illegal action. To

insure integrity of the County’s public proourement process, all Contractors are

- hereby placed on notice that any and all Contractors who falsify - the
. certifications reqwred in conjunctlon wrth thls section wrll be prosecuted to the
fullest extent of the iaw R :

7. PREPARATION AND SUBMISSION OF PROPOSAL

7 1. PREPARATION

711,

The Proposal must. be typed or teglbly pnnted in ink. The use of

- erasable. ink is not permitted. All corrections made by the Contractor

must be |mt|aled by the authorlzed agent of the Contractor

C 742 F

'F’roposals must contaln a manual S|gnature of an authonzed agent of
* the -Contractor in the 'space provided on the Solicitation cover page.

. ~'The original cover. page of this Solicitation must be included in all

Proposals. if the Contracior's authorized agent ralis to sign and return
the original cover page of the Solicitation, its Proposal may be invalid-

. and may not be considered.
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g “'7 1 3

The County Iogo is trademarked and property solely of the County
' Contractors do not have permission to use the County’s logo on any -
: “;:f'-'-;:documentatlon or-presentation matenals ‘and to do so would bea -

P ,..vrotatron of the Gountys trademark

744,

Alternate Proposals erI not be cons:dered unless expressly permrtted in

L .--:-_-'-_;'-the Scope ofWork

-+ .. - No changes in the Proposal shall be allowed after the date and time

The accuracy of the Prcposal is the. so!e responsrblllty of the Contractor. -

.. that submrssron of the Proposals is due

72 .SUBMtSSION |

-7.2.;1

The Proposal shall be sealed i inan envelope with the Contractors name

-:and the Solicitation number on the outside: The County’s Pricing Form,

“which is attached to this Solicitation, must be used when the Contractor -

is -submitting its Proposal. The Contractor shall not alter this form (e.g.:

~add or modify categories for posting prices offered) unless expressly

permitted in the Solicitation or in an addendum duly issued by the

- . County. Only sealed proposals received by the Purchasing Division of
the Finance Department will be accepted; .proposals submitied
' te!ephone email, or facsimile machines are not acceptable g on

1722

724

Each Proposat must be submltted at the tlme and place, and: number of

- copies as spec:fred in this Solicitation. Failure to submit the required

-number of copres may deem the- Contractors Proposal nen- responsrve

'- Fallure 1o provrde any requested mformatlon may result in. the rejectlon
L "of the Proposal as.non- responswe : : L

-Proposal must be submrtted |n the format supplled andlor descnbed by

- the County. Failure to submit in the format provided may be cause for

7.2.5.

rejection of the proposal Propos_als must be furnished exclusive of
taxes. LRI : L e e

Contractor is respon3|ble for ensuring their Proposal is received by the

- Purchasing Division prior to the deadline outlined |n the solrc:tatlon
- regardless of the method of dehvery SR :

7.26.

"Contractors whlch quallfy thetr Proposal by reqwrmg alternate

Contractual terms and conditions as a stipulation for Agreement award,

. -~must include such alternate terms and conditions ‘in their Response.
- The County reserves the. right to declare a Contractor's Proposal as

non responsive if -any .of these-alternate terms  and conditions is in

conflict with the County's- teiimis and oo._r.?.ditions, or if they are not in the

L 'best mterests of the County
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B 11 3. Any communrcatlons in regards to this RFP must go through the Adams .
County Purchasrng Division only, Any contact with other County personnel or
County Contractors may be cause for drsquahﬂcatron":2* RSNt '

114, No damages shaII be recoverabte by any chaIIenger a ‘af result of the -
' determmatrons I|sted in thls Sectlon or decrsmns by the County' o

11 5. The Board of County Commrssroners may rescrnd the award of any prcposal_
within one week thereof or at its next regularly scheduled meeting; whichever
is Iater when the publrc interest will be served thereby. .

12 QUALIFICATIONS OF CONTRACTOR The County may make such lnvestlgatrons '
- as deemed necessary to determine the ablllty of the Contractor to pertorm work; and
the Contractor shali furnish all |nformat|on and data for this purpose as the County
',requests Such rnformatlon lncludes but is not. Irmlted to: currentlmaxrmum bonding
- __capabrhtles current Ilcensmg information, audrted financial statements, hlstory of the
~firm“on™ assessments of Ilqu:dated damages Agreements canceIIed prior to
completlon and/or lawsuits  and/or pending Iawsurts ‘against the firm and/or its
_principals. | The County reserves the right to reject any Proposal if the evidence -
submitted by, or investigation of, such Contractor fails to satisfy the County that such
Contractor is properly qualified to carry out the obligations of the Agreement and to
complete the work. contemplated therein.  Conditionhal Proposials will not be .

' accepted ' ‘ S B

13 AWARD 0F SOLICITATION The County shall award - this’ Sohcltatron to’ the '
successful Contractor through the issuance of a Notice of Intent to Award. All
Contractors that participated in the Solicitation. process will be notified of Contractor

) selectlon No services or goods shall be provrded and no compensatron shall be

" paid, ‘until “and  unless an Agreement has’ been S|gned by an authortzed

) 'representatlve of the County and the Contractor '

" 'REMAINDER OF PAGE LEFT BLANK INTENTIONALLY
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4. Table of Contents — Include a clear |dent|f|cat|on of the material by sectron and

by page number | e Mandatory Reqmrements sectron etc

. 5. Executive Summary The executrve summary should grve in bnef concise terms

a summation ‘of your submittal. -Identify the pornts that make_ your frrm u_nrquely"

'qu'alit" ied for this engagement

..8. Profile of the Firm — State whether your firm is local, natronal or mternatlonal
- Also include the followmg for the office this work would originate from:.
a. Size of the Firm and size of local office (if applicable) :
- b. Location.of the office, where the work on this engagement is to be performed
- c.'Number and nature of the professronal staff to be assigned to the project on a
* Aull-time basis.
d. Number and nature of staff to be aSS|gned to this project ona part-time basis. -
e. ldentify the supervisory and management staff who will be assigned to the
. ‘engagement.- Provide resumes for each person that will be assrgned to this
‘engagement, -

f. Provide any substantrated complarnts agarnst the frrm |n the last 3 years and

~any outstandmg Irtrgatron
7 Prowde documentatron that satrsfles the Requrred Document requests

8 Prowde documentatron that satrsfres the crlterra to be evaluated

- EV Detalled ScopeISpeclf' catlon Requrrements

STATEMENT

~ Adams County. B'oard of Commrssroners (BOCC) through its . Purchasrng Department is
‘seeking the services of qualrfred organlzatrons to provrde housing services for

Temporary Assistance for Needy Families (TANF) eligible families, who are low-iricome

and in need of services in accordance with the Colorado Works Program Act §§ 26-2-

701 et seq., C R S for Adams County Human Servrces Department (ACHSD)

Background

-The County is seeking to- provrde housrng sewlces for Adams County TANF eligible
' residents with the primary services to include; but not limited to; Emergency shelter,

Transitional housing, Assistance with long-term affordable housing, Motel voucher

assistance, ‘Utility assistance, and Case management services. Additional desired -

services to include, but irmrted to: Clothing assistance, Food bank Assistance, Child

care, GED classes and financial education, Job preparat|on and placement servrces
Hrspanrc brlrngual serwces requrred

SCOPEOFWORK R S S S . _
The ‘offeror ‘submitted proposal must rndlcate and address at Ieast one of the four

purposes of TANF as listed below:

1. To:provide assistance to needv ramrlres SO that cnrldren may be cared fcr in therr

own homes or in the homes of reIatlves
2 Toend the dependence of needv parents on government benefrts by promot ing job

... Paget3ofs4 - e REPHE017.320.

" preparation, work, and marriage;
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4

To. pre\rent and reduce out-o f-wedlock pregnan0|es and establish annual numerical
goals for preventmg and reducing the incidenceof these pregnancies; and, '
To encourage the formatfon and marntenance of two~parent famrlres

The offeror housrng serwces must be operatlonal once award not|ce is provrded (early'
‘summer 2017), and required to provrde a combrnatron of several, if. not all of the
followmg services:

‘Housing offerors will provrde -a list of categorres of servrces ‘and the average
number of families and. mdmduals expected to receive each serwce for a twelve
(12) month period. : : -

‘ Provrde counsellng and demonstrate expertlse in housmg issues. -

" Provide emergency shelter and housmg, homeless preventlon and or transitional

_housing services for low-income TANF/TANF eligible Adams County famrlres who
-are homeless or in danger of homelessness

..Assess family needs ‘and refer families to ACHSD for other servrces such as
LEAP, Food Assistance, TANF and servrce offered through the Workforce and
-Business Center (WBC). -

. Provide "Direct Assistance” to clrents for emergency rent or mortgage needs

initial month’s rent. and deposrts as _well as application fees, credit and

: background check fees, or other housrng related needs; exceptions shall be

-authorized by ACHSD on an. individual case basis. = Ability to do this on a
reimbursement basis that may take up to 60 days from date of check |ssuance '

The q_alrfled offeror will also:

Have a relevant history serving low-income families with similar 'sewices:
understand Adams County community resources, and how to access them.
‘Understand. the TANF federal statutes and regulatrons Colorado Works statutes .

_,,'and regulahons and ablde by Adams County pohcres and procedures and ethlcs”
_policy. . _ '

_Understand child welfare report requrrements :

Cooperate with Adams County staff and contracted programs and commumty
partners to help families receive services. :
Be responsible for providing outstanding . customer. service to. part|0|pants and

”,ACHSD staff. Th_e offeror shall treat partrcrpants from an advocate perspectrve_

~and philosophy.

e The offeror will review. CBl reports of employeeslapplrcants that w1l| be assrgned‘
1o the project for negatlve information, such as a criminal history, dlscrepanc;es _

. between what an applicant claims and what is reported by schools, prior
" - employers and other organizations. . The offeror will compare the criminal history.

to the applicant's job qualifications in order to evaluate the applicant's ability to do

- - the designated jOb to ensure that the public, the County, fellow employees,.and.
- families served in the program are safe and protected from harm. The peﬂod for -

state CBI's is five years; if the applicant has lived out of state in the pnor five
years, a nationwide CBI should be conducted.

" Provide adequate office space, meetrng space computer prmter access to

copying, file cabinets, direct telephone lines and telephones, direct fax line and

“fax machine, postage, and e‘l_f_'“—"l“—“‘——‘TlT—t"ﬁec fonic mail access 1§ cost is included in the

~ total cost of this program.

__Pageldof34 - - o _RFP-HE-2017.320 . ...




